
 

City of East Bethel   
City Council Agenda 
Regular Council Meeting – 7:30 p.m. 
Date: May 19, 2010 
 
  Item 
 
7:30 PM  1.0 Call to Order  
 
7:31 PM  2.0 Pledge of Allegiance 
 
7:32 PM 3.0 Adopt Agenda 
 
7:33 PM 4.0 Reports/Presentations 
 Page 1  A. Sheriff’s Monthly Report  
 Page 2  B. 2009 CAFR and Report by Auditor 
 
7:48 PM 5.0 Public Forum 
 
7:53 PM 6.0 Consent Agenda 
  Any item on the consent agenda may be removed for consideration by request of any one   
  Council Member and put on the regular agenda for discussion and consideration. 

Page 6-10 A. Approve Bills 
Page 11-21 B. Meeting Minutes, May 5, 2010 Regular Meeting 
Page 22 C. Ordinance 22, Second Series, An Ordinance Providing for Amending Chapter 6,  

    Alcoholic Beverages, Article III – Intoxicating Liquors, Section 6-52 License  
    Required of the City Code 
   D. Purchase New Street Sweeper 

  E. Accept Resignation Firefighter 
Page 23-24 F. Soderville Athletic Association (SAA) – Field Request Agreement 2010 

 
New Business 
7.0 Commission, Association and Task Force Reports    

7:58 PM  A. Planning Commission  
Page 25-37  1. Meeting Minutes, April 27, 2010 
Page 38-69  2. Gerald Shern & Cyndi Dooley – Finishing Touch – Variance Request and  

     Review of the Site Plan, Lot 1, Block 3, West Side Estates 
8:08 PM  B. Park Commission  
 Page 70-77  1. Meeting Minutes, April 14, 2010 
8:10 PM  C. Road Commission 
 Page 78-86  1. Meeting Minutes, April 13, 2010 
 Page 87-90  2. Street Light Plan 2010 
   

8.0 Department Reports 
   A. Engineer (No Report) 
   B. Attorney (No Report) 
8:15 PM  C. Finance  
 Page 91-92  1. Resolution 2010-22 Accepting Annual Financial Statements and Auditor’s  
     Annual Report 
 



8:20 PM  D. Public Works  
Page 93-98  1. Pay Estimate No. 3 to Project One Construction Company – Cedar Creek  
    Pavilion 

8:25 PM  E. Planning and Inspection/Code Enforcement 
 Page 99-104  1. Code Enforcement Report  
 Page 105-107  2. Lot Definition – Zoning Code 
8:35 PM  F. Fire Department 
 Page 108-114  1. May Monthly Meeting and April Reports 
 Page 115-181  2. Department Standard Operating Guidelines (SOGs) 
8:45 PM  G. City Administrator  

Page 182-254  1.  Amendment to City’s Personnel Policies-Fire Fighters 
  
  9.0 Other 
8:50 PM  A. Council Reports 
8:55 PM  B. Other 

 
9:00 PM 10.0 Adjourn 



 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 4.0 A 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Monthly Sheriff’s Report 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Information Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
Lieutenant Orlando will review the monthly statistics and report on activities for the month of 
April, 2010. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Information Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:   X    

City of East Bethel 
City Council 
Agenda Information 



 

 
CITY OF EAST BETHEL – APRIL 2010 
 

ITEM APRIL MARCH YTD 2010 
APRIL 

YTD 2009 
 
Radio Calls 389 390 1,417 1,354 
 
Incident Reports 382 376 1,452 1,377 
 
Burglaries 6 3 13 9 
 
Thefts 17 20 65 59 
 
Crim.Sex. Cond. 0 1 3 2 
 
Assault 1 1 6 13 
 
Dam to Prop. 14 4 25 23 
 
Harr. Comm. 3 1 8 13 
 
Felony Arrests 0 5 11 15 
 
GM. Arrests 0 0 1 3 
 
Misd. Arrests 24 11 50 53 
 
DUI Arrests 6 10 27 17 
 
Domestic Arr. 4 2 8 7 
 
Warrant Arr.  4 3 22 19 
 
Traffic Arrests 89 90 344 270 
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CITY OF EAST BETHEL  - APRIL 2010 
COMMUNITY SERVICE OFFICERS  
 

ITEM APRIL MARCH YTD 2010 
APRIL 

YTD 2009 
 
Radio Calls 20 17 60 60 
 
Incident Reports 17 20 64 40 
 
Accident Assist 0 1 3 6 
 
Veh. Lock Out 1 1 4 8 
 
Extra Patrol 52 29 136 123 
 
House Check 0 0 1 6 
 
Bus. Check 24 1 46 46 
 
Animal Compl. 11 5 29 37 
 
Traffic Assist 0 3 22 7 
 
Aids: Agency 74 63 311 207 
 
Aids: Public 53 44 117 68 
 
Paper Service 1 0 3 8 
 
Inspections 0 0 0 0 
 
Ordinance Viol. 1 0 3 0 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 4.0 B  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
2009 CAFR and Report by Auditor 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Informational Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
Mr. Jeff Wilson, representing the City’s audit firm of HLB Tautges Redpath, Ltd., will review 
the 2009 Annual Financial Report with you and respond to your questions. 
 
Attachments: 
1.  Copy of 2009 Annual Financial Report 
2.  Audit Management Letter 
3.  State Legal Compliance Report 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Informational Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____ 

City of East Bethel 
City Council 
Agenda Information 

























































































































































City of East Bethel, Minnesota  

Audit Management Letter 
 

Financial Statement Analysis 
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FINANCIAL STATEMENT ANALYSIS 
The basic financial statements of the City of East Bethel are presented in Statements 1 

through 8 of the 2009 Annual Financial Report.  The following comments relate to these 

financial statements. 

 

Summary of Financial Activity 

The schedule below presents a condensed summary of all funds: 

 

Increase
Revenue Expenditures (Decrease) in Fund Balance/
and Other and Other Transfers Fund Balance/ Net Assets

Fund Sources Uses (Net) Net Assets 12/31/09

General $4,889,138 $4,215,843 ($546,851) $126,444 $1,836,527
Special Revenue:

Recycling 46,805 47,304        -       (499) 4,999
Miscellaneous Grants/Donations 6,250 6,722        -       (472) 2,983
SAFER Grant Fund 13,901 13,901        -              -              -       
HRA Grant Fund 159,496 159,496        -              -              -       

Debt Service:
2005B Street Improvement 51,622 59,124        -       (7,502) 135,956
2005 Public Safety Bonds 144,888 139,065        -       5,823 149,435
1998 Improvement Bonds        -              -       (129,551) (129,551)        -       

   2008A Sewer Revenue Bonds 26,188 78,257 129,551 77,482 127,758
Capital Projects:

Whispering Well Fund        -       41,403        -       (41,403) (41,403)
Street Capital 13,078 194,724 334,712 153,066 1,053,327
Park Acquisition 41,485        -              -       41,485 54,596
Park Trails 8,333 10,807 62,139 59,665 62,211
Improvements of 2003 11,404 351        -       11,053 (35,320)
Minard Street 105        -              -       105 17,583
Utility Improvement 4,269 48        -       4,221 20,186
Building Capital Fund        -       211 50,000 49,789 6,246
MSA Street Improvements 1,409,810 506,672        -       903,138 931,759
Lunde/Jewell Street 7,175 78        -       7,097 25,718
Park Capital 462 126,200 100,000 (25,738) 55,749

Enterprise Funds:
Water Utility 30,536 48,995        -       (18,459) (34,700)
Sewer Utility 59,859 76,878        -       (17,019) 127,950
Ice Arena 248,732 298,394        -       (49,662) 604,528

Internal Service Funds:
Compensated Absences 7,667 7,667        -              -              -       
Equipment Replacement 268,741 66,617        -       202,124 2,750,803

      Total $7,449,944 $6,098,757 $0 $1,351,187 $7,856,891
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Property Taxes  

Property taxes receivable consist of taxes levied in the previous seven years by the City 

but not yet collected by the County and remitted to the City.  A summary of the activity for 

2009 is as follows: 

 

Property Tax State
Portion Portion

Tax levy $4,676,487 $       -       
Less market value homestead credit (215,469) 215,469

Net tax levy 4,461,018 215,469
Less current collections (4,346,158) (69,505)

Balance transferred to delinquent $114,860 $145,964

Delinquent tax receivable - January 1, 2009 $174,428 $       -       
Less delinquent tax collections (107,934)        -       

Subtotal 66,494 0
Add 2009 uncollected amounts 114,860 145,964
Less adjustments/unallotment 3,889 (145,964)
Delinquent tax receivable - December 31, 2009 $185,243 $0

Collection rate 97%
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Cash Overdrafts 

Several funds had a negative cash balance at December 31, 2009.  These funds with 

negative cash balances have in effect “borrowed” from funds with positive cash balances.  A 

schedule of cash balances for all funds is as follows: 

 

Positive Negative Net 
Cash Cash Interfund Cash

Fund Balances Balances Loan Balance

General Fund $2,028,814 $       -       $       -       $2,028,814
Special Revenue:

Recycling 3,188        -              -       3,188
Miscellaneous Grants/Donations 2,983        -              -       2,983
SAFER Grant        -       (8,577)        -       (8,577)
HRA Grant 26,590        -              -       26,590

Debt Service:
2005B Street Improvement 135,970        -              -       135,970
2005 Public Safety Bonds 149,435        -              -       149,435
1998 Improvement Bonds        -              -              -              -       
2008A Sewer Revenue Bonds 127,765        -              -       127,765

Capital Projects:
Street Capital 1,053,363        -              -       1,053,363
Park Acquisition 54,596        -              -       54,596
Park Trails 62,211        -              -       62,211
Improvements of 2003        -       (36,736)        -       (36,736)
Minard Street 17,583        -              -       17,583
Utility Improvement 18,784        -              -       18,784
Building 6,246        -              -       6,246
MSA Street Improvements 963,888        -              -       963,888
Lunde/Jewell Street 25,544        -              -       25,544
Park Capital 56,559        -              -       56,559
Whispering Well Fund        -              -       (36,333)        -       

Enterprise Funds:
Water Utility        -       (123,850)        -       (123,850)
Sewer Utility        -       (227,480)        -       (227,480)
Ice Arena        -       (314,966)        -       (314,966)

Internal Service Funds:
Compensated Absences 108,911        -              -       108,911
Equipment Replacement 2,205,988        -       36,333 2,242,321

      Total $7,048,418 ($711,609) $0 $6,373,142
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Several of these cash overdrafts are long-term in nature.  We recommend the City 

determine if these cash overdrafts will be repaid.  If the cash overdraft will not be repaid, we 

recommend the City determine a funding source and authorize an interfund transfer.  If the 

cash overdrafts are anticipated to be repaid, we recommend the City establish a formal 

interfund loan and determine repayment terms. 

 

Funds with negative cash balances at December 31, 2009 were as follows: 

 

Fund Amount Comments

SAFER Grant $8,577 Future revenues will eliminate the deficit
Improvements of 2003 36,736 Future assessment collections will eliminate the deficit
Water Utility 123,850 Primarily due to start-up
Sewer Utility 227,480 Primarily due to start-up
Ice Arena 314,966 Future revenues will eliminate the deficit

Total $711,609
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GENERAL FUND 
The General Fund of a city is maintained to account for current operating and capital 

outlay expenditures common to all cities.  These basic services include (but are not limited 

to) public safety, public works, parks and recreation and general government. 

 

The fund balance of the General Fund increased by $126,444 in 2009 as follows: 
 

Final
Budget Actual Variance

Revenues:
   Property taxes $4,532,030 $4,383,879 ($148,151)

Licenses and permits 186,550 118,516 (68,034)
Intergovernmental 207,329 210,176 2,847
Charges for services 64,950 35,042 (29,908)
Fines and forfeitures 48,100 60,100 12,000
Investment income 38,000 7,544 (30,456)
Franchise fees 28,000 33,761 5,761
Miscellaneous 35,314 40,120 4,806

Total revenues 5,140,273 4,889,138 (251,135)

Expenditures:
General government 1,172,573 1,178,093 (5,520)
Public safety 1,803,543 1,768,850 34,693
Street maintenance 788,824 735,019 53,805
Parks and recreation 380,563 363,171 17,392
Other 171,646 167,735 3,911
Contingency 76,132 2,975 73,157

Total expenditures 4,393,281 4,215,843 177,438

Revenues over (under) expenditures 746,992 673,295 (73,697)

Other financing sources (uses):
Transfers out (569,909) (546,851) 23,058

Net change in fund balance $177,083 $126,444 ($50,639)
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The City's December 31, 2009 General Fund balance totaled $1,836,527.  The General 

Fund balance has been as follows for 2000 through 2009: 

 

Increase
Year Amount (Decrease)

2000 $828,921
2001 963,522 $134,601
2002 1,153,580 190,058
2003 1,146,352 (7,228)
2004 1,105,026 (41,326)
2005 1,119,341 14,315
2006 1,389,152 269,811
2007 1,389,372 220
2008 1,710,083 320,711
2009 1,836,527 126,444

Year End Fund Balance

 
 
General Fund reserve balances are an important component of City financial management.  

When evaluating the adequacy of reserve balances, there are a number of important factors to 

consider.  Several areas to consider are illustrated as follows: 

 

Need for Reserve Balances

Intergovernmental 
Revenue Cutbacks

Capital Outlay 
Replacement

Special
Projects

Emergency or 
Unanticipated 
Expenditures

Cash Flow Timing 
Difference

Benefits of Reserve Balances

Provides resources for 
minor projects or 
feasibility reports

Supplements revenues 
with investment income

Avoids overburdening 
of annual budgets for 
certain capital outlay

Provides the City 
greater options to deal 
with unexpected events

Favorable bond rating 
indicator

Avoids temporary 
overdrafts prior to major 

receipts
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The City approved a General Fund unreserved balance policy in 2008 (Resolution 

2008-31).  The policy is to maintain a balance at 35% of the subsequent year’s General Fund 

tax levy.  The required fund balance reserve at December 31, 2009 using the 2008 policy is 

as follows: 

 

$5,021,373 2010 General Fund tax levy
x      35%

1,757,481 Calculated 2009 reserve

$1,836,527 2009 General Fund balance

$79,046 Amount of fund balance exceeding policy requirements
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SPECIAL REVENUE FUNDS 
Special Revenue Funds are a classification of funds to account for revenues (and 

expenditures thereto) segregated by City policy, federal law, or state statutes for specific 

purposes.  The City maintained the following Special Revenue Funds during 2008 and 2009: 

 

Increase
Fund 2008 2009 (Decrease)

Recycling $5,498 $4,999 ($499)
Miscellaneous Grants/Donations 3,455 2,983 (472)
SAFER Grant Fund        -              -              -       
HRA Grant Fund        -              -              -       

$8,953 $7,982 ($971)

Fund Balance (Deficit)
December 31,

 

 



City of East Bethel, Minnesota  

Audit Management Letter 
 

Special Revenue Funds 
 

 10
 

Recycling Fund (226) 

This fund was established to account for the collection and disposal of recyclable 

waste.  A schedule of activity for 2007 through 2009 is as follows: 

 

2007 2008 2009

Revenues and transfers:
Intergovernmental grants $27,196 $30,321 $36,153
Other 14,213 10,297 10,649
Interest income        -              -       3

Total revenues and transfers 41,409 40,618 46,805

Expenditures:
Recycling 30,680 30,817 34,803
Capital outlay        -              -       12,501
Interest expense 865 221        -       

Total expenditures 31,545 31,038 47,304

Net change in fund balance 9,864 9,580 (499)

Fund balance (deficit) - January 1 (13,946) (4,082) 5,498

Fund balance (deficit) - December 31 ($4,082) $5,498 $4,999

 

 

As shown above the Recycling Fund has increased its fund balance by approximately 

$19,000 over the last three years. 
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Miscellaneous Grants/Donations Fund (227) 

This fund was established to account for miscellaneous grant monies received and 

expended.  A schedule of activity for 2007 through 2009 is as follows: 

 

2007 2008 2009

Revenues:
Intergovernmental grants $260,076 $4,800 $3,700
Other 4,400 2,806 2,550

Total revenues 264,476 7,606 6,250

Expenditures:
General government 9,101 3,696 700
Public safety 3,375 2,000 6,022
Parks and recreation        -       455        -       
Capital outlay 250,000        -              -       

Total expenditures 262,476 6,151 6,722

Net change in fund balance 2,000 1,455 (472)

Fund balance - January 1        -       2,000 3,455

Fund balance - December 31 $2,000 $3,455 $2,983

 

 

The 2007 revenue was from a State of Minnesota grant to construct a Park and Ride 

facility at the Ice Arena. 
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SAFER Grant Fund (231) 

This fund was established to account for a four year grant agreement with the 

Department of Homeland Security.  The grant, Staffing for Adequate Fire and Emergency 

Response (SAFER) is a 100% federal funded grant in the amount of $346,750.  A schedule 

of the activity for 2009 is as follows: 

 

2009

Revenues:
Intergovernmental grants $13,901

Expenditures:
Public safety 13,901

Net change in fund balance 0

Fund balance - January 1        -       

Fund balance - December 31 $0

 
 
The funds for the grant are available to be spent by November 6, 2013.  We recommend 

that the City review the budgeted expenditures for the grant so that all expenditures are in 

accordance with the agreement. 
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HRA Grant Fund (227) 

This fund was established to account for grant monies received from the Anoka County 

HRA.  A schedule of the activity for 2008 and 2009 is as follows: 

 

2008 2009

Revenues:
Intergovernmental grants $180,607 $159,496

Expenditures:
Capital outlay 180,607 159,496

Net change in fund balance 0 0

Fund balance - January 1        -              -       

Fund balance - December 31 $0 $0

 
 
Anoka County HRA is reimbursing the City for expenditures related to Public Utilities 

Planning.  Total costs for the first two phases of the project amount to $316,420.  The first 

two phases relate to design, financing alternatives, loans and grants.  The financing of this 

project will be approximately 70% from the Anoka County HRA, the remainder of the 

project will be the City’s responsibility.  
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DEBT SERVICE FUNDS 
Debt Service Funds are a type of governmental fund to account for the accumulation of 

resources for the payment of interest and principal on debt (other than Enterprise Fund debt). 

 

Current governmental reporting standards do not provide for the matching of long-term 

debt with its related financing sources.  Although this information can be found in the City’s 

financial statements, it is located in several separate sections of the financial statements.  The 

following schedule extracts information from these sections of the 2009 Annual Financial 

Report to provide an overview analysis of long-term debt and its related funding. 

 

Scheduled Final 
Fund Deferred Outstanding Property Maturity

Fund Description Balance Revenue(1) Totals Principal Taxes Date
G.O. Bonds:

Public Safety Bonds of 2005A (301) $149,435 $       -       $149,435 $1,730,000 $2,411,976 02/01/26
Sewer Revenue Bonds 2008A (308) 127,758 190,000 317,758 1,715,000 67,712 02/01/29

Total G.O.  Bonds 277,193 190,000 467,193 3,445,000 2,479,688

G.O. Special Assessment Bonds:
Improvement Bonds of 2005B (303) 135,956 363,984 499,940 370,000        -       02/01/16

Total G.O. Special Assessment Bonds 135,956 363,984 499,940 370,000 0

Total - All Debt Service Funds $413,149 $553,984 $967,133 $3,815,000 $2,479,688

(1)Deferred revenue primarily consists of uncollected special assessments.
(2)Funding for these bonds will be from future connection charges.

Assets Pledged for Debt Retirement

(2)

 

The Sewer Revenue Bonds of 2008A refinanced the Temporary Revenue Bonds of 

2007A  in May, 2008.  In 2009, the 1998 Improvement Bond Fund was closed by a transfer 

of $129,551 to the Sewer Revenue Bonds of 2008. 
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CAPITAL PROJECT FUNDS 
The fund balances of the Capital Project Funds were as follows at December 31, 2008 

and 2009: 

 

Increase
Fund 2008 2009 (Decrease)

Street Capital $900,261 $1,053,327 $153,066
MSA Street Improvement 28,621 931,759 903,138
Park Acquisition 13,111 54,596 41,485
Park Trails 2,546 62,211 59,665
Minard Street 17,478 17,583 105
Improvements of 2003 (46,373) (35,320) 11,053
Whispering Aspen Well Fund        -       (41,403) (41,403)
Park Capital 81,487 55,749 (25,738)
Utility Improvement 15,965 20,186 4,221
Building (43,543) 6,246 49,789
Lunde/Jewell Street 18,621 25,718 7,097

Total $988,174 $2,150,652 $1,162,478

Fund Balance
December 31, 
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Street Capital Fund (406) 

This fund was established to account for street improvement projects including 

reconditioning and overlay.  Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009
Revenues and transfers:

Special assessments $       -       $6,992 $7,714
Investment income 26,182 18,780 5,364
Other        -       377        -       
Transfers in 344,828 415,288 334,712

Total revenues and transfers 371,010 441,437 347,790

Expenditures and transfers:
Public works 4,168 70,926 138,185
Capital outlay 19,405 103,791 56,539
Transfers out 24,764 48,138        -       

Total expenditures and transfers 48,337 222,855 194,724

Net change in fund balance 322,673 218,582 153,066

Fund balance - January 1 359,006 681,679 900,261

Fund balance - December 31 $681,679 $900,261 $1,053,327
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MSA Street Improvement Fund (402) 

This fund was established to account for street projects funded by Municipal State Aid.  

Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009

Revenues:
Intergovernmental:

MSA construction $422,115 $553,737 $1,103,073
MN DOT cooperative agreement        -              -       306,710

Other        -              -       27
Total revenues 422,115 553,737 1,409,810

Expenditures:
Projects:

Klondike first 1/2 mile 389,843 33,468        -       
207th to 209th 17,086 105,566 28,614
187th Lane Condemnation 3,972 296        -       
Jackson Street        -       22,166        -       
Davenport/241st overlay        -       332,144 102,325
Wild Rice Drive        -       26,812 116,121
Aberdeen Street        -              -       259,612
Other 8,682 1,235        -       

Interest 2,570 3,429        -       
Total expenditures 422,153 525,116 506,672

Net change in fund balance (38) 28,621 903,138

Fund balance - January 1 38        -       28,621

Fund balance - December 31 $0 $28,621 $931,759

 
  

The Municipal State Aid funds received in 2009 are for the Wild Rice Drive Project. 

 

The MN DOT monies received in 2009 are for the Aberdeen Street Project. 
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Park Acquisition Fund (404) 

This fund was established to account for funds received from developers used for the 

acquisition/development of major park facilities.  Financial activity for 2007 through 2009 is 

as follows: 

 

2007 2008 2009
Revenues:

Investment income $2,471 $611 $172
Parks fees        -       12,500 41,313

Total revenues 2,471 13,111 41,485

Expenditures and transfers:
Parks and recreation 12,099        -              -       

Net change in fund balance (9,628) 13,111 41,485

Fund balance - January 1 9,628        -       13,111

Fund balance - December 31 $0 $13,111 $54,596
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Park Trails Fund (410) 

This fund was established in 2004 to account for trail dedication fees designated 

specifically for park trails.  Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009
Revenues and transfers:

Investment income $       -       $46 $70
Park trail fees        -       2,500 8,263
Transfers in        -              -       62,139

Total revenues and transfers 0 2,546 70,472

Expenditures 6,286        -       10,807

Net change in fund balance (6,286) 2,546 59,665

Fund balance - January 1 6,286        -       2,546

Fund balance - December 31 $0 $2,546 $62,211

 
  

This fund will remain open pending future development. 
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Minard Street Fund (411) 

This fund was established to account for street improvements in the Whispering Aspen 

subdivision.  Funding is provided by a fee charged on each building permit issued ($2,000 

per permit).  Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009
Revenues:

Investment income $571 $469 $105
Street improvement fee 14,000        -              -       

Total revenues 14,571 469 105

Expenditures        -              -              -       

Net change in fund balance 14,571 469 105

Fund balance - January 1 2,438 17,009 17,478

Fund balance - December 31 $17,009 $17,478 $17,583
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Improvements of 2003 Fund (506/587/588) 

This fund was established to account for special assessments related to street projects.  

Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009
Revenues and transfers:

Special assessments $17,062 $11,277 $11,404
Investment income 326        -              -       

Total revenues and transfers 17,388 11,277 11,404

Expenditures and transfers:
Projects:

Other 77 692 85
Interest 3,446 1,479 266
Transfers out        -       3,771        -       

Total expenditures and transfers 3,523 5,942 351

Net change in fund balance 13,865 5,335 11,053

Fund balance (deficit) - January 1 (65,573) (51,708) (46,373)

Fund balance (deficit) - December 31 ($51,708) ($46,373) ($35,320)

 

 

The above deficit is anticipated to be funded by future special assessment collections.  

The assessment receivable balance was $44,853 at December 31, 2009. 
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Whispering Aspen Well Fund (432) 

This fund was established in 2009 to account for a new well at Whispering Aspen.  The 

well replacement at Whispering Aspen will be financed by a grant from the Minnesota Public 

Facility Authority and also a low interest loan.  

 

2009

Revenues and transfers $       -       

Expenditures 41,403

Net change in fund balance (41,403)

Fund balance - January 1        -       

Fund balance - December 31 ($41,403)
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Park Capital Fund (407) 

This fund was established to account for replacement of park improvements as part of 

the City’s five-year plan.  Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009
Revenues and transfers:

Investment income $3,936 $2,212 $462
Transfers in 100,000 112,000 100,000

Total revenues and transfers 103,936 114,212 100,462

Expenditures and transfers:
Cedar Creek 87,610 6,679 9,585
Maynard Peterson Park/Booster Trail        -       82,554 10,984
Hidden Haven        -              -       44,479
Whipering Aspen tennis court repair        -              -       21,870
Other 2,997 3,557 39,282

Total expenditures and transfers 90,607 92,790 126,200

Net change in fund balance 13,329 21,422 (25,738)

Fund balance - January 1 46,736 60,065 81,487

Fund balance - December 31 $60,065 $81,487 $55,749

 

 

This fund has been financed primarily by transfers from the General Fund. 
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Utility Improvement Fund (408/409) 

This fund was established to account for SAC and WAC charges to provide for future 

improvements to the utility system.  Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009
Revenues:

Investment income $15,324 $388 $99
SAC charges 71,435        -              -       
WAC charges 3,500 3,644 4,170

Total revenues 90,259 4,032 4,269

Expenditures and other uses:
Other 9,688 1,623 48
Transfers out        -       311,047        -       

Total expenditures and other uses 9,688 312,670 48

Net change in fund balance 80,571 (308,638) 4,221

Fund balance - January 1 244,032 324,603 15,965

Fund balance - December 31 $324,603 $15,965 $20,186

 
 

Future SAC revenues will be recorded in the 2008 bond fund.  Expenditures in 2007 

and 2008 relate to the radium issues in the Whispering Aspen development.  The transfer out 

in 2008 was to the 2007 Temporary Bond Fund. 

 



City of East Bethel, Minnesota  

Audit Management Letter 
 

Capital Project Funds 
 

 25
 

Building Fund (401) 

This fund was established to account for general capital projects involving City 

facilities.  Financial activity for 2007 through 2009 is as follows: 

 

2007 2008 2009

Revenues and transfers:
Investment income $4,394 $       -       $       -       
Other 5,000 4,288        -       
Transfers in 50,000 50,000 50,000

Total revenues and transfers 59,394 54,288 50,000

Expenditures and transfers:
General government 27,078 4,788        -       
Capital outlay:

City Hall 461,408        -              -       
Interest expense        -       2,184 211

Total expenditures and transfers 488,486 6,972 211

Net change in fund balance (429,092) 47,316 49,789

Fund balance - January 1 338,233 (90,859) (43,543)

Fund balance - December 31 ($90,859) ($43,543) $6,246

 

 

The deficit in this fund was financed by a transfer from the General Fund in 2009. 

 

 



City of East Bethel, Minnesota  

Audit Management Letter 
 

Capital Project Funds 
 

 26
 

Lunde/Jewell Street Fund (502) 

This fund was established to account for the Lunde/Jewell Street projects.  Financial 

activity for 2007 through 2009 is as follows: 

 

2007 2008 2009

Revenues:
Special assessments $4,536 $6,598 $7,052
Interest 416 355 123

Total revenues 4,952 6,953 7,175

Expenditures:
Streets and highways 47 61 78

Net change in fund balance 4,905 6,892 7,097

Fund balance - January 1 6,824 11,729 18,621

Fund balance - December 31 $11,729 $18,621 $25,718

 

 

The assessment receivable balance was $18,138 at December 31, 2009. 
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ENTERPRISE FUNDS 
The City maintains three Enterprise Funds.  A summary of each fund is as follows: 

 

Water Utility Fund 

This fund was established in 2004. 

 

2007 2008 2009

Operating revenues $32,225 $34,951 $30,536
Operating expenses (39,096) (41,478) (48,265)
Net income (loss) from operations (6,871) (6,527) (17,729)
Nonoperating revenues (expenses):

Interest expense (6,009) (3,246) (730)

   Change in net assets ($12,880) ($9,773) ($18,459)

Water Utility Fund

 
 

Sewer Utility Fund 

This fund was established in 2004. 
 

2007 2008 2009

Operating revenues $69,073 $58,687 $59,859
Operating expenses (82,814) (117,638) (75,514)
Net income (loss) from operations (13,741) (58,951) (15,655)
Nonoperating revenues (expenses):

Interest expense (9,848) (5,265) (1,364)

   Change in net assets ($23,589) ($64,216) ($17,019)

Sewer Utility Fund
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Ice Arena Fund (615) 

A comparison of operations for the prior three years is as follows: 

 

2007 2008 2009

Operating revenues $261,492 $252,029 $248,732
Operating expenses (283,911) (265,999) (296,378)
Net income (loss) from operations (22,419) (13,970) (47,646)
Nonoperating revenues (expenses):

Interest expense (21,823) (9,666) (2,016)
Insurance recovery/loss on sale        -       75,498        -       

   Change in net assets ($44,242) $51,862 ($49,662)

Ice Arena Fund

 

 

A summary of cash flow is as follows: 

 

2007 2008 2009

Operating activities $111,244 $55,387 ($15,321)

Internal interest expense (37,680) (9,666) (2,016)
Sales of capital asset        -       2,500        -       

Subtotal (37,680) (7,166) (2,016)

Net cash flow $73,564 $48,221 ($17,337)

 

 

As shown above the Arena had positive cash flows for 2007 and 2008.  The negative 

cash flow in 2009 was mainly related to maintenance and repairs,  
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INTERNAL SERVICE FUNDS 
Internal Service Funds are used to account for the financing on a cost reimbursement 

basis of goods or services provided by one department to another department within the City. 

 

During 2009, the City maintained the following Internal Service Funds. 

 

Fund 2007 2008 2009

Equipment Replacement $1,954,604 $2,018,467 $2,004,649 *
Compensated Absences 95,243 101,245 108,911

Total $2,049,847 $2,119,712 $2,113,560

* The equipment replacement fund also has a cash balance held with escrow
agent in the amount of $201,339 not included in this balance for 2009.
 

Cash Balance
December 31,
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COMMUNICATION WITH THOSE CHARGED WITH GOVERNANCE 

 
We have audited the financial statements of the governmental activities, business-type 

activities, each major fund, and the aggregate remaining fund information of the City of East 

Bethel, Minnesota as of and for the year ended December 31, 2009, and have issued our 

report thereon dated May 10, 2010. Professional standards require that we provide you with 

the following information related to our audit. 

 

Significant Audit Results  

Qualitative Aspects of Accounting Practices 

Management is responsible for the selection and use of appropriate accounting policies. 

In accordance with the terms of our engagement letter, we will advise management about the 

appropriateness of accounting policies and their application. The significant accounting 

policies used by the City of East Bethel, Minnesota are described in Note 1 to the financial 

statements. No new accounting policies were adopted and the application of existing policies 

was not changed during 2009. We noted no transactions entered into by the governmental 

unit during the year for which there is a lack of authoritative guidance or consensus. There 

are no significant transactions that have been recognized in the financial statements in a 

different period than when the transaction occurred. 

 

Accounting estimates are an integral part of the financial statements prepared by 

management and are based on management’s knowledge and experience about past and 

current events and assumptions about future events. Certain accounting estimates are 

particularly sensitive because of their significance to the financial statements and because of 

the possibility that future events affecting them may differ significantly from those expected.  

The most sensitive estimate affecting the financial statements was management’s estimation 
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on the depreciation of capital assets.  We evaluated the key factors and assumptions used to 

develop the depreciation of capital assets in determining that it is reasonable in relation to the 

financial statements taken as a whole. 

 

The disclosures in the financial statements are neutral, consistent and clear.  

 

Difficulties Encountered in Performing the Audit

 

We encountered no difficulties in dealing with management in performing and 

completing our audit. 

 

Corrected and Uncorrected Misstatements 

Professional standards require us to accumulate all known and likely misstatements 

identified during the audit, other than those that are trivial, and communicate them to the 

appropriate level of management.  We identified one correction related to grant revenue 

which was recognized in 2009, yet should have been recognized in 2010.  The misstatement 

detected was not material to the opinion unit’s financial statements taken as a whole.  When 

this was brought to the attention of management, it was promptly corrected. 

 

Disagreements with Management 

For purposes of this letter, professional standards define a disagreement with 

management as a financial accounting, reporting, or auditing matter, whether or not resolved 

to our satisfaction, that could be significant to the financial statements or the auditor’s report. 

We are pleased to report that no such disagreements arose during the course of our audit. 
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Management Representations 

We have requested certain representations from management that are included in the 

management representation letter dated May 10, 2010. 

 

Management Consultations with Other Independent Accountants 

In some cases, management may decide to consult with other accountants about 

auditing and accounting matters, similar to obtaining a “second opinion” on certain 

situations. If a consultation involves application of an accounting principle to the 

governmental unit’s financial statements or a determination of the type of auditor’s opinion 

that may be expressed on those statements, our professional standards require the consulting 

accountant to check with us to determine that the consultant has all the relevant facts. To our 

knowledge, there were no such consultations with other accountants. 

 

Other Audit Findings or Issues 

We generally discuss a variety of matters, including the application of accounting 

principles and auditing standards, with management each year prior to retention as the City’s 

auditors. However, these discussions occurred in the normal course of our professional 

relationship and our responses were not a condition to our retention. 

 

Internal Control 

In planning and performing our audit of the financial statements of the City as of and 

for the year ended December 31, 2009, in accordance with auditing standards generally 

accepted in the United States of America, we considered the City’s internal control over 

financial reporting (internal control) as a basis for designing our auditing procedures for the 

purpose of expressing our opinion on the financial statements, but not for the purpose of 
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expressing an opinion on the effectiveness of the City’s internal control.  Accordingly, we do 

not express an opinion on the effectiveness of the City’s internal control. 

 

A deficiency in internal control exists when the design or operation of a control does 

not allow management or employees, in the normal course of performing their assigned 

functions, to prevent, or detect and correct misstatements on a timely basis.  A material 

weakness is a deficiency, or combination of deficiencies in internal control, such that there is 

a reasonable possibility that a material misstatement of the City’s financial statements will 

not be prevented, detected and corrected on a timely basis. 

 

Our consideration of internal control was for the limited purpose described in the first 

paragraph and was not designed to identify all deficiencies in internal control that might be 

significant deficiencies or material weaknesses and, therefore, there can be no assurance that 

all such deficiencies have been identified.  We did not identify any deficiencies in internal 

control that we consider to be material weaknesses. 

 

Closing 

This information is intended solely for the information and use of management and 

members of the City of East Bethel, Minnesota’s City Council, and is not intended to be, and 

should not be, used by anyone other than these specified parties. 

 

 





 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 6.0 A-F 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Consent Agenda 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Consider approving Consent Agenda as presented 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
Item A 
 Bills/Claims 
 
Item B 
 Meeting Minutes, May 5, 2010 Regular City Council  
Meeting minutes from the May 5, 2010 Regular City Council Meeting are attached for your 
review and approval. 
 
Item C 

Ordinance 22, Second Series, An Ordinance Providing for Amending Chapter 6, 
Alcoholic Beverages, Article III – Intoxicating Liquors, Section 6-52 License Required 
of the City Code 

Ordinance 22, Second Series provides for one additional on-sale liquor license as directed by 
City Council for a total of seven licenses.  By statute, the City can issue up to 12 on-sale liquor 
licenses without any special legislation and/or referendum. 
 
Item D 
 Purchase New Street Sweeper 
As part of the City’s Equipment Replacement Program, the 1996 Elgin Crosswind Street 
Sweeper is scheduled for replacement in 2010.  This is a regular replacement for this item. This 
piece of equipment now requires maintenance costs that are excessive and are approaching the 
value of the machine.  Due to higher maintenance costs, increased down time and lower 
productivity of this machine, City staff recommends that we replace the 1996 Elgin Crosswind 
Street Sweeper. The current unit is an air regeneration design and we are looking to replace this 
Elgin Crosswind with a mechanical design sweeper. The advantage of the mechanical design 
sweeper is they are better suited for removing heavier debris which is the major problem when 
sweeping rural streets.  Most Cities of our size use the mechanical design sweepers as their front 
line units due to their suitability for sand and heavy debris removal.  
 

City of East Bethel 
City Council 
Agenda Information 



The 1996 Elgin Crosswind was purchased used in 2005 for $25,000.  Prior to 2005 the City 
contracted for street sweeping services and only cleaned City streets in the spring of each year.  
Currently, contracting for this service for Spring street cleaning, would cost the City 
approximately $20,000 to $25,000 per year. This cost would only cover 3-4 weeks of street 
cleaning and would require a City dump truck and water truck to service the contracted street 
sweepers.  In addition it is estimated that City employee overtime would cost $3,000 to 4,000 for 
our support service for contract work. Total costs for Spring street cleaning could approach 
$30,000 in addition to the operation, maintenance and depreciation costs for the two City trucks 
that are necessary to support the contracted street sweepers.  Demands for City street cleaning 
have and will continue to increase due to the necessity of sweeping for patching and paving 
work, storm cleanup, parking lot cleaning, cleaning for special events and general street cleaning 
that is required from May to October. Contracting these additional cleaning needs could 
currently cost in the range of $10,000 to $16,000 annually. Total contractual costs for street 
sweeping could cost up to $45,000 per year. Owning our own sweeper gives the City additional 
flexibility for scheduling, conducting additional work and being available for immediate use in 
for emergency or time sensitive operations. 
 
The lead time for the delivery of a new street sweeper is 45-60 days. In order to utilize the 
sweeper for fall cleaning the order needs to be placed by June to insure an August delivery.  
 
Staff surveyed surrounding Cities and received a dozen responses, including Ham Lake, Andover 
and Ramsey, regarding the comparison between mechanical and air regenerative units. The 
responses supported our recommendation of purchasing a mechanical design sweeper by a 3 to 1 
margin. Staff received  an on site demo of a regenerative airTymco sweeper. We found this to be 
a good machine but weren’t convinced that this machine would be adequate for our heavier 
sweeping needs.  
Staff has checked state contracts for street sweepers with minimum specifications of 100 
horsepower, mechanical design and hydrostatic transmission.  From a review of State Contracts 
we have identified the following as meeting City needs.  The following information provides 
pricing data for the two types of street sweeping systems. 
 
Mechanical Street Sweeper 
 
Model    Dealer    Cost  Sales Tax Total 
Pelican S Dual  MaCQueen  168,221 11,565.19 179,786.19 
Schwarze M600  Abm  179,808 12,361.80 192,169.80 
 
Air Regenerative Street Sweeper 
Model   Dealer   Cost           Sales Tax       Total 
Tymco 600  Env. Equip.  171,690      11,803        183,493.69 
 
Other product lines that are available through state contract are Allianz.  However, this is a 
system that is not used by any of the Metro city’s we contacted for our analysis of this proposed 
purchase. 
 
Funds for this acquisition are provided for in the Equipment Replacement Fund.  Funding was 
budgeted at $180,000 for replacement of the street sweeper. The salvage value of the 1996 Elgin 
Crosswind is estimated to be approximately $5,000,. The 1996 Elgin Crosswind will be 
auctioned on the Minnesota State on-line auction in the Spring of 2010. All prices for the 
purchase of new machine are directly from the State Contract for 2010. 
 



Staff recommends the purchase of the Pelican S Dual model for a total cost of $179,786.19 
through the 2010 State Contract  This equipment will meet current needs. 
 
Should Council decide to move forward, the City would place the order now to take delivery of 
the sweeper in 45-60 days. This purchase is through the 2010 Minnesota State Contract. 
  
Item E 
 Accept Resignation Fire Fighter 
Mr. Shane Ebertowski has submitted his resignation as a Fire Fighter for the City of East Bethel.  
Staff is recommending accepting the resignation from Mr. Shane Ebertowski effective May 20, 
2010.  
 
Item F 
 Soderville Athletic Association (SAA) – Field Rental Agreement 2010 
Attached is the rental agreement and fee schedule for SAA’s rental of Booster West, Booster 
East, Anderson Lakes and Norseland Park’s baseball/softball fields for 2010. Parks Commission 
approved the dates and requested staff to negotiate the rental fees for 2010. Staff is currently 
negotiating with SAA on a lease for the Booster West baseball complex.  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
As noted above. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
Recommendation(s): 
Recommend approval of the Consent Agenda as presented. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____ 



$97,318.96
$27,629.34
$34,572.54

$9,811.15

$169,331.99

Steve Voss Kathy Paavola Greg Hunter Steve Channer Bill Boyer

Approved by Council Member:

Total to be Approved for Payment May 19, 2010

Bills to be Approved for Payment May 19, 2010
Electronic Payments
Payroll City Staff - May 13, 2010
Payroll Fire Dept - May 14, 2010



City of East Bethel
May 19, 2010

 Payment Summary

Department Description Invoice Vendor Fund Dept Amount

Arena Operations General Operating Supplies 247500 Ham Lake Hardware 615 49851 15.77
Arena Operations General Operating Supplies 247497 Ham Lake Hardware 615 49851 44.88
Arena Operations Professional Services Fees 21 Gibson's Management Company 615 49851 5,655.70
Arena Operations Telephone 50110 Qwest 615 49851 101.34
Building Inspection Motor Fuels 182245 Egan Oil Company 101 42410 224.35
Cedar Creek Natural History Ar Buildings and Structures Pay Est #3 Project One Construction Inc. 407 45202 36,717.50
Cedar Creek Trail Project Architect/Engineering Fees 26721 Hakanson Anderson Assoc. Inc. 402 43124 1,261.33
Central Services/Supplies Information Systems 10720 City of Roseville 101 48150 1,251.83
Central Services/Supplies Information Systems 40308 US Cable 101 48150 1,331.44
Central Services/Supplies Legal Notices IQ 01768416 ECM Publishers, Inc. 101 48150 51.25
Central Services/Supplies Office Equipment Rental 149908949 Loffler Companies, Inc. 101 48150 478.09
Central Services/Supplies Office Supplies 347431 Intereum 101 48150 384.75
Central Services/Supplies Office Supplies 517849543001 Office Depot 101 48150 130.74
Central Services/Supplies Office Supplies 516621183001 Office Depot 101 48150 33.56
Central Services/Supplies Printing and Duplicating 11537 Do All Printing.Com 101 48150 85.36
Central Services/Supplies Telephone 42810 Qwest 101 48150 215.43
Engineering Architect/Engineering Fees 26727 Hakanson Anderson Assoc. Inc. 101 43110 3,820.68
Fire Department Bldgs/Facilities Repair/Maint 9239593651 Grainger 101 42210 57.83
Fire Department Bldgs/Facilities Repair/Maint 9238666672 Grainger 101 42210 98.29
Fire Department Employer Paid Expenses 103 Grand Rapids Fire Convention 231 42210 150.00
Fire Department Motor Fuels 182246 Egan Oil Company 101 42210 390.68
Fire Department Motor Fuels 182245 Egan Oil Company 101 42210 356.92
Fire Department Motor Vehicles Parts 36052 Fire Safety USA, Inc. 101 42210 115.00
Fire Department Office Supplies 10689 City of Roseville 101 42210 27.84
Fire Department Personnel Advertising 100017004 Soderquist's Market 231 42210 211.89
Fire Department Professional Services Fees 42910 City of East Bethel 231 42210 1,666.67
Fire Department Telephone 42810 Qwest 101 42210 164.96
Fire Department Telephone 42810 Qwest 101 42210 114.23
Fire Department Telephone 42810 Qwest 101 42210 64.39
Fire Department Telephone 50110 Qwest 101 42210 60.96
Fire Department Travel Expenses 42810 Mark Duchene 231 42210 43.84
Fire Department Travel Expenses 42810 Todd Bennett 231 42210 45.49
General Govt Buildings/Plant Bldg/Facility Repair Supplies 38505 Menards Cambridge 101 41940 41.62
General Govt Buildings/Plant Bldg/Facility Repair Supplies May Orkin Commercial Services 101 41940 74.81
General Govt Buildings/Plant Bldgs/Facilities Repair/Maint 14606 GHP Enterprises, Inc. 101 41940 339.60
General Govt Buildings/Plant Bldgs/Facilities Repair/Maint 455408-04-10 Premium Waters, Inc. 101 41940 29.00
General Govt Buildings/Plant Bldgs/Facilities Repair/Maint 114320 Robert B. Hill Company 101 41940 19.24
Legal Legal Fees 51110 Randall and Goodrich, P.L.C. 101 41610 6,469.40
Mayor/City Council General Operating Supplies 50710 MN Dept Public Safety 101 41110 77.00
Mayor/City Council Professional Services Fees 1764 The Tinklenberg Group 101 41110 1,575.00
MSA Street Construction Architect/Engineering Fees 26718 Hakanson Anderson Assoc. Inc. 402 40200 720.81
MSA Street Construction Architect/Engineering Fees 26722 Hakanson Anderson Assoc. Inc. 402 40200 1,420.11
Park Capital Projects Buildings and Structures Pay Est #3 Project One Construction Inc. 407 40700 1,287.25
Park Capital Projects Improvements Other Than Bldgs 51110 Connexus Energy 407 40700 4,939.64
Park Maintenance Bldg/Facility Repair Supplies 9231758914 Grainger 101 43201 421.76
Park Maintenance Bldg/Facility Repair Supplies 248894 Ham Lake Hardware 101 43201 34.91
Park Maintenance Bldg/Facility Repair Supplies 38505 Menards Cambridge 101 43201 105.61
Park Maintenance Bldg/Facility Repair Supplies S2723165.002 Pipeline Supply, Inc. 101 43201 78.98
Park Maintenance Bldg/Facility Repair Supplies S2723165.001 Pipeline Supply, Inc. 101 43201 16.12
Park Maintenance Clothing & Personal Equipment 470457196 Cintas Corporation #470 101 43201 45.81
Park Maintenance Lubricants and Additives 1539-388365 O'Reilly Auto Parts 101 43201 7.66



City of East Bethel
May 19, 2010

 Payment Summary

Department Description Invoice Vendor Fund Dept Amount

Park Maintenance Motor Fuels 182245 Egan Oil Company 101 43201 305.92
Park Maintenance Motor Fuels 182246 Egan Oil Company 101 43201 751.30
Park Maintenance Motor Vehicles Parts 1539-387519 O'Reilly Auto Parts 101 43201 13.96
Park Maintenance Motor Vehicles Parts 1539-387327 O'Reilly Auto Parts 101 43201 71.53
Park Maintenance Motor Vehicles Parts 1539-387328 O'Reilly Auto Parts 101 43201 73.60
Park Maintenance Professional Services Fees 51010 Jill Teetzel 101 43201 55.00
Park Maintenance Safety Supplies 9231758914 Grainger 101 43201 95.62
Park Maintenance Shop Supplies 35004 Menards Cambridge 101 43201 164.33
Park Maintenance Telephone 50110 Qwest 101 43201 90.58
Payroll Insurance Premium 40308 MN NCPERS Life Ins 101 144.00
Payroll Union Dues 40308 MN Teamsters No. 320 101 642.70
Planning and Zoning Architect/Engineering Fees 26717 Hakanson Anderson Assoc. Inc. 911 103.68
Planning and Zoning Filing Fees 13550868 Anoka County Property Records 101 41910 10.50
Planning and Zoning Filing Fees 13550867 Anoka County Property Records 101 41910 35.50
Planning and Zoning Legal Fees 51110 Randall and Goodrich, P.L.C. 864 58.75
Planning and Zoning Legal Fees 51110 Randall and Goodrich, P.L.C. 911 204.25
Planning and Zoning Professional Services Fees 51010 Jill Teetzel 101 41910 55.00
Recycling Operations Dues and Subscriptions 2492 Recycling Association of MN 226 43235 75.00
Recycling Operations Hazardous Waste Disposal 289913 Green Lights Recycling, Inc. 226 43235 182.95
Recycling Operations Hazardous Waste Disposal 2024684 OSI Environmental, Inc. 226 43235 30.00
Recycling Operations Professional Services Fees 50710 Cedar East Bethel Lions 226 43235 1,000.00
Recycling Operations Refuse Removal 70989 J.R.'s Advanced Recyclers 226 43235 3,170.00
Sewer Operations Auto/Misc Licensing Fees/Taxes 2009 Minnesota Revenue 602 49451 1,450.00
Sewer Operations Bldg/Facility Repair Supplies 38505 Menards Cambridge 602 49451 40.51
Sewer Operations Legal Fees 51110 Randall and Goodrich, P.L.C. 602 49451 87.25
Sewer Operations Small Tools and Minor Equip 249968 Ham Lake Hardware 602 49451 24.00
Street Capital Projects Architect/Engineering Fees 26719 Hakanson Anderson Assoc. Inc. 406 40600 636.81
Street Maintenance Bldgs/Facilities Repair/Maint 470457196 Cintas Corporation #470 101 43220 26.48
Street Maintenance Bldgs/Facilities Repair/Maint 455408-04-10 Premium Waters, Inc. 101 43220 29.00
Street Maintenance Clothing & Personal Equipment 470457196 Cintas Corporation #470 101 43220 45.86
Street Maintenance Conferences/Meetings 100013965 Soderquist's Market 101 43220 11.97
Street Maintenance Equipment Parts 1539-384044 O'Reilly Auto Parts 101 43220 -10.69
Street Maintenance General Operating Supplies 54221842 John Deere Landscapes 101 43220 98.91
Street Maintenance Lubricants and Additives D10105 Gregory Cardey 101 43220 17.31
Street Maintenance Motor Fuels 182246 Egan Oil Company 101 43220 1,863.22
Street Maintenance Motor Fuels 182245 Egan Oil Company 101 43220 132.57
Street Maintenance Motor Vehicle Services (Lic'd) 37445 Hayford Ford 101 43220 440.60
Street Maintenance Motor Vehicles Parts 11987 Hayford Ford 101 43220 19.24
Street Maintenance Motor Vehicles Parts 1539-389737 O'Reilly Auto Parts 101 43220 150.43
Street Maintenance Professional Services Fees 51010 Jill Teetzel 101 43220 80.00
Street Maintenance Safety Supplies 71174 Metro Products, Inc. 101 43220 201.99
Street Maintenance Shop Supplies 1539-388692 O'Reilly Auto Parts 101 43220 40.85
Street Maintenance Small Tools and Minor Equip 213961 S & S Industrial Supply 101 43220 478.48
Street Maintenance Street Maint Materials 11202 Bjorklund Trucking 101 43220 171.00
Street Maintenance Telephone 42810 Qwest 101 43220 66.64
Street Maintenance Tires 8573 M & L Auto Repair 101 43220 479.77
Transfers Out Contingency 1764 The Tinklenberg Group 101 49360 3,000.00
Water Utility Operations Professional Services Fees 40462 Gopher State One-Call 601 49401 7.25
Water Utility Operations Professional Services Fees 75904 Utility Consultants, Inc. 601 49401 521.75
Water Utility Operations Telephone 50110 Qwest 601 49401 108.29
Wild Rice Drive Architect/Engineering Fees 26720 Hakanson Anderson Assoc. Inc. 402 43123 6,664.23



City of East Bethel
May 19, 2010

 Payment Summary

Department Description Invoice Vendor Fund Dept Amount

Wild Rice Drive Legal Fees 51110 Randall and Goodrich, P.L.C. 402 43123 23.75

$97,318.96



City of East Bethel
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 Payment Summary

Department Description Invoice Vendor Fund Dept Amount

$6,086.41
$5,355.13
$1,760.76
$7,528.68
$2,285.84
$4,612.52

$27,629.34

FICA Tax Withholding
State Withholding
MSRS

Electronic Payments - Payroll

PERA
Federal Withholding
Medicare Withholding



 

EAST BETHEL CITY COUNCIL MEETING 
May 5, 2010 

 
The East Bethel City Council met on May 5, 2010 at 7:30 PM for their regular meeting at City Hall.  
 
MEMBERS PRESENT:     Bill Boyer              Steven Channer Greg Hunter 

Kathy Paavola  Steve Voss 
 
ALSO PRESENT:    Douglas Sell, City Administrator 
    Tammy Schutta, Asst. City Administrator/HR Director 
    Jerry Randall, City Attorney 

Craig Jochum, City Engineer 
            
Call to Order 
 
 
Adopt Agenda 

The May 5, 2010 City Council meeting was called to order by Mayor Hunter at 7:30 
PM.  
 
Boyer made a motion to adopt the May 5, 2010 City Council agenda. Paavola 
seconded; all in favor, motion carries.  
 

Public Forum Hunter opened the Public Forum for any comments or concerns that were not listed on the 
agenda. Mike Beason of 3500 190th Avenue NE, said he is here in case there is any 
discussion on Ordinance 19, Second Series concerning retreats.  He said he is here in case 
there are any questions or concerns. Beason said his concern is the ongoing 500 foot setback 
from all sides of the property for retreat centers that were presented at the last meeting.  
Hunter said this will be under discussion under 8.0 A.1.   
 
There were no more comments so the public forum was closed. 
 

Prosecution  
Attorney 
Clelland 

Sell explained that Mr. William Clelland, the City’s prosecuting attorney, has his report for 
Council as requested. 
 
Mr. Clelland thanked the Council for the invitation to attend the meeting.  He said he pretty 
much what we have been doing is prosecuting your garden variety, DWIs, domestic assaults, 
etc  Clelland said these are generally resolved by talking and sometimes by trial.  He said he 
thought he would talk about properties we have been in court about. Clelland said the first 
one is 204 Dahlia Drive NE, Joshua Sternum, every time Mr. Sternum appears in court 
without a lawyer the court gives him more time.  He said but this time, he finally agreed that 
the property is hazardous so we gave him sixty (60) days to comply and he has agreed to 
remove the buildings and fill with clean fill or the City can do it and then we will return to 
court to recoup all the cities costs including attorney fees, etc.  
 
Clelland said we began enforcement at 191 Elm Road which is a habitual property. He said 
the county acquired this property and they removed the structure. Clelland said the property 
owner is homeless and she returns to the property and uses the garages as a residence. He 
said we might have to renew our efforts to remove the garage. Clelland said the City 
ordinances provide that you cannot have an accessory structure without a house. He said the 
property owner inherited the structure, but we don’t think she will comply with the orders.  
Clelland said we thought the county might acquire the whole property.   
 
Clelland said we had success at 171 Juniper Road, the structure was removed.   
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Clelland said the property at 221 Birch Road the house burned and the foundation is open, 
covered with boards. He said we are in touch with the lender and St. Hiliare is in the 
redemption period with Wells Fargo.  Clelland said Wells Fargo is taking the initiative to 
bring the property into compliance and will be paying all the costs.  He said the laws that 
you have are effective in dealing with these properties.  Boyer asked will Wells Fargo be 
talking care of the ongoing issues. Clelland said they should. He said they have been 
responsive, we had a flurry of activity last week.   
 
Paavola said she is concerned that if Wells Fargo takes over nothing will be done.  She said 
she has seen it happen that when a bank takes it they do nothing, if there is a mowing issue 
or whatever to make sure it looks decent, we need to make sure it gets taken care of.  
Clelland said that is his expectation, they were very responsive. He said he would be very 
surprised if they wouldn’t’ address it at this point, he thinks we have good communication at 
this time.  Sell said he thinks the good thing right now is our building official has a contact 
person right now, he can pick up the phone and talk to them about the needs at this property.    
 
Council thanked Mr.Clelland for his efforts and coming and giving them an update.    
 

Joshua Smith 
– Potentially 
Dangerous 
Dog – 1543 
Viking Blvd. 
NE 

Sell explained that this hearing was requested by the animal owner, Mr. Joshua Smith and 
relates to a dog bite incident which occurred April 5, 2010. The Anoka County Sherriff’s 
office reported that a dachshund was attacked by the owner’s bulldog at 1543 Viking Blvd 
NE and it caused significant harm. 
 
The incident was unprovoked and it is now sufficient to issue a Potentially Dangerous Dog 
Notice pursuant to Chapter 10 of the City Code.  Staff has included a copy of the incident 
report and Mr. Smith’s request for a hearing with your agenda materials.  A review of City 
records indicate that the dog is not currently licensed with the city. 
 
On April 26, 2010 Mr. Smith submitted a request for a hearing before Council.  Pursuant to 
City Code, Chapter 10, Section 10-72, they are to be granted a hearing before the City 
Council.  The City Council, pursuant to Section 10-72, has several obligations and options 
regarding this matter. 
1. Conduct the hearing allowing the owner to present reasons why the potentially 

dangerous dog determination should be lifted or sustained. 
2. If the potentially dangerous dog determination is sustained, identify the action to be 

taken:  
a. dispose of the animal  
b. or, allow the owners to keep the animal with restrictions. 

3. If the potentially dangerous dog determination is not sustained, make a determination 
that the animal is to be released without further action from or by the City Council. 

 
The requirements for maintaining the animal should the potentially dangerous dog 
determination be sustained were outlined in your agenda materials and include eight separate 
items.  The City Council may impose all or some of these requirements.  Or, the Council 
may move to remove the potentially dangerous dog determination and not impose any of the 
requirements. 
 
City Staff seeks a direction regarding the potentially dangerous dog determination in this 
incident pursuant to City Code, Chapter 10, Animals, Article II. Dogs, Division 3. 
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Joshua Smith of 1543 Viking Blvd. NE, owner of Daisy said he wanted to address some 
issues.  He said first, Daisy has her license, he previously had gotten her licenses at the East 
Bethel Pet Clinic, but this year he was late and got it done at City Hall on Monday.  Smith 
said he does not believe this falls under the statue or ordinance because it says the incident 
was unprovoked and it was not unprovoked.  He read his definition of unprovoked from his 
dictionary.   
 
Smith said he has a civil claim from the owner of the other dog that says her dog growled at 
his dog Daisy and he can’t see how that is not provocation. He said  her dog consistently 
provoked his dog, but his dog happened to be a lot bigger than her dog and one of these 
times it took a bad turn.  Smith said one time we gave them bones together and they had an 
altercation and we knew not to give them dog bones together ever again. He said when this 
happened she was at his house and he wasn’t there because he had gone to class and she 
gave them special bones with bone marrow in them and that is when it happened.  
 
Smith said she knew what the trigger was and took the risk and was more than 50% at fault 
here.  He said he doesn’t know how he could be at fault here or his dog, when the behavior 
was something she knew would happen when she gave them dog bones. Smith said it is hard 
to find how his dog was not provoked, when her dog growled at his dog.  Hunter asked how 
old is dog is, and her name.  Smith said her name is Daisy and she is 8. He said he 
understands the potentially dangerous dog determination is not the end of the world. 
 
Channer said he stopped by Mr. Smith’s house pretty much unannounced, and he went there, 
knocked and there was no barking and within 5 minutes one of the dogs was sleeping on his 
feet.  He said the only witness to the incident is Ms. Renville.  Channer said that is his first 
hand experience with the dog. Voss asked what part of our ordinance covers an animal on 
animal attack. He said  most of these are animal to person and are not in a person’s house. 
Boyer said one of the first ones we had was in a person’s house. Voss said any one that has 
had two animals is going to know that one or the other is always after the other.  Channer 
asked when was the police report filed.  Smith said April 10th and the incident was April 5th.  
He said he had offered to pay half the bill and she said she would sue him then he withdrew 
his offer. 
 
Tina Renville of  570 Kennedy Street, Anoka, MN said our dogs knew each other we lived 
together for about six (6) weeks and we had given them bones together. She said so what 
happened is they each had their own bones that night and her dog was at her feet.  Renville 
said her dog said in a little growl that this is my bone and his bulldog Daisy attacked her dog 
and was swinging her around like a stuffed animal.  She said she was fighting to get her 
away and she finally ripped her dog out of Daisy’s mouth. Renville said Daisy was out of 
control, she was unresponsive.  She said she took her dog in the bathroom she thought she 
was dead. Renville said her dog was as stiff as could be.  She said she took her dog to the vet 
and Josh was refusing to help me pay and she doesn’t have a credit card. Renville said she 
has e-mails from him saying he would pay her half of the vet bill.   
 
Voss said just so we all understand this is not a civil courtroom we are not talking about 
reimbursing dollars.  He said we are trying to find out what happened, we are talking about 
the potentially dangerous dog determination. Renville said that Smith made the comment 
that before this happened there were indications.  She said this was the very first time, 
besides when they met each other.  Voss said but you understand that with dog’s things 
happen.  Renville said but for Smith to say she wasn’t supposed to be at his place, we took a 
nap together before he went to school.  She said she doesn’t understand why he wouldn’t 
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want to pay for half.  Renville said it is terrible what his dog did to her dog and he doesn’t 
feel bad about it at all.   
 
Tony Olson of 570 Kennedy Street, Anoka, MN said he is Tina’s brother.  He said this 
wasn’t a dog bite, this dog went for the kill.  Olson said if Tina hadn’t been there, her dog 
would have been dead.  He said a growl is saying don’t approach me, the dog said a warning 
of please leave me alone and then was almost killed.   
 
Hunter made a motion to determine that the dog known as “Daisy” owned by Joshua 
Smith at 1543 Viking Blvd. NE, East Bethel, MN 55011 as potentially dangerous and 
that requirements 1-6  be stayed as long as there are not same or similar in the next 24 
months and requirements 7 & 8 as follows be imposed: 7) The dog must have a lifetime 
license and be up to date on rabies vaccination; 8) That the owner must allow a 
compliance official on the owner’s property to conduct a site inspection within 14 days 
of determination of potentially dangerous dog by the City Council.  Boyer seconded; all 
in favor, motion carries.   
 
Smith asked how could you determine that this was unprovoked.  Sell said the Council has 
made their decision. He said they stayed all the requirements by #7 & #8.  Hunter said we 
recognized that and that is why we stayed it.  He said if there are no recurrences for 24 
months then it goes away.   
 

Karen Kae 
Reiter – 
Potentially 
Dangerous 
Dog – 19227 
Greenbrook 
Drive NE 

Sell explained that this hearing was requested by the animal owner and relates to a dog bite 
incident which occurred on April 6, 2010. The Anoka County Sherriff’s office reported that 
a FedEx employee was approached and bit by a German Sheppard at 19227 Greenbrook 
Drive NE. 
 
The incident was unprovoked and it is now sufficient to issue a Potentially Dangerous Dog 
Notice pursuant to Chapter 10 of the City Code. Staff has included a copy of the incident 
report.  A review of City records indicate that the dog is not currently licensed with the city. 
 
On April 30, 2010 Ms. Reiter submitted a request for a hearing before Council.  Pursuant to 
City Code, Chapter 10, Section 10-72, they are to be granted a hearing before the City 
Council.   
 
1. Conduct the hearing allowing the owner to present reasons why the potentially 

dangerous dog determination should be lifted or sustained. 
2. If the potentially dangerous dog determination is sustained, identify the action to be 

taken:  
a. dispose of the animal  
b. or, allow the owners to keep the animal with restrictions. 

3. If the potentially dangerous dog determination is not sustained, make a determination 
that the animal is to be released without further action from or by the City Council. 

 
The requirements for maintaining the animal should the potentially dangerous dog 
determination be sustained were outlined in your agenda materials and include 8 separate 
items.  The City Council may impose all or some of these requirements.  Or, the Council 
may move to remove the potentially dangerous dog determination and not impose any of the 
requirements. 
 
City Staff seeks a direction regarding the potentially dangerous dog determination in this 
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incident pursuant to City Code, Chapter 10, Animals, Article II. Dogs, Division 3. 
 
Jerry Reiter of 19227 Greenbrook Drive NE, East Bethel introduced himself.  Hunter said he 
read the letter his letter.  Reiter said he doesn’t know what happened and his wife was gone.  
He said we have a ½ mile driveway and the FedEx man and Anoka County Sheriff were 
there. Reiter said we haven’t had any problems with the dog, and we don’t think he is 
dangerous.  Hunter said you and I probably have a dog for the same reason. He said he 
would be disappointed if his dog didn’t show some aggression if someone was in his yard.  
Reiter said a couple years ago at 4:30 am there was a big bus in his yard and  a big guy got 
out with a gun in his hand.  He said he asked him what was he doing and he said he was 
going duck hunting he said he had talked to his son. Reiter said that is the reason he got the 
dog but now the FedEx man got bit.   
 
Voss asked do you think the FedEx man provoked the dog. Reiter said he doesn’t know.  He 
said he is going to put up a gate on the end of the driveway and put a box at end of driveway, 
they can put the delivery boxes there. Voss said that is a good resolution, because what if a 
young kid comes around selling raffle tickets.  He said he thinks the police report said the 
dog was wagging his tail. Boyer said he has no problem dealing with this the same way as 
we did the last one. He said in his mind and for the record, having 100 acres mitigates the 
circumstances, the dog for good reason is not used to someone tramping along on his 
property. 
 
Boyer made a motion to determine that the dog known as “Charlie” owned by Gerald 
and Karen Reiter at 19227 Greenbrook Drive NE, East Bethel, MN 55092 as 
potentially dangerous and that requirements 1-6  be stayed as long as there are not 
same or similar in the next 24 months and requirements 7 & 8 as follows be imposed: 
7) The dog must have a lifetime license and be up to date on rabies vaccination; 8) That 
the owner must allow a compliance official on the owner’s property to conduct a site 
inspection within 14 days of determination of potentially dangerous dog by the City 
Council.  Reiter asked what does he do for fire department, so they can get in. He said he 
wants to put a red release button on it.  Sell said if they come in the middle of the night, they 
probably will drive right through it.  Channer asked does Charlie he have his shots, since he 
bit someone he is concerned about the chance of rabies.  Paavola seconded.  Voss said we 
have had situations similar to this and he doesn’t think we handled them like this.  He said 
the property had to be posted., the dog had to be kenneled, and he thinks the dog had to be 
tagged.  Voss said the only point he is making is if you know there is a dog there then you 
might not go in, so if there is a sign up that there is an issue then even a kid will think twice. 
Boyer asked Reiter if he would have a problem putting a sign up.  Reiter said no.  Hunter 
amending his motion, adding condition 2) That the owner post the front and the rear of 
the premises with clearly visible warning signs, including a warning symbol, a copy of 
which will be furnished by the City, to inform children, that there is a potentially 
dangerous dog on the property in the manner specified in Minnesota Statutes, Sec. 
347.51 in the case of a dangerous dog. The owner must pay a reasonable fee to cover 
the cost of the warning symbol. Paavola seconded the amendment; all in favor, motion 
carries.    
 

 
Consent 
Agenda 
 
 

Hunter asked to pull items F) IUP Renewal – Lowell Friday – 18215 Greenbrook Drive NE 
and I) Proposal for Geotechnical Services for 2010 Improvement Projects and Booster 
Park/Cedar Creek Trail Project from the consent agenda to be addressed immediately 
following the consent agenda.  Boyer made motion to approve the Consent Agenda 
including: A) Approve Bills; B) Meeting Minutes, April 21, 2010, Regular CC Meeting; 
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Interim Use 
Permit (IUP) 
– Lowell 
Friday 
 
 
Geotechnical 
Services for 
2010 
Improvement 
Projects and 
Booster 
Park/Cedar 
Creek Trail 
Project 

C) Meeting Minutes, April 21, 2010, Board of Appeals and Equalization; D) Meeting 
Minutes, April 22, 2010, Town Hall Meeting; E) Cedar/East Bethel Lions – Booster 
Day – July 17, 2010 – One Day Temporary Consumption and Display Permit; G) 
Personnel Policy Amendment – Respectful Workplace; H) Resolution 2010-20 
Directing Application for RZED Bonding Authority to State of Minnesota;  J) 
Personnel Policy Amendment – Vacation Leave Accrual. Voss  seconded; all in favor, 
motion carries.    
 
Sell said he believes the City Planner is recommending approval for the IUP Renewal for 
Horses for Lowell Friday at 18215 Greenbrook Drive NE.  Boyer made a motion to 
approve the request of Lowell Friday for an Interim Use Permit (IUP) Renewal for the 
keeping of horses at 18215 Greenbrook Drive NE, East Bethel, MN for one (1) year. 
Hunter, nay; Boyer, Channer, Paavola, and Voss, aye; motion carries.     
 
Hunter said he wanted this pulled because he wanted to know what would be the cost on an 
additional boring depth.  Jochum said the additional cost would be about $120.  Hunter said 
then we would have something to reference to later.  He said he would like to go down this 
additional 25 feet for the water table and other issues.   
 
Boyer made a motion to approve the Proposal for Geotechnical Services for 2010 
Improvement Projects and Booster Park/Cedar Creek Trail Projects adding one 
additional boring at the cost of $120.  Hunter seconded; all in favor, motion carries.   
 

 
Ord. 19, 
Second Series, 
An Ordinance 
Amending 
Appendix A, 
Zoning of the 
East Bethel 
City Code 

Sell explained that East Bethel zoning regulations were adopted on September 14, 2007.  
Staff has had the opportunity to apply these regulations for two years.  During this period, 
staff has discovered several areas within the zoning code that need to be refined and areas 
which require change.   
 
On November 24, 2009, Planning Commission held a public hearing on the proposed 
changes and continued the hearing on January 23, 2010.  Upon conclusion of the hearing, 
Planning Commission directed staff, based on comments from the Public Hearing, to make 
additional changes.  
 
These changes were incorporated and presented to Council on March 17, 2010, April 7, 
2010 and April 21, 2010 as part of work and regular meetings to discuss the proposed 
changes.  The final changes relating to Retreat Centers has been developed and is 
incorporated under sections Section 1.9 Definitions and 10.33 Retreat Center in Rural 
Residential Districts.  The changes are highlighted in gray in your agenda materials, pages 
67 for Definitions and pages 72-73 for Retreat Center in Rural Residential Districts 
 
With these changes, the Planning Commission recommendation for approval of Ordinance 
19, Second Series, An Ordinance Amending Appendix A, Zoning, of the East Bethel City 
Code with stands.  
 
Hunter said this is really down to the retreat center thing and the way he looks at it is it 
would be nice if we could attempt to do it with the setbacks of 500 feet but the one Beason is 
proposing is on a County Road in an open field next to a gas station.  He said but he doesn’t 
want to put a carte blanche on these, he thinks we need to look at these things individually, 
to see what the impact is to the neighborhood..  Boyer said his mother lived in a 
neighborhood where a mega church went in, the entire population of the town was less than 
20,000 and then this church went in and the pollution on church days was huge.  
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Voss said the hang up was the broad definition of retreat center. He said having the building 
control and allowing these in the right situations would hopefully solve the issues.  Voss said 
he doesn’t think Planning offered these changes, these came from staff.  He said he is going 
to offer changes, drop retreat center. Voss said keep retreat center out of this thing, change it 
to craft center. He said do a word search of the document and make sure retreat isn’t in there.  
Voss said and also make the change to page 77, 33A, must not be located in a platted 
subdivision, so they are really only allowed in a metes and bounds.  Boyer said he doesn’t 
like collector roadway, how about MSA roadway.  Sell said the problem with that is MSA 
can change. Voss asked Jochum for street names of the MSA roads.  Jochum said some are 
Jackson, Polk, Wild Rice, they are made to carry traffic.  Voss said he would rather not have 
it in there. Boyer said the problem he has is lets be a little more clear. He said even in 
Beason’s case, they might have a problem. Boyer said it might be different if we controlled 
access off of county roads.  Voss said we have the say on the driveways.  Boyer said yes, we 
do, but if they had access either off of Viking or Rochester, he would rather it was off of 
Rochester.  Voss said the issue is access. Randall said Channer suggested using the word 
direct access.  He said he thinks access means the road to get to your house from.  
 
Boyer said the same on page 42 do we to add D, single family homes. He said and on page  
72 add converted, renovated or enlarged so we are in compliance with City Code.    
 
Boyer said on page 72 he still has a problem with sever (7) consecutive nights, it seems like 
they can move in forever. Voss said if we say three (3) days then it is more turnover. Boyer 
said if we assume it is going to be successful, we need to give them enough time to stay.  
Hunter said he thinks a week is fine. Paavola said she also is fine with seven (7) days.  
Hunter said they are going to have the turnover.  Channer said he would like to see it 
become a problem. Boyer asked do we even need item (K).  Hunter said we needed to add 
the language per city code above.  Sell said and the former business owner had stuff there 
that will be getting removed.  Paavola said and it goes along with what we were talking 
about with the HRA.  
 
Voss said and he would suggest since Beason was here during public forum we allow him to 
speak now. Beason said it has been a long year and it looks like we are getting this settled, 
you will be proud of his business.  Boyer said he never had concerns about you guys. Beason 
thanked the Council. .  
 
Boyer said on page 64 this could cost us a lot of money for taking a 1/10 of an ace.  He said 
he believe what you came up with is under 73 and it is clear and great. Boyer asked do we 
want to put an upper limit.  He said say someone has 25 acres and gives the City 20 acres for 
a water tower that leaves him with five (5).  Voss  said there is something fundamentally 
wrong here, because if someone gives us some right of way as a donation and then they get a 
street and then they still get to plat with the whole value of what he could have got if he 
would have split it before giving what he needed to before he split.  Sell said we can table 
section 11.  Council consensus was to table Section 11.    
 
Voss made a motion to adopt Ordinance 19, Second Series, An Ordinance Amending 
Appendix A, Zoning, of the East Bethel City Code with changes as discussed, retreat 
changed to craft, strike the 500 feet, strike Section 11 this will be discussed at a later 
time, and the other minor changes.  Boyer seconded.  Randall said his answer to Sell’s 
question about the public hearing, if Section 11 is redone, yes, you will now have a new 
ordinance, so you will have to hold a public hearing.  Sell asked can we do this at Council.  
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Randall said yes, we can hold the public hearing at Council.   
 

Summary for 
Publication of 
Ord. 19, 
Second Series, 
An Ordinance 
Amending 
Appendix A 
Zoning of the 
East Bethel 
City Code 

Sell explained that City Council has adopted Ordinance 19, Second Series, An Ordinance 
Amending Appendix A, Zoning, of the East Bethel City Code.  State law requires 
publication of adopted ordinances or a summary of an amended ordinance.  A summary of 
Ordinance No. 19 will be published upon approval of the summary by City Council.  A copy 
of the summary was included with your agenda materials. 
 
Staff recommends adoption the Summary of Ordinance 19, Second Series, An Ordinance 
Amending Appendix A, Zoning, of the East Bethel City Code and direction to publish in the 
City’s official newspaper. 
 
Randall said you will need to delete section 11 and renumber the summary.   
 
Boyer made a motion to adopt the Summary for Publication of Ordinance 19, Second 
Series, An Ordinance Amending Appendix A, Zoning, of the East Bethel City Code 
with changes to reflect the changes made to Ordinance 19 and direction t5o publish.  
Voss seconded; all in favor, motion carries.     
 

MSA Mileage 
Designation 

Sell explained to address pavement issues and street repair needs in Coon Lake Beach, the 
Road Commission and staff have explored options to extend MSA street designation to 
Lincoln Drive and Longfellow Drive. The City has recently received its 2009 Annual 
Certificate of Mileage from MnDOT and an additional ¼ mile has become available for 
MSA designation.  This additional MSA mileage presents an opportunity to re-assign some 
of our existing MSA eligible streets to address our current needs and provide an additional 
financing option for street improvements in Coon Lake Beach. There are currently no MSA 
streets in Coon Lake Beach. 
 
To meet these needs and create MSA designations for Lincoln Drive and Longfellow Drive 
and to create an MSA street loop around Coon Lake Beach, other MSA city streets would to 
be removed from MSA status. The reassignment of existing MSA street status in addition to 
the extra MSA  mileage acquired as a result of our 2009 Annual Certification of Mileage 
would allow the Coon Lake Beach streets to receive the MSA designation.   
 
A review of the existing MSA City street designations indicates that there are 6.8 miles of 
proposed but unconstructed roads with MSA designation.  3.9 miles are candidates for 
removal from our current MSA street list as they are not part of the City’s frontage road 
projects, have no dedicated right of way and are those whose construction would likely be 
developer driven when these roads are constructed.  
 
These sections include the proposed extension of 197th Avenue between Polk Street and TH 
65; the extension of 217th Avenue between East Bethel Blvd and Durant Street; and, the 
proposed extension of Baltimore Street between Briarwood Lane and TH 65 at 187th Lane.  
These road segments are identified as a tabular summary in Attachment #2 and in by map 
location in Attachment #3.   The total mileage for the streets to be removed from the MSA 
designation is 2.1 miles or approximately 11,200 lineal feet.  
 
Should Council direct that these sections be removed from MSA designation, it would 
permit the designation of an additional 2.1 miles plus the ¼ mile in the system.  These 
changes could be applied to the streets in the Coon Lake Beach area and include Lincoln 
Drive, Lakeshore Drive, Laurel Road, Maple Road and Longfellow Drive as the total 
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mileage is 2.35 miles.     
 
The proposed MSA designation for road segments in the Coon Lake Beach area would be a 
loop route and as such would require approval from MnDOT. Current program requirements 
recommend connectivity on each end of an MSA street with a county road, county state aid 
highway or state trunk highway.  However, the City can apply for a variance to this 
requirement with justification being the traffic count on Lincoln Drive and Longfellow 
Drive; its connection with Lexington Avenue which is a county state aid highway (CSAH); 
and, the fact that these streets provide the primary access to Coon Lake Beach for residents 
and emergency services.   
 
Approving this loop as a MSA street would provide the City an alternative to financing 
improvements to Longfellow Drive and Lincoln Drive.  The projected cost for the 
reconstruction of the Longfellow and Lincoln Drive segment of this loop is estimated at $1.0 
to $1.2 million.  
 
Road Commission recommends the deletion of the sections identified in you agenda 
materials.  It is further recommended that the mileage now available. 2.35 miles, be applied 
to the Coon Lake Beach Loop including Longfellow Drive, Lincoln Drive, Lakeshore Drive 
and Laurel Road and Maple Road.  Staff is directed to request a variance from MnDOT for 
the reassignment of the MSA mileage as outlined above. 
 
Boyer made a motion to delete the 197th Avenue extension, segment #203-117-010, 217th 
Avenue extension, segment #203-105-005 and the Baltimore Street extension, segment 
#’s 203-111-060, 201-113-020, and  203-113-030 as MSA streets.  With the deletion of 
these segments the mileage made available be applied to the Coon Lake Beach Loop 
including Longfellow Drive, Lincoln Drive, Lakeshore Drive and Laurel Road and 
Maple Road and direction to staff to request a variance from MnDOT for the 
reassignment of the MSA mileage as directed.  Paavola seconded.   
 
Voss asked  for the proposed new loop route what does that do in terms of road width and 
speed limits. He said wouldn’t you need to change these to a minimum speed limit of 30 if 
not higher. Voss asked what are the speed limits of these streets now.  Paavola said she 
thinks they are 25 MPH now.  Voss asked can we do it as 25 MPH.  Jochum said not without 
a variance.  Boyer said it would have to be close to an urban district.  Voss said the  part off 
of Lexington he doesn’t have a problem with it.  Boyer said the same with Laurel.   
 
Paavola asked so we would have to go to MnDOT for a variance. She said she thinks we 
would have to do that.  Boyer said but to not do it over a speed limit would be a terrible 
thing.  Voss said but this doesn’t need to be done now, why are we even doing this now. Sell 
said he thinks Davis’s intent here is to provide money to help offset the cost of doing the 
roads when the utilities are done. Voss said and he appreciates that. He said he is still trying 
to figure this out.  Jochum said he would caution you on this, because MnDOT would say it 
wouldn’t be the intent of a collector road if you want it to be a 25 MPH. He said he doesn’t 
think you can make 25 MPH, it will be constructed better so it will be easier to be traveled. 
Jochum said it would be 30-32 foot.  Sell said Lakeshore was chosen to connect the route.  
Voss said at some time Longfellow was a county road.  Channer and Voss, nay; Boyer, 
Hunter and Paavola, aye; motion carries.    
 

Pay Estimate 
#1 – 

Sell explained that a copy of Pay Estimate No. 1 to Municipal Builders, Inc. for Well No. 2 
Construction provides for $70,696 for worked completed less the 5% retainage of $3,534 
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Municipal 
Builders Inc., 
Well No. 2 

resulting in a net payment of $67,162.10.  Major pay items for this pay request include 
completion of the test well and water analysis; installation of the 24 inch casing for Well No. 
2; and, the water main and hydrant installation.  Funding for this project is through the PFA 
and includes a grant for $298,403 and a low interest loan of $74,601.  
 
Staff recommends approval of Pay Estimate No. 1 in the amount of $67,162.10 for Well No. 
2 Construction, Well Pump, Piping and Electrical Revisions to Pumphouse No. 1. 
 
Voss made a motion to approve Pay Estimate No. 1 in the amount of $67,162.10 to 
Municipal Builders, Inc. for Well No. 2 Construction, Well Pump, Piping and 
Electrical Revisions to Pumphouse No. 1.  Channer seconded; all in favor, motion 
carries.  
 

Pay Estimate 
#1 – Dresel 
Contracting, 
Wild Rice 
Drive NE 

Sell explained that attached is a copy of Pay Estimate No.1 to Dresel Contracting, Inc. for 
the Wild Rice Drive Reconstruction Project.  The major pay items for this pay request 
include clearing and grubbing; bituminous pavement reclamation; traffic control; and, 
common excavation.  The Pay Estimate includes payment for work completed to date less a 
five percent retainage. We recommend partial payment of $85,399.87.  The total 
construction cost for this project is estimated at $935,470.  Construction costs for this project 
are financed through the City’s State Aid Construction fund.  
 
Staff recommends approval of Pay Estimate No. 1 in the amount of $85,399.87 for the Wild 
Rice Drive Reconstruction Project. 
 
Boyer made a motion to approve Pay Estimate No. 1 to Dresel Contracting, Inc. in the 
amount of $85,399.87 for the Wild Rice Drive Reconstruction Project.   Voss seconded; 
al in favor, motion carries.  
 

Resolution 
2010-21 – 
2010 Budget 
Amendment  

Sell explained that as the 2010 Budget was prepared in late 2009, the State provided its 
estimate for Market Value Homestead Credit (MVHC) to the City for payments to be made 
in 2010.  This was followed by notice from the State that the City would not receive all of 
the allocation originally estimated at $240,497.  Instead, the State indicated it would reduce 
the MVHC payments to the City by $228, 932.  This would have resulted in a payment of 
$11,565 for 2010. 
 
The State, as a result of its budgetary issues, has subsequently notified the City that it will 
not receive any MVHC payments in 2010.  This results in a budget “out-of-balance” 
condition in the City’s General Fund of $11,565.   
 
Staff has reviewed each budget within General Fund and developed recommendations to 
City Council to address the revenue shortfall by amending the 2010 General Fund Budget.  
These changes were identified in your agenda materials and include reductions for operating 
supplies, travel and conferences and insurance premiums.  
 
Staff is recommending adoption of Resolution 2010-21 amending the 2010 General Fund 
Budget as identified in the resolution. 
 
Boyer made a motion to approve Resolution 2010-21 Amending the 2010 General Fund 
Budget.  Boyer said we had to amend the budget because the Governor decided to put his 
hand in the City of East Bethel’s pockets again.  Voss seconded.  Voss said staff did a good 
job of making these cuts.  He said we are cutting a lot of training.  Voss said obviously if we 
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are cutting training to the extent of losing some value to the staff, he would rather not put 
some fencing up.  Sell said especially for the fire department, they found more free training 
to do, more training can be done in house.  He said and we still have people going to St. 
Cloud for training. Sell said we did pick and choose.  All in favor, motion carries.  
 

Extended 
Office Hours 

Sell explained that the City of East Bethel offered expanded service hours in 2009. The pilot 
program began in January and ran through December. Residents were able to stop by City 
Hall from 4:00 p.m. – 7:00 p.m. on the first Wednesday of the month.  Work schedules were 
adjusted such that no additional overtime was necessary for the extended hours on these 
days.  Staff worked with management to facilitate these extended hours. 
 
In December, 2009, City Council reviewed traffic volume and determined it wasn’t 
practicable to continue offer extended service hours at that time. City Council discussed the 
possibility of offering extended hours during the summer months, June through September 
and asked staff to return this program for consideration in May.  
 
Your agenda materials provide a summary of the traffic during the period May to August of 
last year.  This traffic included 11 phone calls, 4 walk-ins and 5 scheduled appointments.     
 
Staff is seeking Council direction on extended office hours for the period June through 
September, 2010. 
 
Boyer said in his mind it does not seem to be worth continuing, he apologizes to the four 
people that called, and the walk ins, but it just isn’t worth it.  Voss said when things change 
in the future and we get busier, he thinks we need to look at changing our delivery of things 
such as offering our permits on line, but obviously we don’t need to offer that now.  He said 
but now would be the time to look at how we can offer it, get ready so when the time comes 
we are ready to offer it.  Boyer said he would like eventually like to do this on Saturday, be 
open on Saturday morning when we get busy enough. Voss said in Elk River you can send in 
scans of your building plans.  Sell said there are a fair number of people that want to come in 
and talk to the building official or the building inspector.. 
 

Coon Lake 
Beach 
Recycling 
Day 

Paavola said we held Coon Lake Beach (CLB) recycling day last Saturday. She said it was 
successful, we got a lot of stuff cleaned out. Paavola said the Public Works Manager was 
there with four other staff members.  She said we had only ordered one or two iron 
dumpsters and two for trash. She said they ended up ordering a third for trash, she doesn’t 
think they ended up filling it, but it was great. 
 

Mayor 
Absence 

Hunter said he apologizes for missing the last couple meetings, but he couldn’t avoid it. He 
said there were rumors he was evicted from the City and moved to Fridley.  Hunter said of 
course those rumors are untrue.  
 

Adjourn 
 

Boyer made a motion to adjourn at 9:27 PM. Paavola seconded; all in favor, motion 
carries. 

Attest: 
 
 
Wendy Warren 
Deputy City Clerk 



 

ORDINANCE NUMBER 22, Second Series 
AN ORDINANCE PROVIDING FOR AMENDING CHAPTER 6, ALCOHOLIC BEVERAGES, 
ARTICLE III – INTOXICATING LIQUORS, SECTION 6-52 LICENSE REQUIRED OF THE 

CITY CODE 
 

The City Council of the City of East Bethel ordains: 
 
Section 6-52 License Required is amended to provide as follows: 
 
ARTICLE III – INTOXICATING LIQUORS 
 
Sec. 6-52.  License Required. 

(b)  “On sale” licenses shall be issued only to exclusive liquor stores and shall 
permit “on sales” of liquor only. Not more than six seven (7) “on sale” licenses shall 
be granted at any one time.  

 
Adopted this 19th day of May, 2010 by the City Council of the City of East Bethel. 
 
 
For the City: 
 
________________________________ 
Greg Hunter, Mayor 
 
ATTEST: 
 
________________________________ 
Douglas Sell, City Administrator 
 
 
Adopted:  May 19, 2010 
Published:  May 28, 2010 
Effective:   May 28, 2010 
 

 







 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 6.0 G (Consent Agenda) 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Resignation Ms. Lori Elfering 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Consider accepting resignation of Ms. Elfering and directing that the position be filled 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
On Monday, May 17, 2010, Ms. Elfering submitted her resignation from the Administrative 
Support position that serves the Public Works and Fire Departments. 
 
Attachment(s): 

1. Copy of Letter of Resignation 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None at this time 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
Recommendation(s): 
Staff recommends acceptance of the letter of resignation and direction to fill the position. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____ 

City of East Bethel 
City Council 
Agenda Information 



 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 7.0 A.1 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Planning Commission Meeting Minutes for April 27, 2010   
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Information Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
Information Only.  These minutes are in draft form. They have not been approved by the 
Planning Commission. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Information Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:__X___ 

City of East Bethel 
City Council 
Agenda Information 



 

EAST BETHEL PLANNING COMMISSION MEETING 
April 27, 2010 

 
The East Bethel Planning Commission met on April 27, 2010 at 7:00 P.M for their regular meeting at City 
Hall.  
 
MEMBERS PRESENT: Eldon Holmes Heidi Moegerle Lori Pierson Lorraine Bonin 
 Julie Moline Tim Landborg 
 
MEMBERS ABSENT Glenn Terry 
 
ALSO PRESENT: Stephanie Hanson, City Planner; Steve Voss, City Council Member 
 
 
Adopt Agenda The April 27, 2010 meeting was called to order by Chairperson Holmes at 7:00 

PM. 
 
Holmes made a motion to adopt the April 27, 2010 agenda.  Pierson 
seconded; all in favor, motion carries. 
 

Site Plan Review and 
Public Hearing/ 
Variance 

Property Owner:     Applicant: 
Gerald Shern      Classic Construction 
416 Crestwood Court SE    18542 Ulysses Street NE 
East Grand Forks, MN 56721    East Bethel, MN  55011 
 
Property Location: 
West Side Estates 
Lot 1, Block 3 
PIN 32-34-23-24-0013 
Zoning: I – Light Industrial 
 
Hanson explained the applicant is requesting site plan approval to construct a 
commercial building on an existing lot of record for the business known as 
Finishing Touch.  Finishing Touch is a landscape business that offers landscape 
design (specializing in native landscapes, hydro seeding, and retail of garden 
supplies and plants.  The proposed uses of the building are allowed in the I – 
Light Industrial zoning district. 
 
The plat known as West Side Estates was platted in January 1999 and the lot has 
been owned by Mr. Shern since 1999.  The existing lot of record and 
infrastructure meet requirements as required by the East Bethel City Code. The 
existing 3.09-acre parcel is bordered by Highway 65 to the east, light industrial 
zoned properties to the north and south, and R1 – Single Family Residential to 
the west. The property will be accessed from the west on Ulysses Street NE. 
 
The proposed site plan provides 13 parking stalls.  One accessible stall has been 
provided to meet ADA requirements.  The required number of parking stalls is 
16; however, the Applicant would like to provide for 13 with an option to expand 
the parking in the future, if needed.  Proof of parking of an additional 3 stalls is 
shown on the site plan.  Staff has no issue with the request, however, the 3 
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additional stalls are located in front of the trash enclosure.  The Applicant needs 
to answer the question: how will the trash enclosure be accessed in the event staff 
requires the additional 3 stalls to be provided?  Parking stalls are 9’ x 20’ with a 
proposed 26’ aisle width. The parking lot will be constructed of a bituminous 
surface with mountable curbing.  All parking areas will be required to be properly 
striped. 
 
The Applicant will be planting a variety of trees and shrubs around the site that 
meets code requirements. The business owners plan to incorporate additional 
landscaping on the eastern side of the property in which landscape display areas 
will be planted so clientele can view landscaping options. According to East 
Bethel City Code, all new plantings, including turf establishment, must be 
guaranteed for one full year from the time the planting has been completed.  A 
letter of credit or a cash escrow will be required by the owner in the amount equal 
to at least 150 percent of the approved estimated landscaping cost.  The letter of 
credit (or escrow) must be provided prior to the issuance of a building permit and 
must be valid for a period of time equal to one full growing season. 
 
According to East Bethel City Code, businesses in the light industrial zoning 
district are required to have no more than 50 percent of the rear or side yard 
designated as exterior storage.  Since the proposed building is located on State 
Highway 65 and is highly visible, the Applicant and City Staff are recommending 
the front of the building face State Highway 65 and the exterior storage located 
along Ulysses Street NE.  According to the site plan, the Applicant is proposing a 
fenced storage area that encompasses 48 percent of the rear yard, thus meeting 
code requirements.  
 
The proposed photometric plan provides for recessed lighting around the building 
and two downcast-shielded lights mounted on a pole in the parking area.  For 
safety reasons, City Staff is recommending that additional lighting be added to 
the exterior storage area.  Additional lighting in the exterior storage area will 
decrease the risk of burglary and will aid in the safety of police and fire in the 
event they are called to the scene after daylight hours.  A revised lighting plan 
will be required to be submitted prior to a building permit being issued. 
 
The City Engineer has completed his review of the site plan. His comments were 
provided for the Planning Commissions review.  Many of the comments of the 
City Engineer have been addressed by the Applicant and the City Engineer 
commented on the variance request.  The Applicant will need to continue to work 
with the City Engineer until all comments have been satisfactorily addressed. 
 
A portion of the property falls within the shoreland overlay district as noted in 
Planning Commission attachment 10.  According to the shoreland regulations, 
impervious coverage of lots must not exceed 25 percent of the lot area.  
Impervious coverage is defined as the area of the lot covered with buildings, 
driveways, sidewalks, and similar materials.  Gravel bases are considered 
impervious.  
 
The property owner is requesting a variance to increase the impervious coverage 
to 45.8 percent to allow for exterior storage on the site.  The property is zoned 
light industrial, which allows for uses that are commercial and general services 
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related and/or of a light industrial nature.  Exterior storage is a permitted use in 
the district.  If the property was not located in the shoreland overlay district, 
allowed impervious coverage is 80 percent of the lot area. 
 
The property owner’s hardship is based on the following: 
 
1. For the business to be visible and viable, the building needs to be situated as 

close to Trunk Highway 65 as possible (meeting the 100 foot setback from TH 
65 right-of-way), thus creating a longer driveway leading to the parking lot.  
This increases the amount of impervious coverage on the lot. 

2. Meeting the 25 percent impervious coverage may hinder the type of light 
industrial business that could occupy the lot since the majority of light 
industrial uses rely on exterior storage as a component to the business. 

3. Meeting the 25 percent impervious coverage would require a loss of 7,730 
square feet of storage area.  This would require the proposed business to store 
a portion of equipment and/or materials at a different location.  It is 
economically feasible to store all equipment and materials on site. 

 
The City Engineer has reviewed the variance request and has provided comments 
to the Planning Commission in attachment 9; dated April 20, 2010.  The City 
Engineer stated in his letter that for water quality design purposes, the typical 
rainfall event that is analyzed is 2.5 inches.  The proposed on-site infiltration 
pond will completely infiltrate up to a 3-inch rainfall.  The on-site infiltration 
pond also provides a slight overall reduced volume of stormwater runoff for the 
regional ponds, which are north of this lot.  With the proposed infiltration pond, it 
is in his opinion that the increased impervious area will not have a negative 
impact on the stormwater runoff quality leaving the site. 
 
Kate Drewry, MNDNR Area Hydrologist, provided a response that she has 
reviewed the information that was sent on the variance request to increase the 
amount of impervious surface beyond the 25% allowed in your Shoreland 
ordinance.  In view of the stormwater management plan, which includes an 
infiltration basin, she has no objections to the variance.  However, the City may 
want to consider requesting the applicant incorporate some type of pervious 
paving material into the design.  Considering the applicants business, this could 
be a good demonstration project.   
 
Variance Findings of Fact 
1. The strict enforcement of the zoning code may cause undue hardship. The 

property owner is not able to put the property to reasonable use as intended by 
city code. It is a 3.09 acre property, zoned light industrial with permitted 
exterior storage, and is located in the shoreland overlay district. The permitted 
uses per zoning code typically require larger building sites because of the 
larger scale of the business and the exterior storage associated with light 
industrial uses. According to zoning code, only 1.07 acres is usable (25 percent 
of the lot area). This particular site is 3.09 acres, yet the strict enforcement of 
the code only allows the use of 1.07 acres; hindering the rest of the lot as un-
usable. 

2. The circumstances requiring the variances are unique to the property and the 
other light industrial properties in the development known as West Side 
Estates. The subdivision consists of 9 residential lots and 6 light industrial lots.  
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All the light industrial lots will encounter the same situation when they are 
developed.   

3. The property owner did not create the unique situation himself. The property 
owner purchased the platted lot with the intention of someday developing the 
site as a commercial business. 

4. The variance will not be harmful to neighboring properties nor will it 
depreciate values of neighboring properties.   

5. The variance request is in keeping with the spirit and intent of the ordinance.  
The purpose of the shoreland regulations is to maintain water quality.  
According to Hakanson-Anderson professionals (in the field of hydrology), 
with the proposed infiltration pond, in their opinions, the increased impervious 
area will not have a negative impact on the stormwater runoff quality leaving 
the site. 

 
The Planning Commission received the following attachments: 
1. Site Location 
2. Site Plan Application 
3. Variance Application 
4. Site Plan  
5. Landscape and Lighting Plan 
6. Grading and Drainage Plan 
7. Floor Plan 
8. Building Elevations 
9. Letters from City Engineer: April 9, 2010 Site Plan Review Comments, and 

April 20, 2010 Follow up and Variance Comments 
10. Shoreland Boundary Map 
 
At this time staff recommends Planning Commission do one of the following:   
  
A. Planning Commission could recommend denial of the variance request and 

the site plan review based on Planning Commission findings of fact and a 
lack of hardship. 

B. Planning Commission could table the item with the direction to the property 
owner and Applicant to modify the site plan that shows a decrease in the 
overall impervious coverage. 

C. Planning Commission could recommend approval to City Council of a site 
plan review for the construction of a commercial building and approval for a 
variance to increase the impervious coverage in the shoreland overlay district 
from 25 percent to 45 percent for the property owned by Mr. Gerald Shern, 
located at West Side Estates, Lot 1, Block 3, PIN 32-34-23-24-0013, with 
the following conditions: 
1. Applicant must continue to work with staff to satisfy all comments and 

concerns to staffs’ satisfaction. 
2. Variance Agreement must be executed prior to the issuance of a building 

permit. 
3. Letter of credit or a cash escrow will be required by the owner in the 

amount equal to at least 150 percent of the approved estimated 
landscaping cost.  The letter of credit must be provided prior to the 
issuance of a building permit and must be valid for a period of time equal 
to one full growing season. In addition to the letter of credit or cash 
escrow, the owner must submit an estimated landscaping cost for 
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plantings and turf establishment. 
4. Full set of the site plan must be signed by a licensed professional 

engineer. 
5. Maintenance Agreement must be executed to ensure maintenance of the 

onsite pond is performed.  Maintenance Agreement will be drafted by the 
City of East Bethel. 

6. Additional lighting shall be installed in the designated exterior storage 
area.  

7. Signage must meet requirements according to East Bethel City Code 
Chapter 54. Signs.  Sign permits must be approved prior to the 
installation of signage on site. 

8. Any modifications to the approved site plan shall be submitted to and 
approved by City Staff. 

All conditions must be satisfied prior to the issuance of a building permit. 
 
Holmes opened up the public hearing at 7:15 p.m.  Bonin said she is really 
interested in the discussion of impervious versus pervious.  She would like a little 
bit more information on that.  Hanson said the City Engineering standards do not 
have a recommendation on that.  There are great products out there now, and they 
have been proven to work.  Bonin asked if the applicant is aware of it. 
 
Applicant Curt Strandland from Classic Construction said they are aware of 
pervious concrete and blacktop.  It is fairly expensive, there is a lot of 
maintenance costs, and they are not sure they can work that into their budget.  
Strandland stated there is an example of it at the Cemstone plant.   
 
Holmes asked what they are planning for the storage area.  Applicant said it 
would be covered with gravel as the budget allows.  Bonin asked what would be 
stored there.  Applicant explained it would be landscaping related equipment.   
 
Bonin asked if it is a landscaping building.  Applicant Cyndi Dooley said she 
does landscaping.  Bonin clarified you will not sell plants directly.  Dooley 
explained they sell services.  Bonin said the City needs a garden center.  
Moegerle asked if there would be a fence around the storage area, how tall would 
it be and what would it be constructed out of.  Strandland stated in attachment 
four it shows the fence will be six feet tall, including the space off the ground and 
it would be a cedar fence.   
 
Holmes said it was stated there should be lights in the rear area for safety.  He is 
concerned about the length of the driveway and lighting there.  Strandland has 
discussed adding lighting by the street with a monument sign and also potentially 
some additional safety lights, thought the idea of adding additional lighting to 
storage area is a good idea.   
 
Bonin asked if everything would be screened.  Dooley said they would not have 
everything screened.  Bonin asked how much would be displayed.  Dooley said 
they want to do outdoor living spaces, so customers can see what they do.   
 
To address the parking stall concerns, the applicant stated they plan on making 
the parking lot bigger to the west, to allow for trash access.  Holmes confirmed 
the parking lot would be wider from east to west.  Strandland stated yes.  Hanson 
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said the applicant will not increase the impervious area with the expansion of the 
parking lot because the impervious calculations already account for a 1,200 
square foot expansion in the future.   
 
Pierson said it is wonderful that a business wants to come into the City. 
 
Public hearing closed at 7:25 p.m. 
 
Bonin thinks it is a great idea.  She would like to see some pervious surface in 
there, but she would encourage it to what extent you can.   
 
Strandland stated that maybe they will be able to incorporate that into the design, 
maybe into the sidewalk. 
 
Voss stated the lot in Forest Lake where Keys Café is a pervious parking lot. 
 

 Moegerle motioned to recommend approval to City Council of a site plan 
review for the construction of a commercial building and approval for a 
variance to increase the impervious coverage in the shoreland overlay 
district from 25 percent to 45.8 percent for the property owned by Mr. 
Gerald Shern, located at West Side Estates, Lot 1, Block 3, PIN 32-34-23-24-
0013, with the following conditions: 
1. Applicant must continue to work with staff to satisfy all comments and 

concerns to staffs’ satisfaction. 
2. Variance Agreement must be executed prior to the issuance of a building 

permit. 
3. Letter of credit or a cash escrow will be required by the owner in the 

amount equal to at least 150 percent of the approved estimated 
landscaping cost.  The letter of credit must be provided prior to the 
issuance of a building permit and must be valid for a period of time equal 
to one full growing season. In addition to the letter of credit or cash 
escrow, the owner must submit an estimated landscaping cost for 
plantings and turf establishment. 

4. Full set of the site plan must be signed by a licensed professional 
engineer. 

5. Maintenance Agreement must be executed to ensure maintenance of the 
onsite pond is performed.  Maintenance Agreement will be drafted by the 
City of East Bethel.  

6. Additional lighting shall be installed in the designated exterior storage 
area. 

7. Signage must meet requirements according to East Bethel City Code 
Chapter 54. Signs.  Sign permits must be approved prior to the 
installation of signage on site. 

8. Any modifications to the approved site plan shall be submitted to and 
approved by City Staff. 

9. Encourage pervious surface. 
Moline seconded; all in favor, motions carries. 

 
This will be heard at the May 19, 2010 City Council meeting. 
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Temporary Permit 
for Greenhouse 

Property Owner/Applicant:      
Gerald Shern, Property Owner 
Cyndi Dooley, Applicant       
416 Crestwood Court SE     
East Grand Forks, MN 56721     
 
Property Location: 
West Side Estates 
Lot 1, Block 3 
PIN 32-34-23-24-0013 
Zoning: I – Light Industrial 
 
This evening Planning Commission heard the request of Ms. Dooley of a site 
plan review for a new commercial building to be constructed for the business 
known as Finishing Touch.  Since the construction of the building will not be 
completed soon, Ms. Dooley is requesting a temporary permit to construct a 
temporary greenhouse on the property.  Her request is to have the greenhouse in 
place from May 20, 2010 – August 31, 2010.  The greenhouse will be used for 
the propagation of plants, and possibly retail sales of plants and garden 
accessories. 
 
East Bethel Zoning Code has regulations pertaining to temporary seasonal sales 
and requires the temporary seasonal sales to be located on the property of an 
established business. Since there is not an established business on site, staff 
recommends a temporary permit be granted that will allow the greenhouse to be 
constructed for the 2010 growing season as long as Ms. Dooley meets the 
requirements set forth in the East Bethel City Code Section 10.36 
Temporary/Seasonal Sales.  
  
Planning Commission may recommend approval to City Council of a temporary 
permit to allow for a temporary greenhouse to be erected at the property known 
as West Side Estates, Lot 1. Block 3, PIN 32-34-23-24-0013 for the duration of 
May 20, 2010 – August 31, 2010 with the conditions set forth in the report.   
 
Holmes asked if there is a minimum and maximum size the building can be.   
Hanson said code states the temporary/seasonal sales area can occupy no more 
than 10 percent of a parking lot. In this case it doesn’t apply since there is not an 
established business on the site.  Bonin said this is part of the business to get up 
and operational.  Dooley said she does need it.  Moegerle asked if it would be in 
the same area each year.  Applicant said she would like it in the same place each 
year, but unsure at this point.   
 
Moegerle said she is concerned about precedent.  Voss stated Village Bank 
already created this precedent; they were in a trailer for about a year.  Dooley 
said the greenhouse would be about 30 x 48.   
 
Holmes asked if she would be the only employee in the business.  Dooley said 
she will be using it to grow native plants and she needs a place for things to sit 
before she does her jobs.  As far as someone there running and selling the plants, 
there might be a blow out sale at some point but not staff always selling items.   
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Holmes said at some point people will be there, will there be bathroom facilities.  
Applicant said she will be the only one there and if she has to use a restroom she 
would go to Coopers Corner or something.  Curt Strandland of Classic 
Construction also said while the building is under construction they will have a 
temporary outhouse.   
 
Bonin confirmed this wouldn’t be a greenhouse that the public can go to and buy 
plants.  Applicant said she cannot say never, one never knows.  She doesn’t want 
to be in the business of selling flowers.  She did say inside the store there will be 
potted flower displays to buy, but not at this point.   
 
Moegerle asked if sales were not a part of this, then would she still need a permit.  
Hansen said yes, even if the building permit were pulled.  If there were temporary 
seasonal sales, they would need this.  The City Code states there needs to be a 
building on the property to have a certificate of compliance for a greenhouse.  
Landborg said if it would be in the back lot, she wouldn’t need a permit, correct.  
Hanson said the reason we are doing this is because there is not an established 
business on the property.  We do not have regulations for someone doing 
temporary business on a property without an established business.  At the end of 
the season, Ms. Dooley may do her blow out sales.   
 
Pierson motioned to recommend approval to City Council of a temporary 
permit to allow for a temporary greenhouse to be erected at the property 
known as West Side Estates, Lot 1. Block 3, PIN 32-34-23-24-0013 for the 
duration of May 20, 2010 – August 31, 2010 with the following conditions:  
1. Temporary/seasonal sales shall require approval of a certificate of 

compliance. 
2. A site plan shall be provided illustrating location of the structure, 

parking, and traffic flow. 
3. Approval of the local fire marshal is required. 
4. Sales area may operate between the hours of 7:00 a.m. and 9:00 p.m. 
5. Sale area must not be placed in the right-of-way, nor shall it impair 

traffic visibility. 
6. Temporary structures placed on the property for such sales must be 

removed no later than September 3, 2010. 
7. Facilities may not be permanently connected to permanent facilities 

including electric, gas, sewer, water, and telephone. 
8. One temporary banner not exceeding 75 square feet may be used in 

conjunction with the operation. 
9. Trash containers shall be provided on site for debris. 
10. All waste from the operation shall be properly disposed of. 
11. Copies of all applicable permits from the state and county shall be 

provided to the city. 
12. Owner of the property on which the sales facility is placed shall not be in 

violation of any code or ordinance or have unpaid taxes. 
The city reserves the right to shut down temporary/seasonal sales operation 
even after the granting of approval if the operation is posing safety concerns, 
has become a nuisance, or has violated any requirement of this section.  
Landborg seconded; all in favor, motion carries. 
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Discussion Pertaining 
to Retreat Centers 

On April 21, 2010, City Council directed staff to address “retreat centers” and 
make some modifications.  Specific items to be addressed included screening and 
roadway access to the retreat center.  Staff has prepared proposed language and 
has incorporated the language in Ordinance 19, Second Series.  City Council has 
not seen this yet; they will see it next Wednesday, May 5, 2010.  Changes are 
highlighted in gray and include: 
 
Section 01.9 Definitions 
 
Retreat Center:  A place designated to serve individuals and groups by offering 
indoor crafts such as knitting, quilting, scrapbooking, and other similar uses. 
 
Staff’s intention of a retreat center was to allow for uses such as crafting retreats; 
therefore, more intense uses such as spiritual centers and camps is not included in 
this category of uses.   Spiritual centers such as Zen and yoga centers are defined 
as places of worship and are currently regulated in the East Bethel code.  Uses 
such as health spas are allowed in commercial districts only. The definition has 
been modified to reflect this change. 
 
Bonin said the City has to be careful when saying a yoga retreat center is spiritual 
because it may not be.  Moegerle said we could substitute meditation for yoga.  
Landborg clarified spiritual is already defined in the ordinance.  Bonin said all 
yoga might not be spiritual.  Hanson said maybe if we take out the last sentence 
“Spiritual retreat centers such as health spas, places of worship, and Zen and 
yoga centers are not included in this category of uses.”  Landborg said yes, we 
should remove it.  Moline agreed.  It was decided it should be removed.   
 
Moegerle said this statement makes her think of boy scouts.  Bonin asked what is 
meant by interaction.  Hanson said we could remove the word interactions. 
 
Landborg said he laughs because this is like the home occupation ordinance.  
Like the statements about 500 feet, where did this come from and that means the 
property would need to be a 40-acre parcel and the building would need to be in 
the center.  What is crafting, is chainsaw carving a craft.  It is going to be a noise 
that the neighbors will not want.   
 
Bonin said the crafting definition needs to be narrowed down.  Moegerle 
suggested indoor crafting.   
 
Landborg brought up traffic also.  Twenty people off of Viking Boulevard versus 
five off of a cul-de-sac are very different. 
 
Hanson said they have had a few requests for retreat centers; two were for 
quilting and one scrap booking.  Bonin asked if the Commission should suggest 
putting quilting or scrap booking in the definition.  Hanson said she likes the idea 
of indoor crafting as part of the definition.  Moegerle confirmed we want to keep 
camping out of the definition.   
 
Holmes said he is not sure of what would be done outside.   
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Hanson said we could leave it as is, and if someone comes forward with a 
different request we can address that when it does come in.   
 
Moline asked if a resident had a glass blowing furnace in their garage would that 
be a business.  Hanson said the City would have to address that when an 
application comes in and it would need to be checked out.   
 
Holmes said he knows most of the retreats would be inside. Hanson said we 
cannot cover everything in the code, and sometimes people have to come forward 
and we have to present it to City Council and Planning Commission.   
 
Hanson said staff has made some other recommendations also. 
 
Staff has modified and added additional language to reflect the changes to the 
proposed definition for crafting and similar retreat centers.  The proposed 
language changes are as follows: 
 
Section 10.33 Retreat Center in Rural Residential Districts 

33. Retreat center, in rural residential districts. 

A.  The retreat center structures must be located at a minimum of 500 feet from 
property lines and must not be located in a platted subdivision. 

B.    The retreat center must be located and accessed from an arterial or collector 
roadway. 

C.   Retreat centers are allowed with an approved IUP. 

D.   Single family homes may be converted, renovated, or enlarged for the 
purpose of providing additional guest rooms after an IUP is obtained, and must 
be owner occupied. 

E.   The exterior appearance of the structure shall not be altered from its single-
family character, nor shall there be any detriment to the residential character of 
the neighborhood. 

F.   Occupant load will be determined by the building and/or fire department, not 
to exceed guest occupancy of 20 persons. 

G.   Primary guest room entrances shall be through an interior room of the center. 

H.  Guests are limited to a length of stay of no more than seven consecutive 
nights. 

I.     Food preparation and cooking in guest rooms is prohibited. 

J.    On-site parking, sufficient for all residents and participants shall be provided. 

K.  Retreat centers shall be landscaped and screened from abutting lots, as 
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determined by City Council. 

L.  Retreat centers require a yearly health and safety inspection by the 
fire/building departments. 

 
Holmes asked about the upgrade to the fire codes, is that suppose to take care of 
that option.  Hanson said she added section L.   Holmes clarified the Fire Chief is 
fine but what about updating electrical and plumbing.  Hanson stated the 
Building Department would be involved and make the calls on updating electrical 
and plumbing.  
 
Hanson said screening is a concern.  Moegerle said she is concerned about this 
one and 500 feet seems unreasonable.  To require all that screening and a 500 
foot setback is excessive.  Landborg agrees.  Landborg said if you are coming for 
the weekend, you stay there for the weekend and then you leave.  You stay 
inside, do crafting, not to drive around East Bethel.  Moegerle said screening 
should be limited to the areas that will be used, such as where you are doing the 
activities like grilling and the parking areas.  Bonin concurred the screening 
needs to be closer to the activity.   
 
Landborg said one concern was for the cars and screening for those areas.  We 
really should be screening for what is related to the retreat center like the parking 
areas.   
 
Voss said he would recommend not getting too hung up on the 500-foot comment 
that was made by Council.  The approach Council has taken is to ensure there 
isn’t an impact to the residents.  He said Council asks applicants how many times 
the UPS truck comes in a day, for impact to the neighbors.  What has evolved is 
trying to find a way so those neighborhoods are not affected.  If it is a large lot, it 
is not really going to be an impact.  Some of the discussion Council has had 
pertains to some of the factors of a home business include traffic, signage, 
screening.  Maybe it is not the number of cars, but are there other ways to look at 
it.  We can always consider the type of the road the location is off of.   
 
Moegerle said if we said adequate screening of parking and activities, there are 
plenty places on fully wooded lots, to go into a small development is an impact to 
the development.   
 
Voss stated Council doesn’t like to be specific, but to have a broad set of rules.   
 
Moegerle said an example like Whispering Pines would be a hard development to 
enforce this in.   
 
Landborg said twenty people added to a place on Viking Boulevard, would 
increase traffic, but a resident next to a home business on Viking Boulevard 
wouldn’t notice an increase of traffic on Viking Boulevard.  Holmes said the 
other thing about the screening is that it sounds like we are penalizing the retreat 
centers.   
 
No other comments.  
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Approve March 23, 
2010 Planning 
Commission Meeting  
Minutes 

Pierson motioned to approve the March 23, 2010 minutes.  Moegerle 
seconded; all in favor, motion carries. 
 

Adjourn Pierson made a motion to adjourn the meeting at 8:05 PM.  Moline 
seconded; all in favor, motion carries. 
 

Submitted by: 
 
Jill Teetzel 
Recording Secretary 



































































AGREEMENT 
TO MAINTAIN EASEMENT 

 
 THIS AGREEMENT is made and entered into as of the _____ day of ___________, 
2010, by and between Gerald Shern (“Owner”) and the City of East Bethel, a Minnesota 
municipal corporation (“City”). 
 

WITNESSETH: 
 

 WHEREAS, the Owner owns certain real property located in the City of East Bethel, County 
of Anoka, State of Minnesota, legally described as: 
 

Lot 1 of Block 3 of West Side Estates 
 

WHEREAS, the Owner in title will grant to the City certain drainage and utility easements 
over all of the Property legally described as: 
 

Pond Description Here, Anoka County, Minnesota 
 

(the “Easements”), said Easements being set forth more fully in Document  Add Document Number 
Here as filed with the Anoka County Recorder, and 
 
 WHEREAS, the Property is suitable with the City of East Bethel, and permanent provisions 
for handling of storm runoff, including provisions for operation and maintenance of all stormwater 
runoff facilities and ponds, are required, and such provisions are to be set forth in an agreement to be 
recorded in the real estate records; and 
 
 WHEREAS, the City has given approval to the easement subject to compliance by the 
Owner with certain conditions, including entering into an easement maintenance agreement with the 
City;  
 
 NOW, THEREFORE, in consideration of mutual covenants of the parties set forth herein 
and other valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the 
parties agree as follows: 
 

1. Maintenance of the Pond.  The Owner and its successor or assigns as fee owner of the 
Property shall be responsible for maintaining the Easements and observing all Drainage Laws 
governing the operation and maintenance of the Easements.  The Owner shall provide the City with a 
schedule acceptable to the City for inspection of the Easements and outlet control structure.  The 
Owner shall make all such scheduled inspections, keep record of all inspections and maintenance 
activities, and submit such records annually to the City.  The cost of all inspections and maintenance, 
including skimming and cleaning of the Easements, shall be the obligation of the Owner and its 
successors or assigns as the fee owner of the Property. 
 

2. City’s Maintenance Rights.  The City may maintain the Easements, as provided in this 
paragraph, if the City reasonably believes that the Owner or its successors or assigns have failed to 
maintain the Easements in accordance with applicable Drainage Laws, and such failure shall 
continue for thirty (30) days after, the City shall give the Owner written notice of such failure.  The 
City’s notice shall specifically state which maintenance tasks are to be performed.  If Owner shall 
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not complete the maintenance tasks within thirty (30) days after such notice is given by the City, the 
City shall have the right to enter upon the Easement to perform such maintenance tasks.  In such 
case, the City shall send an invoice of its reasonable maintenance costs to the Owner or its 
successors or assigns, who shall pay said costs within thirty (30) days of receipt of said invoice.  
Notwithstanding the foregoing, in the event to an emergency, as determined by the City Engineer, 
the thirty (30)-day notice requirement to the Owner for failure to perform maintenance tasks shall be 
and hereby is waived in its entirety by the Owner, and the Owner shall reimburse the City for any 
expense so incurred by the City in the same manner as if written notice as described above has been 
given. 
 

3. Hold Harmless.  The Owner agrees to indemnify and hold harmless the City and its 
agents and employees against any and all claims, demands, losses, damages, and expenses (including 
reasonable attorneys’ fees) arising out of or resulting from the Owner’s or the Owner’s agents or 
employee’s negligent or intentional acts, or any violation of any safety law, regulation or code in the 
performance of this Agreement, without regard to any inspection or review made or not made by the 
City, its agents or employees or failure by the City, its agents or employees to take any other prudent 
precautions.  In the event the City, upon the failure of the Owner to comply with any conditions of 
this Agreement, performs said conditions pursuant to its authority in this Agreement, the Owner 
shall indemnify and hold harmless the City, its employees, agents and representatives for its own 
negligent acts in the performance of the Owner’s required work under this Agreement, but this 
indemnification shall not extend to intentional or grossly negligent acts. 
 

4. Costs of Enforcement.  The Owner agrees to reimburse the City for all costs incurred by 
the City in the enforcement of this Agreement, or any portion thereof, including court costs and 
reasonable attorneys’ fees. 
 

5. Notice.  All notices required under this Agreement shall either be personally delivered or 
be sent by certified or registered mail and addressed as follows: 
 

To the Owner:    Gerald Shern 
       416 Crestwood Court SE 
       East Grand Forks, MN  56721 

 
To the City:    City Administrator 
     City of East Bethel 
     2241 221st Avenue NE 
     East Bethel, MN 55011-9631 
      

All notices given hereunder shall be deemed given when personally delivered or two (2) business 
days after being placed in the mail properly addressed as provided herein. 
 

6. Successors.  All duties and obligations of Owner under this Agreement shall also be 
duties and obligations of Owner’s successors and assigns. 
 

7. Effective Date.  This Agreement shall be binding and effective as of the date hereof. 
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Gerald Shern  
 
________________________  

 (Signature) 
 

By: ________________________ 
 (Printed Name) 

Its: ________________________ 
 (Title) 
 

City of East Bethel, a Minnesota Municipal 
Corporation 
 
By:      
 Greg Hunter 
Its:  Mayor 
 
By:      
 Douglas Sell 
Its:  City Administrator 

 
 

STATE OF MINNESOTA ) 
    ) ss. 
COUNTY OF  ) 
 

The foregoing instrument was acknowledged before me this _____ day of ________,  2010, 
by Gerald Shern, property owner. 
 

________________________________   
Notary Public 
 
 
 
 
 
 

(Notary Public Seal) 
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STATE OF MINNESOTA ) 
    ) ss. 
COUNTY OF Anoka  ) 
 

The foregoing instrument was acknowledged before me this _____ day of _____________, 
2010, by _______________________ and _______________________, the Mayor and City 
Administrator of the City of East Bethel, a Minnesota municipal corporation, on behalf of said 
municipal corporation. 
 

________________________________ 
Notary Public 
 
 
 
 
 
 

 

(Notary Public Seal) 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 7.0 B.1 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Park Commission Meeting Minutes for April 14, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Information Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
Information Only.  These minutes are in draft form. They have not been approved by the Park 
Commission. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Information Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:__X___ 

City of East Bethel 
City Council 
Agenda Information 



 

EAST BETHEL PARKS COMMISSION MEETING  
April 14, 2010 

 
The East Bethel Parks Commission met on April 14, 2010 at 7:04 P.M at the City Hall for their regular 
monthly meeting.  
 
MEMBERS PRESENT:   Dan Kretchmar     Kenneth Langmade    Bonnie Harvey       
                                                Tim Hoffman     Barb Hagenson     Sue Jefferson      
 
MEMBERS EXCUSED:       Dan Butler       
                                  
                                             
ALSO PRESENT:           Jack Davis, City Public Works Manager 
                                          Bill Boyer, Council Liaison 
                                             
                                                                   
Adopt 
Agenda 

Harvey made a motion to adopt the agenda as presented.   Kretchmar seconded; all 
in favor, motion carries.    

Approve 
March 10, 
2010 
Minutes 

Hoffman made a motion to approve the March 10, 2010 minutes as presented.  
Hagenson seconded; all in favor, motion carries.   
 

Parks 
Financial  
Info – Parks 
Capitol Funds 
Summary 

Davis explained there was not much change in the financials right now.  Hoffman asked 
about the electrical bill at Booster West.  Davis said it was lower at this point this year than 
it was last year.  The projection of savings due to the upgrades will be between $2,000 and 
$2,500 dollars. The corrections have made a significant difference.   
 
Hoffman motioned to accept the financial report as presented.  Kretchmar seconded; 
all in favor, motion carries.     

2010 Park 
Projects 

Davis explained the Commission has before them the information on the 2010 Parks 
Projects list and a projected schedule of completion: 
 
Facility     Start Date   Completion 
Date 
Maynard Peterson Skate Park   March 2010   April 2010 
Cedar Creek Pavilion    October 2009   May 2010 
Hidden Haven Irrigation   April 2010   May 2010 
Whispering Oaks Irrigation   April 2010   May 2010 
John Anderson Playground   May 2010   June 2010 
Coon Lake Beach Park   October 2009   June 2010 
Hidden Haven Playground   June 2010   July 2010 
Booster West Parking Lot   July 2010   August 2010 
Booster/Cedar Creek Trail   June 2010   August 2010 
Eveleth Park Improvements   August 2010   September 2010 
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Facility    Status     
Maynard Peterson Skate Park  Completed with the exception of minor landscaping 
Cedar Creek Pavilion   Shelter is on schedule for a mid-May completion 
Hidden Haven Irrigation  Project is on schedule for May 2010 completion 
Whispering Oaks Irrigation  Project is on schedule for May 2010 completion 
John Anderson Playground  Scheduled to install in May 2010 
Coon Lake Beach Park  Basketball goals and posts have been removed 
Hidden Haven Playground  Scheduled to install in June 2010 
Booster West Parking Lot  Engineering is underway for this project 
Booster/Cedar Creek Trail  Concluding easement negotiations on Phase I of this 
project 
Eveleth Park    Scheduled for August 2010 
 
City crews will be performing the majority of work on these projects with the exception of 
the Booster East/Cedar Trail and the Cedar Creek pavilion, which will be completed by 
contractors. There will be small amount of work to be completed on the irrigation projects 
by Great Northern Landscape as part of their contract. City Council has approved the 
hiring of two seasonal employees, which will improve the ability to meet the projected 
schedules. 
 
Davis explained Maynard Peterson skate park is finished and all equipment is installed 
there.  The pavilion at Cedar Creek is well underway.  The stonework will start Thursday 
and one day next week the pad will be poured.  The project should be finished before the 
end of the month. 
 
Hidden Haven and Whispering Oaks parks irrigation systems are ready for the electrical 
work to begin.  The City is currently coordinating the project between the irrigation  
contractor and Connexus energy.  Once Connexus finishes their work, the electrician will 
be out to hook the electrical. 
 
John Anderson park playground equipment is not scheduled until May, but it is right on 
track. 
 
Coon Lake Beach Park the basketball goals have been removed and the tennis court 
fixtures should be installed in the next two weeks.  The concrete formwork will also 
commence in the next few weeks.  The irrigation quotes should be in by the beginning of 
next week.  The handicap swing will be installed next week.   
 
Hidden Haven playground project will be completed in June.  
 
Engineering work will be started in the next month for Booster West.  This will be placed 
out to bid the first of June, with work to be completed late July.  Work will commence 
after Booster days is over. 
 
Davis explained the trail the right of way easement negotiations are underway.   
 
Eveleth Park work is scheduled for August, but Davis hopes to get some work done before 
then.   
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Langmade brought up what was discussed at the City Council meeting about the Booster 
West parking lot.  Davis said the engineer is going to looking at lighting for the Booster 
West parking lot.  There is probability that there would be a lighted field at Booster West 
in the future.  The electrical work can be bid as an alternate on this project.  
 
Boyer explained there is concern about the neighbors near the park.  Davis explained there 
are already three lights in the parking lot.  Harvey asked if it would be on all night.  Davis 
said it would be a timed light.  Harvey said she has an issue about night lighting.  Boyer 
said he has an issue with night lighting also.  Kretchmar asked if motion detectors are 
possible.  Boyer said you would have deer setting them off.  Davis explained the lights 
would be timed to turn off when the park closes.  Kretchmar suggested maybe having the 
lights turn off a half hour after the park closes for the stragglers.  Davis said there might be 
uses in the future where the lightening would be advantageous.   
 
Joe Holland, 22456 Bataan Street.  Holland was wondering about the bike path and if there 
was a layout.  He wants to know how it will affect the property and the tree line in front of 
his house.  He explained there are always people walking the area.  Davis asked if could 
give him some times he is available, so they could meet.   
 
Boyer and Holland discussed the construction on Wild Rice Drive and how the Council 
worked with the residents at that location.  Boyer stated the Council would work with the 
residents along this trail the same way.  Holland said before the road was tarred, and the 
residents on Bataan worked with the City on saving the trees at that time.  Holland was 
wondering how much separation would be between the trees and the path.  Davis said they 
would have to look at the land to make a determination.  Holland said there might need to 
be some trees that may have to be taken out.  Davis provided Holland with his phone 
number and asked him to call him when he is available for him to come out and meet.   
 
Holland also advised the Commission that his neighbors are not aware this trail is going in.  
He contacted one of the other neighbors south of him and asked if he was aware of what 
was going on.  Davis said the City Engineer was supposed to have mailed something out to 
everyone.  Holland said the guy south of him has a ditch that goes down into the grade.  
Davis said there are two sections that will require some fill, and that is one of them.   
 

2011 – 2015 
Parks CIP 

Davis explained annually the Parks Commission prepares a Capital Improvement Plan, 
which updates projected projects, evaluates priorities and establishes funding for the work 
for the coming year and for each of the subsequent years for a four-year period. This plan 
is presented to City Council for their approval and use for preparing the coming year’s 
budget.  
 
The Park Commission received the 2010-2014 Parks CIP.  
 
Davis explained the Park Commission needs to discuss the projects that are listed for 2011 
and determine if they need to stay in the current funding year or be rearranged to reflect 
any changes in the park priorities. Other projects can be added and existing ones can be 
deleted if there is a need for restructuring the schedule. 
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Davis said due to the contraction in real estate market, it is anticipated that the Park 
Commission will receive no revenue for the Parks Acquisition and Development Fund in 
2010 and 2011. The availability of water and sewer service and potential developments, 
which may be ready for 2012, should reverse the decline in park development fees by the 
year 2012. For planning purposes it has been assumed that the Parks Development and 
Acquisition Fund will receive no revenues until 2012. 
 
The projects that are most important are the ones for next year, the others can be moved 
around as needs and priorities dictate.   
 
The following is a list of priority park projects: 
Coon Lake Beach 
Booster West Parking Lot 
Norseland Manor Pavilion, Parking Lot and Fencing 
Anderson Lakes and Norseland irrigation systems 
Anderson Lakes and Norseland Manor Playground Equipment 
Anderson Lakes Fencing 
Mulch replacement and edging for park playgrounds 
 
Proposed projects for 2015 could include: 
1.) Lights for Booster West Baseball Field 
2.) Eveleth Park Playground Equipment replacement 
3.) Booster West Rest Room and Concession Renovation 
4.) Parks fencing and landscape improvement projects 
 
Under this scenario we are assuming we won’t receive any dollars for 2010/2011 in Parks 
Acquisition and Development fund, and are carrying over a balance of $54,000.  There are 
still encumbrances of $8000 to finish irrigation systems, $3,000 for playground equipment, 
$1,000 for Maynard Peterson park, and $5,000 for the Booster West parking lot and 
$35,000 for Coon Lake Beach, which will leave $2,500 to carry over for next year. 
 
There are some encouraging things on the horizon.  In 2012 the City’s sewer system will 
go online.  Hopefully, the Park Acquisition and Development fund will receive revenues in 
2012.  
 
If there are revenues received the projected projects for the Park Acquisition and 
Development Fund for 2012 would be installation of a pavilion at Norseland Manor Park 
and creating an entrance road and parking lot at Bonde Park.   
 
Capital improvements for 2013 would be installation of irrigation systems at Anderson 
Lake park and Bonde park, installation of baseball fences at Anderson Lake park and 
Norseland park and completion of the parking lot at Carlisle park.   
 
Scheduled improvements for 2014 are installation of irrigation systems at Whispering 
Aspen, Norseland and Carlisle parks and installing playground equipment at Whispering 
Aspen. 
 
Davis said some ideas for 2015 would be concession stand and restroom improvements at 
Booster West.   Boyer commented that his thoughts are that trails are more important that 
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baseball parks.  Davis said the Commission would be addressing the trails in the discussion 
on the Trails Capital Fund.  It was stated Eveleth and at Norseland Manor would be two 
good locations to put in trails.   
 
Davis explained City Council annual transfers $100,000 into the Park Capital Fund.  He 
anticipates that to continue.  The Commission needs to discuss what projects to do in 2015.  
He suggested completion of the Eveleth park trail and parking lot.  Additionally he 
suggested updating all the turf and fixtures at the parks, and planting of trees.   
 
The City Council makes an annual transfer of $62,310 to the Trails fund, and he is 
assuming this will not change through the CIP period.  The trail for Booster East to Bataan 
is estimated to cost $174,000.  This will take all of the funds for 2010 and also another 
$64,000 out of the 2011 funds, and will leave about $10,000 to carry over for 2012.  Davis 
is recommending focusing on getting the trail completed to and around Fish Lake.  Three 
other projects to complete include trail from John Anderson Park to 235th, Kurak Link 
south from City Hall and Lakeshore Drive Coon Lake Beach.  These items could probably 
put in 2015.   
 
The City received the grant for a service road from 215th Ave. to 221st Ave.  That will open 
up a lot of property there to be developed.  Kretchmar asked if there were trees there.  
Davis said no there aren’t trees.  Jefferson asked if it was where the landfill is.  Davis said 
the landfill is behind the proposed service road.  Boyer said there would be three different 
entrances to the trail system.  He would like to get a trail connection headed down that 
direction to the ice arena so there should be a trail planned on the service road.  Kretchmar 
asked if the service road would come out on Hwy 65.  Langmade also asked where it 
would come out.  Davis said it may come out at Sandy drive, but that is still being 
developed at this time.  He has met with Anoka County and they would like it further east 
on 221st  than Sandy drive.  Hoffman said it is a little wet there at Sandy Drive isn’t it.  
Davis said yes it is a little wet there. 
Davis said as far as trails go, he thinks it appears that we are going to have this trail 
finished from Booster East to 229th, but it will take at a minimum $350,000 to finish the 
trail to Fish Lake.  He wants to make it a trail to somewhere.  Davis said he would 
recommend making that the priority for 2012, 2013, 2014, and 2015.  It will cost additional 
to get the trail through wetlands, such as boardwalks.  He would propose completing it in 
three sections.   
 
Davis explained the City Council would like to have the CIP completed as soon as 
possible.  They will use the CIP to prepare the budget for next year.  If you would like 
more time to think about it, the Commission can work on this at the next meeting.   
 
Boyer said he doesn’t have a problem with 2011 stuff, but it all gets iffy after that.  He also 
knows the way Council acts, when their proposed projects disappear if they are projects 
that are near and dear to them.  You have freedom to change this, but it also has to pass 
Council.  That is his caveat for the Commission.    Boyer said he is ok with sending 2011.   
 
Davis said the City Administrator is requesting all five years at this time.    
 
Hagenson said she likes that they reduced the park dedication fees, because that is realistic.  
Harvey said we don’t have to put in 2015.  Davis said he could bring the list back in for the 
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Commission to discuss at the next meeting.   
 
Boyer said Council is nowhere ready for a lighted ball field.  Jefferson said a parking lot is 
good.  Hoffman said he would like to talk the lighted ball fields.  He said maybe another 
field could be put on the soccer field.  Davis said they are not being used.  The City has 
had one inquiry about their use.  That could be a project we could look at for 2014/2015.  
Boyer said it makes sense to concentrate the ball fields.  Hoffman said he would rather see 
a mound baseball field than the soccer fields.   
 
Davis said we do have the option of using Bonde Park as a soccer field, and we could also 
use the area between fields 7 and 8 at Booster Park as a soccer field.  Hoffman thinks one 
or two baseball fields would be great, especially with a mound.   
 
Hagenson motioned to approve the CIP plans for 2011 and refer it to the City Council 
for approval, 2012 – 2015 will be reviewed by the Park Commission at the next 
meeting.  Jefferson seconded; all in favor, motion carries. 
 
Boyer said if you are a developer and know that a sewer system coming in 2012, you 
would start the platting process in 2011.  Once the plat is approved, and filed, the Park fees 
have to be paid.  Hoffman said we could always add things, or move up our schedule.   
 
Boyer said he is not anti-baseball, but when you look at the usage numbers and you have 
35/40% want more walking/biking opportunities and only 5% wanting more baseball.   
 

Council 
Report 

Boyer explained that his wife broke her ankle on 229th on Sunday evening when she was 
biking.  She was riding her bike on Tippecanoe and turned on 229th, and a car didn’t want 
to move and she went onto the shoulder and the gravel was really soft and she broke her 
ankle in three places.  A resident called him to tell him that his wife broke her leg.   
 
Kretchmar asked when the date of the next joint meeting is suppose to be.  Hoffman said 
he thought it was set for the 5th of May.  Davis will check on it and send out the 
information.   
 
Boyer said he thinks the next meeting should be at a neighborhood park.  Davis said he 
would like a meeting at Cedar Creek and check out the shelter.  Whether we want to have 
it there for the next meeting.  Langmade said it would be very interesting up there.  Boyer 
said that is a good possibility.   
 
Boyer said we could go to Norseland, since we have already been to Eveleth.  Davis said 
that would be a good one to go to and may be the best location to have a meeting at.  
Hoffman said last year we met at Hidden Haven.  Harvey said Norseland would be a good 
location.  We haven’t had one there for at least six years.  Boyer would like to have the 
summer month’s meetings in the parks, May – August.  Hagenson said she would like 
directions in the packet to the park. Davis said he would put them in the packet   
 
Meet in Norseland Park, if it rains meet at City Hall 
 
Jefferson asked for the meeting to be at 6:30 due to lighting concerns.  Boyer said it is a 
trade off of people coming to the park and getting home from work.  The meeting time will 
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remain at 7:00 p.m. 
Adjourn Harvey made a motion to adjourn the April 14, 2010 meeting at 8:15 PM.  Hagenson 

seconded; all in favor, motion carries. 
 

 
Submitted by:   
Jill Teetzel 
Recording Secretary 
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City of East Bethel 
City Council 
Agenda Information 



 

EAST BETHEL ROAD COMMISSION MEETING  
April 13, 2010 

 
The East Bethel Road Commission met on April 13, 2010 at 6:30 PM at the City Hall for their regular monthly 
meeting.  
 
MEMBERS PRESENT:   Roger Virta     Al Thunberg          Jeff Jensen        

Deny Murphy        Pat Monnier        
                                  
MEMBERS EXCUSED:        Michael Warsko     
   
ALSO PRESENT:           Jack Davis, City Public Works Manager 
                                          Kathy Paavola, Council Liaison 
                                            
                                                                   
Adopt 
Agenda 

The April 13, 2010 meeting was called to order by Chairman Thunberg at 6:30 PM.   
 
Jensen made a motion to adopt the April 13, 2010 agenda.  Monnier seconded; all in favor, 
motion carries.   
 

Approve – 
March 9, 
2010 
Meeting 
Minutes  

Monnier clarified the motion on page 2/6, last line, was to recommend “Skylark, Allen and 
Zumbrota”.  He also stated on 5/6, middle big paragraph, 7th line from bottom, Monnier 
clarified the sentence and stated it should say “I have no in County and even less faith in our 
County Commissioner”.  
 
Virta minor clarification, page 5/6, middle big paragraph, should say, “Virta asked if 
someone was pushing back, based on our attempt to direct the time frame.”  Bottom last 
paragraph, page 5/6, change to “Thunberg had a question of the City Council meeting 
minutes about when the public works would be posting the speed limit signs on the roads 
and would they only be installed on an as needed basis.”  In the discussion on page 4 
discussion on option three should be changed to “These contractor services would cost 
$100,000 for inspection services …”  
 
Jensen made a motion to approve the March 9, 2010 minutes with said changes.   
Monnier seconded; all in favor, motion carries. 
   

Road 
Financial 
Information 
– Roads 
Capital 
Funds 
Summary 

Davis explained everything is going well in the budget.   
Construction on Wild Rice was started this week.  They are doing the utility relocation now 
and should be finished in a week or so.  A lot of the tree removal has been done.  Thunberg 
asked what happened with the relocating the trees.  Paavola said the Council hadn’t decided 
what they were going to do to not remove all the trees.  Davis said the engineer was going to 
prepare a change order for about $3,000 to save the trees.  Paavola said she does understand 
those residents concerns.  Virta said he understands how frustrating that is to lose big trees 
like that.  Paavola said they are older trees.  Monnier said if they do die, who is the one that 
is one the hook for them.  Davis said if the trees die and they are on City property, the City is 
responsible for removal of them.  Paavola explained when you start working on projects the 
City needs to ensure there is insurance.  Davis said sometimes it depends on where the tree is 
too.  Murphy asked do they dig the root out when they take the tree out.  Davis said for the 
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general clearing the stumps are not removed.  Near Jewel Street, about 40 feet was cleared 
out and the stumps will remain there.  Paavola said wouldn’t you take them out there for the 
general principal of it.  Davis said it would be too costly.  Thunberg asked if the utilities 
would be underground on Wild Rice.  Davis explained yes, they would be.   
 
The contractor won’t start until all the utility relocation work is completed.  He moved in his 
equipment in at the end of February, to have it there before road restrictions going into place.   
 
Monnier asked Davis to change the spreadsheet to read Wild Rice Drive.   

2010 JPA 
Street 
Maintenanc
e Project 

The roads projects for 2010 that were recommended by the Roads Commission to City 
Council have been approved.  These projects include 120,000 SY of seal coating and 
120,000 LF of seal coating. 
 
Linwood Township has indicated it will participate in the Sunset Road project and has 
provided a signed agreement to pay half the cost of this project.  They are now scheduled, 
and they will start working on Sunset Drive.   There is a lot of patching work to be done on 
that street.  Davis said his staff would do the patch and repair.  Linwood will share in the 
cost of the repair, 50/50.  They estimate that area of Sunset will cost $50,000.  This is based 
on the quantities that we bid.   
 
Total project costs for the 2010 Street Capital Projects were estimated at $292,000.  Funds 
have been identified in the Street Capital Fund along with crack sealing an additional 20,000 
LF and striping an additional 32,000 LF as provided in the General Fund Street Maintenance 
budget.  Unit prices for 2010 items were greater than those for 2009, all of the proposed 
projects will total $266,494.00 for the quantities submitted.   
 
This amount is $38,065 less than the 2010 CIP projection of $292,000 for these projects. The 
General Fund Street Maintenance Budget would be charged $16,666.25 for 20,000’ of crack 
sealing and 32,000’ of striping. The Street Capital Fund would be charged $249,827.75 for 
crack sealing and seal coating.  Funds have been appropriated for these purposes. 
 
City Council approved the Street Maintenance JPA bids for 2010 at their March 17, 2010 
meeting.  The work will start in June.  Allied Blacktop got the award for the seal coating and  
Precision Seal Coating got the award for crack filling 
 
Davis said one other thing that wasn’t on the agenda.  They have been investigating street 
sweepers.  The search is narrowed down to a mechanical sweeper.  It is better for removing 
the bigger heavier stuff that we have.  We hopefully will have something to City Council in 
May.  A cost of a new sweeper is about $180,000.  The one he is looking at is a Pelican.  It is 
the biggest one that they have.  City staff has been sweeping now for five weeks and are only 
about ½ done.  With the current machine staff has to make several passes and the machine 
leaves some streaks.   
 
Davis asked Jensen what kind of machine the City he works for has.  He said they have both 
kinds.  Jensen said the Pelican runs very slow.  Davis said they plan to have a truck to shuttle 
back and forth from.  Thunberg said the Pelican has less maintenance than others.  Jensen 
said they are the best.  Thunberg said the travel from point A to point B is slow.  Davis 
explained they would run it for about a 12 or 15-year life cycle.  Davis said the Pelican’s 
have reduced the number of grease fittings and they also have self-greasers.  Davis said they 
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have tried one.  Thunberg explained they do now have to be licensed by the State.   Monnier 
asked if the old one would be sold.  Davis said yes, it would be sold on the State auction. 
 
Thunberg asked if the City sweeps after the seal coating or the contractor.  Davis said the 
contractor performs this service.  Murphy asked if the low bid wins, is it that cut and dry.  
Davis explained yes.  He also explained that the City of Coon Rapids is the one that states 
who the low bidder is and then the City of East Bethel elects if they want to participate.   
 

2010 Street 
Lighting 

$5,000 has been budgeted for 2010 for street light installation. The following is a list of 
intersections remaining on the 6 year street lighting plan: 
 
Jackson and @37th Ave 
229th and Sunset Drive 
221st and East Bethel Blvd. 
 
A map of these locations is in the Planning Commission packets.  There is also a map 
showing the street lights which have been installed since 2006 and a proposal for future 
intersection lighting. 
 
The total cost for installation of the lights described above is estimated to be $3,513.00.  
There will also probably be County fees, which we always ask them to waive, which they 
generally do not.  So that will be about $600 additional.   
 
There was a request by a resident for lighting at 222 and Yancy Street. 
 
Thunberg had a question on 221 and East Bethel Blvd, he explained the general plan has 
been to put them at a busy intersection.  He is surprised about that location, but it is on the 
plan.  He stated East Bethel Boulevard and County Road 74 is much busier than 221 and 
East Bethel Boulevard.  Davis said East Bethel Boulevard and County Road 74 is a 90-
degree turn.  Davis said there are other intersections that might be future locations.   
 
Davis explained there is about $5,000 in the budget for street lighting this year.  The three 
proposed locations would cost about $3,513.  He explained the one out by the Fire 
Department has been a huge help.   
 
Thunberg drove through the neighborhood that the resident asked for a light (Yancy/222nd).  
It is definitely a residential area, where there is a cul de sac.  Placing a light there could be a 
real negative affect to the others.  The resident brought forward a concern for kids at a school 
bus stop.  Thunberg said he should be looking to the school district to maybe change the bus 
stop location.  Virta said the early discussions about street lighting is the Commission didn’t 
want to be in the business of placing lights in the residential neighborhoods and the 
impacting the rural feel of the area.  Thunberg said there is a curve there on 222nd.  He 
should be working to keep the kids on Yancy and then the resident would still be able to see 
his daughter.  Davis concurred with Virta; this does not fit our criteria for adding streetlights.   
 
Thunberg said in relating this to East Bethel Boulevard and 221st that neighborhood is more 
of a through street even though it is quite residential right there also.  He would prefer to see 
that one removed from the list.  Monnier asked if that is where the 90-degree is.  Thunberg 
said no, that is East Bethel Boulevard and County Road 74.   

 



April 13, 2010 East Bethel Road Minutes        Page 4 of 8 
 

 
Davis said the eastern end is lit on 221 and Durant and the City has been lighting both ends 
where streets are high and low speed.   
 
Thunberg asked if we could do those three and add East Bethel Boulevard and County Road 
74.   
 
Davis said there is one at East Bethel Boulevard and County Road 74; County Road 74 and 
County Road 15; 229th and County Road 26; Jackson and 237th.  Those would be three 
priorities on the list.  Some of the others, we might want to get some direction from Council 
if they want us to continue on with future lights.  Paavola thinks for the lighting each year 
we should take a look and see what we have.  If we have three and we can take care of them.  
She thinks it is a good thing to take a look.  They might not be high priority.  Davis said 
there would be other locations that will come up.  Monnier said we should budget for it.  
Davis said for preparing the budget this year, we will place the funds in the budget for next 
year.   
 
Davis said as for as East Bethel Boulevard and County Road 74 would you like to add it to 
this year.  Thunberg said he would like to add that one in it.  Davis said there is a pole at that 
location, so we would have to add a transformer.  That would cost about $1,400.  Virta asked 
what is advantage of a refurbished transformer.  Davis said the advantage is the price.  Davis 
said the life expectancy is not nearly as good as a new one.  They do charge us with certain 
maintenance on these things.   
 
Jensen asked how many streetlights are in the City.  Davis said there are about 30 lights.  
Jensen asked if the City has a maintenance agreement on the transformers.  Davis said yes 
the City does have a maintenance agreement with Connexus.  He said if we get to the point 
of 60-70 streetlights, the City would have to look for a way to offset the operational cost of 
the lights.  It was asked how long the life expectancy is of a transformer.  Davis explained 15 
– 20 years.  He has been here three years and there have not been any transformer issues. 
Virta asked how many lights has the City installed under this plan.  Davis said about 30.  
Virta reiterated the more of these we put in, the higher the operating costs. 
 
Thunberg would prefer to see something other than 221 and East Bethel Boulevard.  He does 
understand the issues with different road speeds and that it is lit on both ends.  Murphy said 
he does agree with Thunberg, but he travels it all the time.  Jensen said he would like to do 
the list that was referred and add East Bethel Boulevard/County Road 74.  He thinks we 
should add one more and continue on a year-by-year basis.  We should base things on safety 
and speed of vehicles and keep plugging away on it.  
 
Thunberg asked if there should be two motions or just one motion.  Davis stated there should 
be two. 
 
Jensen made a motion to add to the streetlights to be completed this year the location at 
East Bethel Boulevard and County Road 74 as permitted by the budget.  Monnier 
seconded; all in favor, motion carries (Thunberg opposed).  
 
Virta asked if on going maintenance comes out of the Roads budget.  Davis said yes, it does.  
Thunberg state once we have a lot of lights and the budget is tight, it could be an issue.  
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Jensen explained since streetlights are a utility, Council can pass a utility ordinance and the 
cost passed on to the residents.   
 
Monnier made a motion to request City Council to set aside funding in the 2011 budget 
for the street lighting project at the amount of $5,000.  Murphy seconded; all in favor, 
motion carries.    
 
Paavola said pertaining to Yancy, the Commission does not know if the neighbors know 
anything about the resident’s request.  Davis said he would respond to the resident. 
 
Jensen made a motion that the Commission acknowledges the email from the resident 
at 222nd and Yancy requesting a streetlight and the Commission is rejecting the 
request.   Murphy seconded; all in favor, motion carries unanimously.   
 
 

MSA 
Designation 

Roads Commission at their February meeting recommended that Longfellow Drive be 
named an MSA street and that the 0.25 miles available for assignment be designated to 
Longfellow Drive. It has been brought to staff’s attention that a partial designation of a route 
is not permissible under the program regulations and an entire route must be declared an 
MSA Street. 
  
In order to accomplish this designation for Longfellow Drive another MSA city street would 
have to be removed from the MSA status. A review of the existing MSA streets indicates 
that East Bethel Blvd. between 216th and 229th Avenue is a candidate for removal from our 
current MSA street list. If this street were removed from MSA designation it would allow an 
additional 10,500’ of additional street plus the 0.25 mile (1,320’) available for new MSA 
mileage to be applied to another street in the City. If we added Lincoln, Lakeshore and 
Laurel along with Longfellow we would have an additional 11,600’ that could be designated 
as an MSA route. This mileage would match the mileage of East Bethel Blvd. plus the 
additional mileage (0.25) allowed from the 2009 Annual Certification. 
 
This would be a loop route and as such would not meet existing MSA program regulations 
which state their must be connectivity on each end with a county road, county state aid 
highway or state trunk highway. However, there may be a possibility of obtaining a variance 
to this requirement due to the traffic count on Lincoln and Longfellow and the fact that this 
street is the essentially the basic access to this area.   
 
Upon further review we found that a MSA route returns to full needs after 20 years however 
if a municipality is going to revoke a state aid route (8820.0800 sub 3) the repayment is 
prorated on a 25 year life. East Bethel Boulevard wouldn't be up until 2012 and 2013. The 
only segment beyond the 25 years is Wild Rice and Durant. Wild Rice is set to be redone 
therefore there is 1.16 miles available with Durant. 
 
There are a number of other segments that state aid funds have never been spent that could 
be re-designated. The proposed MSA routes that are planned only that would be candidates 
for resignation.  
 
To be designated it has to be designated for 20 years.  Now it has been a 25-year designation 
or pays the funds back.  We now have to look at other alternatives.  We have 6 miles of 
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roads that are proposed but not constructed.  Most of the routes will be developer driven and 
developer built.  Most of the roads are in the southern part of the City.  There are many down 
by the theater, behind the theater.  The people who develop the areas in the City should 
install all the proposed routes.  The only advantage to the City developing them is it might 
spur development in the City.  Virta asked if 189th Avenue is a designated MSA street.  
Davis said yes, 187th Lane down by Ampride is being proposed.  Davis said some streets 
were designated before his time.  Jensen said MSA streets have to have connector streets.  
All of the segments are listed in the print out Davis provided to the Commission.   
 
Davis said the City needs to look for a total of 2.2 miles, so we can get the section at Coon 
Lake Beach classified as an MSA route.  Monnier said in five years down the road could we 
go back to those areas.  Davis said yes, we could go back to them because they have never 
been built.  Thunberg said hopefully a developer would develop the streets.  Virta said that 
makes a lot of sense to him.  Davis said he does not see the City using streets to stimulate 
development in this area.  We do have another couple MSA routes that are proposed to be 
built.   
 
Virta motioned to request Council de-designate the following from MSA Roads:  203-
117-010, 203-105-005, 203-111-060, 203-113-020, 203-113-030.  These are not existing 
streets in the City and there are no stipulations on them to repay them. The MSA 
designation would be relocated to Longfellow, Maple, Lincoln, Lake Shore Drive and 
Coon Lake Beach.  Jensen seconded; all in favor, motion carries unanimously.    
 

2011-2015 
Roads CIP 

The Roads Commission annually prepares a Capital Improvement Plan updating projected 
projects, evaluates priorities and establishes funding for these works for the coming year and 
for each of the subsequent years for a four-year period. This plan is presented to City 
Council for their approval and use for preparing the coming year’s budget.  
 
The Roads Commission will discuss those projects that are listed for 2011 and determine if 
they need to stay in their current funding year or be rearranged to reflect any changes in our 
roads priorities. Other projects can be added and existing ones can be deleted if there is a 
need for restructuring the schedule.   
 
Current changes to the plan involve the Shawnee Woods streets for 2011 and 219th and 
Filmore Avenue for 2012 being added to the 2010 project list.  
 
Staff recommends that the following projects be added to the 2015 year of the Roads CIP; 
1.)  Whispering Aspens Development Streets--$120,000 
2.) 207th ,208th , 211th, 212h Lane, 205th, 209th, 210th , 211th  and 214th Avenues, Jenkins, 
Hastings and Eveleth Streets--$200,000 
3.) Austin, Erskine and Frazier Streets---$120,000 
4.) Longfellow and Maple (MSA- optional project for 2015)—S500, 000 
 
Davis said the only change on this is he would recommend that 2013 projects be moved to 
2012 and 2012 moved to 2013.  These are the streets that are just south of County Road 22 
on the north side of Coon Lake Beach.  They are out of the sewer district and we need to take 
some action on them.  We have done a quite a bit of patching on them, and they need the seal 
coating on them.  Monnier said it would be a wash.  Davis said yes the money is the same.  
Davis recommended some projects to 2015; they are a little bit more than what we normally 
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would ask for.   
 
Monnier asked if the 2013 projects service a lot more people.  Davis said yes, it would.   
 
Monnier said these roads in 2012 are not all in that bad of shape.  Tippecanoe?  Davis said 
the one off of Okinawa Street; this is the one that is proposed.  Thunberg said he isn’t that 
familiar with these roads, but if Davis recommends it he would be in favor of it.  Davis said 
the only ones that we are committed to are the ones for next year.  The other ones can be 
adjusted as to scheduling if needed.  Jensen asked if he wanted to flip the 2012/2013 years.   
 
Jensen moved to approve public works director recommendation flipping the street 
projects for years 2012 and 2013 and also approve the recommendations of staff.  
Monnier seconded; all in favor, motion carries.    
 
Davis said we were showing a surplus of funds for MSA funding.  Currently it is about 
$600,000, but we will run into a negative balance on MSA funds.  The problem is we will be 
max out for what we can borrow.  His recommendation would be to remove the shoulder 
widening on Sandy Drive.  That would cut that down to $125,000 and place Jackson Street 
on 2013.  Then we would be negative $898,000 and it would take two years to pay it back, 
so the City would not be able to do a MSA project for 2 years.  Virta said Jackson street has 
been pushed off for a few years.  Davis said it is one of the worst roads in the City.   
 
Right now we are not showing Jackson street as a location for the first phase of the sewer 
project.  The City had anticipated it would be in the sewer project and that street cost would 
be born partially by Met Council.  There are a couple of options for Jackson.  We could seal 
coat Jackson and that could buy about 5 years.  It will cost about $120,000 to get the road 
about 5 years of use.  Davis said that probably is not a good investment of our dollars.  
Jensen said if you do a FA3 and fog seal, it really enhances the road.  Davis said he was 
going to do that at about $4.00 a square yard.  He said Jackson is about 8,000 feet and about 
27,000 square yards.  Thunberg asked what the traffic count is.  Davis said the traffic count 
would increase on Jackson.  Jensen explained what the fog seal is to the group.  He has seen 
it on quite a few parking lots and it does amazing things.  Murphy said is it a viable option.  
Davis stated eventually the street would have all the asphalt removed, and redone.  Jensen 
said even if Jackson is not a main route for the sewer project, a lot of traffic will be on that 
route when people want to stay off of Hwy 65.  They will be using that road as a short cut.  
Jensen said you hate to spend a lot of money on a route that will be used for big trucks 
during the construction of the plant.  Jensen said we could do a lot of other projects with 
those funds.   
 
Paavola said she thinks this road may be the heaviest used during the construction for sewer 
and water.  Do we wait two years and do the minimal, we should be able to know a little bit 
more as to what is going to happen within six months to a year.  We should do minimal and 
sit on that.   
 
Davis all we are locked in here is to the 2011 projects.  Even next year we may want to move 
other things around.  He said getting the service road from 221 to 215 is much more 
important.  Paavola said she agrees the service road is more important and do the minimal on 
Jackson Street.   
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Jensen said Davis is coming up with different options and moving Jackson back one year.  
So we can do other more realistic projects prior to that one.  Davis said 181st Avenue 
reconstruction and University Avenue these projects are dependent on what Ham Lake and 
Oak Grove will do with us.  We may have to move those projects around.  We will have 
more information on these projects to make better decisions.  Davis said he would like 2013 
and 2012 around.  He also wants to leave 2014 and 2015 on the list, but show no cost 
because we are at our limits on the MSA funds.   
 
 
Davis said there is a Parks meeting and he is going to talk Parks Commission about 
amending the trails comprehensive plan.   The problem with the Sandy drive is it is a trail to 
nowhere.   
 
Paavola explained you have this big picture and sometimes you have to go back and change 
your plan.   
 
Jensen said it is a 30-year plan and it is not in stone.  Monnier said we have a lot of trails in 
this City.  Davis said we only have two trails at Fish Lake and the one at Booster East pond.  
The trails we have need to be connected.  
 
Monnier moved to approve the public works director recommendation of flipping the 
2012 and 2013 MSA budget plans, and under this proposal there would be no projects 
for 2014 and 2015.  The Roads Commission will reexamine this in 2011.  Jensen 
seconded; all in favor, motion carries. 
 

Adjourn Virta made a motion to adjourn the April 13, 2010 meeting at 8:05 PM.  Monnier 
seconded; all in favor, motion carries. 
 

Submitted by:   
 
Jill Teetzel 
Recording Secretary 

 



 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 7.0 C.2 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
2010 Street Lights 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Consider approving the 2010 Street Light Installation Plan 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
The East Bethel Roads Commission, at their April 13, 2010 meeting, recommended approval for 
the following street lights to be installed in 2010: 
 
Location         Estimated Cost 
1.) 237th Avenue (County Road 24)  and Jackson Street   $1,315.00 
2.) 229th Avenue (County Road 26) and Sunset Drive    $1,258.00 
3.) 221st Avenue (County Road 74) and East Bethel Blvd.   $1,315.00 
4.) East Bethel Blvd. and 216th Avenue ( County Road 74 )   $   859.69 
Total          $4,747.69 
 
Average annual energy costs for these lights is approximately $110 per light.  At this time 
Connexus does not offer the option of LED lights. 
 
These lights can be scheduled for installation in 2010 and the prices include county permit fees 
and all sales tax.  Following installation of these lights, the Street Lighting Plan as adopted by 
City Council on August 17, 2005 will be complete.  The Roads Commission has requested 
direction from the City Council regarding the development of a new five year plan for street 
lights. 
 
Attachments: 

1. Map of existing street lights 
2. 2010 proposed street light locations 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact 
$5,000 was appropriated for this activity in the 2010 Street Maintenance Budget.  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Roads Commission recommends approval of the 2010 street lighting installation projects to 
include East Bethel Blvd. and 216th Avenue, 237th Avenue and Jackson Street, 229th Avenue and 
Sunset Drive, 221st Avenue and East Bethel Blvd. 

City of East Bethel 
City Council 
Agenda Information 



* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____ 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 8.0 C.1  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Resolution 2010-22 Accepting Annual Financial Statements and Auditor’s Annual Report 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Consider adopting Resolution 2010-22 Accepting the 2009 Annual Financial Report and Annual 
Auditor’s Report 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
The 2009 Annual Financial Report (AFR) has been prepared, audited and is presented for your 
review and approval. 
 
Resolution 2010-22 formally accepts and adopts the 2009 Annual Financial Report and directs 
the submission of the Annual Financial Report to the State Auditor. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Staff recommends adoption of Resolution 2010-22 Accepting the 2009 Annual Financial Report 
for operations and activities of the City of East Bethel for fiscal year 2009 and direction to 
submit the report to the state Auditor. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____ 

City of East Bethel 
City Council 
Agenda Information 



CITY OF EAST BETHEL 
EAST BETHEL, MINNESOTA 

 
RESOLUTION NO. 2010-22 

 
RESOLUTION ACCEPTING AND ADOPTING THE 2009 CITY OF EAST 

BETHEL ANNUAL FINANCIAL REPORT (AFR) 
 
 WHEREAS, City staff has prepared the 2009 Annual Financial Report of the 
City; and 
 

WHEREAS, the City’s auditing firm, HLB Tautges Redpath, Ltd., has completed 
its review of the financial report; and 

 
WHEREAS, the audit opinion finds that the financial report presents fairly, in all 

material respects, the financial position of the City as of December 31, 2009. 
 

 NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
EAST BETHEL, MINNESOTA THAT: the City Council hereby accepts and adopts 
the 2009 Annual Financial Report and directs its submission to the State Auditor. 
 
Adopted this 19th day of May, 2010 by the City Council of the City of East Bethel. 
 
 
CITY OF EAST BETHEL 
 
 
______________________________ 
Greg Hunter, Mayor 
 
ATTEST: 
 
 
______________________________ 
Douglas Sell, City Administrator 
 
 
 
 



 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
 Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item  8.0 D.1 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Pay Estimate No. 3 to Project One Construction Company – Cedar Creek Pavilion 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
Requested Action: 
Consider approval of Pay Estimate No. 3 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
Attached is a copy of Pay Estimate No. 3 for the Cedar Creek Pavilion Project.  In general, all 
work is completed with the exception of the installation of the grill and minor punchlist items. 
The Pay Estimate includes payment for work completed to date minus a five percent retainage. 
We recommend partial payment of $38,004.75.  The City retains the 5% until the project is 
accepted and a final billing is approved for payment.  A summary of the recommended payment 
is as follows: 
 
Original Contract Amount  $ 50,150.00 
 
Total Work Completed to Date $ 48, 650.00 
Less Previous Payments  $   8, 212.75 
Less 5% Retainage   $   2,432.50 
Total payment               $ 38,004.75  
 
Attachments: 
1. Mechanic’s Lien Rights Waiver  
2. Pay Estimate No. 3 
3. Project Location Map 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
Construction costs for this project are finance through the Cedar Creek appropriation in the 
amount of $40,650, the Parks Maintenance Budget in the amount of $2,650 and the Parks Capital 
Fund in the amount of $6,850. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Staff recommends approval of Pay Estimate No. 3 in the amount of $38,004.75 for the Cedar 
Creek Pavilion Project.  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
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City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____  











 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
April 21, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 9.0.E.1 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Code Enforcement Report  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Informational Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
Attached is a copy of the monthly report of code enforcement activities for properties posted as 
Unfit or Hazardous.  The report provides a snapshot of the activity and status of various 
properties. 
 
Attachments: 

1. Code Enforcement Report 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Information Only 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:__X___ 

City of East Bethel 
City Council 
Agenda Information 



POSTED UNFIT/HAZARDOUS PROPERTIES 05/19/10 
 

ADDRESS ACTION 
INITIATED 

LAST 
ACTION 

STATUS COMMENTS 

607 Viking 
Blvd. 

2/20/08 Posted 
unfit  

5/28/09 
court 

approved 
abatement 

Tracking Property has gone to Sheriff sale and is currently in the 
redemption period.  Building department has been in contact with 
the mortgage company’s property preservation contractor and 
they have recently mowed the lawn. Mortgage lender is 
addressing the special assessments. 

22906 Jackson 
St. 

3/19/08 Posted 
unfit 

Demo 
permit 
issued  

4/29/08, 
Haz. 

Excavation 
orders sent 

6/29/09 

Tracking New buyer states that they have a purchase agreement with 
owner.  Site survey was conducted last week for placement of 
new home, buyer plans to submit plans for new home by 1 June 
2010. 

19245 
Greenbrook Dr 

NE 

5/23/08 Posted 
unfit 

4/9/09 Closed New owner has removed accessory structures and paid 
outstanding City assessments. 

191 Elm RD 6/6/08 Posted 
unfit 

11/15/08 
exterior 

abatement 

Closed Principle structure has been razed by the county.   

2403 Viking 
Blvd. 

7/18/08 Posted 
unfit 

 Closed New owner has razed the structure and cleaned exterior of 
property 

220 Dogwood 
Rd. 

11/6/08 Posted 
unfit 

11/26/08 Closed Structures removed 



ADDRESS ACTION 
INITIATED 

LAST 
ACTION 

STATUS COMMENTS 

204 Dahlia Dr. 
NE 

11/6/08 Posted 
unfit 

7/6/09 
Court 

ordered 
abatement.   

01/15/09 
Tracking 

Owner appeared before the court on 4/26/2010 and agreed to 
abate the structures.  Order revised by city prosecutor and 
forwarded to court for judge’s signature.  Owner will then have 
60 days to clean up property.  

619 Lakeshore 
Dr. 

11/13/08 Post as 
a Hazardous  

structure 

12/04/08 Closed Structure removed  

348 Aspen/ 
Rev. Bullock 

property  

11/13/08 
Blight/Public 

Nuisance 

6/10/09 
Meeting 
with new 
property 
owner 

Closed Owner has abated nuisance 

172 Juniper Rd. 11/6/08 Posted 
Unfit 

11/24/08 Closed Structure removed 

Castle Towers 
Trailer Park 

Eleven structures 
posted as 

Unfit/Hazardous 
since Oct 2008  

01/27/09 
Compliance 
letters for 
hazardous 
structures 

Tracking On 5/5/10 City staff set up onsite and issued dog licenses to the 
residences. 

22568 Sandy 
Dr. 

12/10/08 
Hazardous/Unfit 

Structures 

02/8/10 
Final 

Compliance 
letter sent 

Tracking Initial letter to abate forwarded February 8, 2010 with a March 
31, 2010 compliance date.  Some correction has been made.  
Revised letter sent to abate final nuisances by June 1, 2010. 

234 Birch Rd. 
 

3/10/09 6/10/09  Closed New owner has abated nuisance. 



ADDRESS ACTION 
INITIATED 

LAST 
ACTION 

STATUS COMMENTS 

4631 Viking 
Blvd. 

3/13/09 
Posted Unfit 

4/1/09 
Contractor 

Abated 
Property 

Closed Property sold and assessments have been paid.  New owner plans 
on rehabilitating the property.  

604 Lincoln Dr. Posted principle 
structure located 
on east end of lot 

3/16/09 

5/8/09 
Demo 
permit 

issued on 
May 8, 2009 

Closed Structure has been removed. 

221 Birch Rd. Demo permit 
issued 6/24/08 

Building 
permit 
issued 

4/16/09 

Tracking Building Official currently working with representatives from 
Well Fargo property preservation department. Wells Fargo intent 
is to clean up the property.  Owner to return to court (awaiting 
date from prosecutor) Owner was ordered to clean up the 
property. 

191 Elm Rd. 
Garage 

Posted structure 
(Garage) as unfit 

for human 
habitation on 

9/22/09 

 Tracking Owner was ordered not to reside in the garage and given 14 days 
to clean out the interior.  Currently tracking.  Have asked Anoka 
Co. Sheriff to cite individuals with trespass if staying on the 
property. 

421 Cedar Rd 11/17/09 Sent 
letter to owner to 
abate nuisance 

Issued demo 
permits 

12/02/09 

Closed Demolition permits issued on 12/2/09.  Contractor started razing 
the structure on 12/2/09.  Work completed on 12/7/09. 



ADDRESS ACTION 
INITIATED 

LAST 
ACTION 

STATUS COMMENTS 

4306 Channel 
Ln. 

11/19/09 
Residential 

structure posted 
as unfit for 

human habitation 
due to fire 
damage 

12/08/10 
Owner 

reviewing 
permit 

requirements 
with 

Building 
Official 

Closed Building permits issues 04/2010 

330 Dogwood 
Rd. 

12/1/09 Primary 
residence unfit to 

occupy, public 
health issue,  

 

Letter sent 
to owner on 

12/02/09 

Tracking On 12/1/09 Building Official met with property care taker who 
represents the owner’s interest.  Building department found that 
the home was being occupied without having compliant sanitary 
facilities.  It was determined by the building official that 
continued use of the home would be a public health issue.  The 
occupant is moved out of the home on 12/5/09.  Permits will be 
required to improve the sanitary facilities before occupancy is 
permitted 

19079 
Greenbrook Dr. 

01/05/10 
Residential 

structure posted 
as Unfit to 

Occupy 

Spoke with 
maintenance 

Co. for 
mortgage 
lender on 
01/11/10 

Closed Property sold, outstanding assessments paid to city, building 
permits issued for repairs. 
 

775 199th Ave 
NE. 

02/17/10 
Residential 

structure posted 
as Unfit to 

Occupy 

02/22/10 
Sent 

abatement 
letter to 

mortgage 
company 

Tracking Building Official contacted by lenders representative on 5/6/10.  
Will ensure outside is cleaned up and building is secured.  Lender 
waiting for expiration of the redemption period. 



ADDRESS ACTION 
INITIATED 

LAST 
ACTION 

STATUS COMMENTS 

3424 Edmar Ln. Sent Hazardous 
Bldg. Orders 

4/22/10 Tracking Owner currently located in California, received response owner 
intent is to hire local contractor to address issues. 

 



 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 8.0 E.2 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Lot Definition Changes for East Bethel City Code Appendix A, Zoning 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Staff seeks direction to Proceed with Public Hearing for Proposed Changes  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
At the May 5, 2010 City Council meeting, City Council approved Ordinance 19, Second Series, 
An Ordinance Amending Appendix A, Zoning of the City of East Bethel City Code.  At that 
time, City Council gave staff direction to continue working on an exception to lot sizes in 
instances when lot sizes have been reduced for donation purposes for a public use or a takings by 
the City, County, or State.  The City Attorney has submitted proposed language as follows and is 
underlined for your review: 
  
Section 11.  MEASUREMENTS, ENCROACHMENTS, AND LOT AREA 
 
C.  Except as provide below, any lot that meets the requirements of this ordinance, or for which a 
variance reducing lot area or dimensions has been granted, may be used for construction of a 
dwelling. 
 
Exception: 

1) A lot as defined in Appendix A, Zoning of the City Code and which was in all 
respects a legal lot at the time it became a separate lot of record in the Anoka County 
Property Records but which has subsequently been reduced in size by two acres or 
less as the result of either i) a taking by the City, County, or State or ii) a donation by 
the owner for a public use shall continue to be treated as a legal lot of the same size 
and configuration as when it became a separate lot of record and will qualify as a 
legal lot of its original size and configuration for the purpose(s) of application of any 
City ordinance, rule or regulation. 

 
Attachment: 

1. Draft Section 11.C.1 Lot Exception  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
Not Available 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
Recommendation: 

City of East Bethel 
City Council 
Agenda Information 



Should the City Council accept the proposed changes, staff seeks direction to proceed with the 
public hearing notification and publication for the June 16, 2010 City Council meeting for the 
proposed changes to East Bethel City Code Appendix A, Zoning. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____ 





 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 8.0 F.1 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Fire Department Staff Monthly Meeting Notes and Reports 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Informational only  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
May Fire Department Monthly Meeting Notes and April Reports are included for your review.  
 
To aid in your understanding, staff has included as Attachment #1 and #2 the Incident Type 
Codes and Station Codes as they appear on the reports.   
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Informational only. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 
 
No Action Required:_____ 

City of East Bethel 
City Council 
Agenda Information 



 
 
 
 
 

INCIDENT TYPE CODES 
  

 
 

100  Fire 
 
200  Overpressure Rupture, Explosion, Overheat (No Ensuing Fire) 
 
300  Rescue and Emergency Medical Service (EMS) Incidents 
 
400  Hazardous Condition (No Fire) 
 
500  Service Call 
 
600  Good Intent Call 
 
700  False Alarm and False Call 
 
800  Severe Weather and Natural Disaster 
 
900  Special Incident Type 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Attachment #1 



 

Goto Page: 1 

  

 EAST BETHEL > View Station Info I want to: - Select from the following -  

A B C D E F G H I J K L M N O P Q R S T U V W X Y Z 1 2 3 4 5 6 7 8 9 All 

Search (Station Name):  Go

 Station Number Station Name Address City State Zip Phone Status 

  40 Day All Stations (Weekdays) 2751 Viking Blvd East Bethel MN 55011   Active 

  99 Duty Officer 2751 Viking Blvd. East Bethel MN 55011 763-367-7885 Active 

  88 Night and Weekend All Stations 2751 Viking Blvd. East Bethel MN 55011 763-367-7885 Active 

  11 Station 1 (Weekends) 2751 Viking Blvd East Bethel MN 55011   Active 

  12 Station 1 (Night) 2751 Viking Blvd East Bethel MN 55011   Active 

  21 Station 2 (Weekends) 2375 221st Avenue NE East Bethel MN 55011   Active 

  22 Station 2 (Night) 2735 221st Avenue NE East Bethel MN 55011   Active 

Records 1-7 of 7 

Add a Station

ImageTrend Service Bridge v4.0 

Page 1 of 1Station - View Record
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Fire Incident By Street Address 
From 04/01/10 To 04/30/10 
Report Printed On: 05/11/2010 

Incident Number Incident Date Alarm Time Location Primary Station Incident Type

EAST BETHEL

166 04/30/2010 12:26 18465 Lakeview DR NE 40 321 EMS call, excluding vehicle accident with injury 

165 04/30/2010 07:27 324 Laurel RD NE 40 321 EMS call, excluding vehicle accident with injury 

164 04/27/2010 18:35 22779 Sandy DR NE 22 561 Unauthorized burning 

163 04/25/2010 19:17 20254 Polk ST NE 12 611 Dispatched and cancelled en route 

162 04/24/2010 21:33 1015 189th AVE NE 12 611 Dispatched and cancelled en route 

161 04/23/2010 09:05 2211 Briarwood LN NE 40 700 False alarm or false call, other 

160 04/23/2010 08:29 1965 Briarwood LN NE 40 321 EMS call, excluding vehicle accident with injury 

159 04/21/2010 14:19 18919 Heather ST NW 40 111 Building fire 

158 04/20/2010 21:17 1017 181st AVE NE 12 611 Dispatched and cancelled en route 

157 04/17/2010 10:37 208 Elm RD NE 99 600 Good intent call, other 

156 04/16/2010 06:01 Hwy 65 40 322 Motor vehicle accident with injuries 

155 04/15/2010 19:45 1128 216th AVE 22 321 EMS call, excluding vehicle accident with injury 

154 04/14/2010 13:45 23352 Monroe ST NE 40 500 Service Call, other 

153 04/14/2010 07:54 Hwy 65 40 611 Dispatched and cancelled en route 

152 04/13/2010 20:48 20485 East Bethel BLVD 12 321 EMS call, excluding vehicle accident with injury 

151 04/12/2010 17:56 18164 Hwy 65 12 321 EMS call, excluding vehicle accident with injury 

150 04/11/2010 12:33 844 229th AVE NE 88 142 Brush or brush-and-grass mixture fire 

149 04/10/2010 19:06 18407 Hwy 65 99 911 Citizen complaint 

148 04/06/2010 13:48 23859 hwy 65 40 651 Smoke scare, odor of smoke 

147 04/06/2010 12:09 2357 184th LN 40 150 Outside rubbish fire, other 

146 04/06/2010 09:30 1105 Klondike DR 40 141 Forest, woods or wildland fire 

145 04/06/2010 04:57 2827 212th AVE NE 12 321 EMS call, excluding vehicle accident with injury 

144 04/05/2010 18:27 20175 Erskin ST NE 22 611 Dispatched and cancelled en route 

143 04/05/2010 18:16 18164 Hwy 65 12 321 EMS call, excluding vehicle accident with injury 

142 04/03/2010 21:02 21025 Davenport 99 631 Authorized controlled burning 

141 04/03/2010 11:54 18745 Fontana ST 88 141 Forest, woods or wildland fire 

140 04/03/2010 00:32 19680 Jamestown ST NE 12 321 EMS call, excluding vehicle accident with injury 

139 04/01/2010 07:56 Hwy 65f NE 40 322 Motor vehicle accident with injuries 

Total  28

 

 

Search Criteria

Dates From 04/01/2010 To 04/30/2010 

Service EAST BETHEL 

Incident Address All 

Staff All 

Apparatus All 

Station All 

Alarm Type All 

Zone/District All 

 

 Report Description 
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City of East Bethel 
Subject: Fire Inspector Report 

April 1 – 30, 2010 

 
City of East Bethel Fire Inspection List 

    Name Address Comments 
American Tool 23773 Johnson St 2nd Inspection: Emergency lights 

Shade Tree Comp. 23035 Ulysses St. 3rd Inspection: Corrections Completed:  Invoice Sent 

Tek Steel Fab. 23020 Ulysses St. 2nd Inspection: Corrections Completed 

Economy Canvas 40 Viking Blvd. 2nd Inspection: Corrections Completed 

River City Co op 1341 187th Ave 3rd Inspection: Corrections Completed: Invoice Sent 

Landmark Concrete Inc. 18600 Ulysses St. 3rd Inspection: Corrections Completed: Invoice Sent 

G & K Machining 18529 Hwy 65 2nd Inspection: Corrections Completed 

Corner Express 4825 Viking Blvd. 2nd Inspection: GFI Outlet 

Becks Market and Liquors 
( LB gas & Liquors) 

3255 Viking Blvd. 2nd Inspection: Sign on door says “Closed till further notice” 

Viking Meadows Golf 1788 Viking Blvd Inspection: Extension cords and obstructed extinguisher 

Gordy’s Custom Cabinets 1861 Viking Blvd Inspection: Sprinkler system tested 

Ekvall Engineering 4720 Viking Blvd Inspection: Exit signs, Remove lock or label door “Unlocked when building is occupied” 

West Bethel Church 1233 221st Ave Inspection: No Violations 

Landmark Concrete Inc. 18600 Ulysses St Key was placed in F.D. lockbox 

Fireworks Training 9am-Noon Edina Training  
7525 Braemar Blvd 

Training NFPA 1123 (Code for Fireworks Display) & 1126 (Pyrotechnics Before a Proximate 
audience) Training will be provided by RES Pyrotechnics and will include some outdoor live 
demonstrations.  
    

   

                                                                                           NOTE: First Inspections Unless Noted 

13 Businesses Inspected  Reported by.   Mark Duchene 
Fire Inspectors 



 

East Bethel Fire Department 
 

Monthly Staff Meeting  
 

May 3, 2010 
 
Call to Order: 
  

Chief DuCharme called the meeting to order at 7pm.  There were 21 Fire Fighters 
(including the day staff) present for the meeting. 

 
 Meeting minutes from April 5, 2010 were posted previously. 
 
Chief DuCharme introduced Henry Lee with the League of MN Cities who led the 
training session on Respectful Workplace. 
 
Chief’s Report: 

Payroll needs to be signed before you leave tonight.   
 
The schedule for this month is: 
May 1   Hose Testing was done – Thank you 

 May 3    Meeting & payroll signing 
 May 4   North Suburban Meeting 
 May 6   NIMS 300-400 
 May 10  Training – SCBA Donning 
 May 17  Maintenance Night 
 May 31  Memorial Day 
 June 1   Officer Meeting (Tuesday) 
  

Maintenance nights:  Need to contact Ron within 24 hours of missing to receive 
assignment and that needs to be complete within 10 days. 
 
Explorers: 
Explorers were present for both the City Council Meeting and the Town Hall 
Meeting.  Thank you to the Explorers. 
 
Spaghetti dinner was a success. 

 
Chief 2 – Ardie 
 County Chief Meeting discussed: 

Centerpointe Energy services the west side of Hwy 65.  A new law 
prohibits Firefighters touch cut gas lines anymore.  Do not crimp or clamp 
any gas line. 
 
Connexus Energy requested that we give them a pole number if now 
address is available.  Their response time is approximately 30 minutes. 



 

 
New technology website is set up for the County Chiefs’ Association – 
Shutterfly is being used. 
 
Radio Rules and Procedures draft is completed.  It will be sent out to the 
County Fire Chiefs. 

 
 Fire Department Association 

Shane Schmidt is running for State President.  Dan Winkle is not going to 
run for another term. 

 
  97% of NFIRS, statewide, are now being reported 
 
 MED COMPASS 
  There are two dates available in Ham Lake for those of you who missed. 
   June 7, 2010  4pm – 8pm 
   June 8, 2010    8:30am – 10:30am 
 
Chief 3 – Ron 
 Nothing 
 
Chief 4 - Dan 

Tickets are here and available to start selling for the Firefighters’ Dance.  Please 
make sure to sign them out. 
 
The Girl Scouts have requested the Safe House for May 4, 2010 and East Bethel 
will be brining the generator and an Engine.  Please sign up if you are able to 
help. 
 

Inspector’s Report – Mark D 
13 inspections for the month 

 
Chief DuCharme and Mark Duchene are working on drafting some proposed 
ordinance changes concerning adoption of the Fire Code, cooking hoods cleaning. 

 
Old Business 

Need to replace the blades on the Hurst tools. 
 
Bill Hunt stated that we will be ordering more t-shirts so please get sizes to Lori. 

 
Adjournment – The meeting was adjourned at 8:40pm 



 
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Date: 
May 19, 2010 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
Item 8.0 F.2 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Fire Department Standard Operating Guidelines (SOG’s) 
 * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Consider approving the East Bethel Fire Department Standard operating Guidelines (SOG’s)  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
East Bethel City Code Chapter 2, Article VI, Division 3 pertains to the Fire Department. City 
Code requires the Fire Chief to prepare Standard Operating Guidelines (SOG’s) that include 
policies and procedures for operating activities in the Fire Department.  
 
Over the past several years, a Fire Department committee has been working on these SOG’s.  
The purpose and intent of the SOG’s is to establish a uniform set of operating procedures for 
firefighters of the East Bethel Fire Department based on a number of differing activities.  
 
Attachment(s): 
1.  East Bethel Fire Department Guidelines and Policies (SOGs)  
 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Fiscal Impact: 
None 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Recommendation(s): 
Staff is recommends adoption of the proposed East Bethel Fire Department Standard Operating 
Guidelines (SOG’s) and directs their implementation. 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Vote Yes:_____     Vote No:_____ 

City of East Bethel 
City Council 
Agenda Information 



 
No Action Required:_____ 



 

 

East Bethel Fire 
Department 
Guidelines and Policies 
 
The following information is to be used by East Bethel Fire Department 
firefighters for information regarded the guidelines and policies by which the East 
Bethel Fire Department operates. 
 

EBFD 

City of East Bethel 
Fire Department 

05-12-2010 
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CHAPTER 1 ADMINISTRATIVE GUIDELINES 

1.1 Mission/ Vision/ Customers 
Our Mission Statement 

The primary mission of the City of East Bethel Fire Department is to provide a range of programs 
designed to protect the lives and property of the residents and businesses of the City of East 
Bethel from adverse effects of fires, motor vehicle accidents, industrial accidents, hazardous 
materials incidents, or exposure to dangerous conditions. 

Goals 

It is our vision to be known as an innovative and progressive fire department. We are dedicated 
to the delivery of effective fire suppression, rescue services and quality fire/safety education to 
the public. We strive to offer the best available education and training to our firefighters. We 
desire to have an atmosphere of open communication which promotes the health and welfare 
of individual firefighters. 

Customers: We consider the following groups of people to be the customers of the East Bethel 
Fire Department  

• Homeowners 

• Emergency participants 

• State of Minnesota 

• Government agencies 

• Industries and businesses 

• Other fire departments 

Internal Customers 

• Firefighters of fire department (Firefighters and officers) 

• Staff personnel 

1.2 Emergency Responsibilities of Agencies 
This policy describes the responsibilities of those agencies responding to emergencies in the City 
of East Bethel. The City of East Bethel has a number of agencies available in times of emergency. 
The coordination of these agencies is critical to the effectiveness of the overall management of 
an emergency. The emergency responsibilities of these agencies are as follows: 
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Anoka County Sheriff's Department 

Responds to calls for assistance, along with the East Bethel Fire Department and the appropriate 
ambulance service to emergency, fire, medical, and rescue calls. 

City of East Bethel Fire Department 

Responds to calls for assistance for emergency, medical, fire and rescue calls, serving as a 
primary responder for such emergency calls.  

Mutual/Auto Aid Agencies 

Serves as a secondary agency providing support for assistance in East Bethel. These agencies 
include the Minnesota Department of Natural Resources, the Minnesota State Patrol, EMS 
Services, other assisting fire agencies, and the Office of the State Fire Marshall. 

1.3 East Bethel Fire Department Rules 

PURPOSE 
Fire prevention and education towards same. 

Firefighting. 

To preserve life and protect property. 

The Fire Chief of the East Bethel Fire Department shall have supervision of the Fire Department. 
In the absence of the Fire Chief, the chain of command shall apply. 

MEETINGS 
Meetings of the Fire Department are not public and are for Fire Department Staff only. 

The Department meetings and training will be on Mondays of each month except when 
canceled or changed by the Fire Chief or Designee. 

Special meetings may be called by the Fire Chief or Designee and as much notice will be given as 
possible. 

FIRE REVIEW PANEL 
The Panel shall be an executive panel composed of Senior Officers who hold the following 
positions;  

Deputy Fire Chief 
District Chief 
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The Fire Review Panel is established to be an advisory panel to the Fire Chief. At the request of 
the Fire Chief, the Panel may assist in the formulation of policy and operational matters relating 
to the department. 

DUTIES OF ALL DEPARTMENT POSITIONS 
All firefighters shall follow the duties as outlined in the position descriptions and the 
departments Standard Operating Guidelines. 

REGULATIONS 
No firefighter shall use the department for political campaign activities. 

No firefighter shall volunteer the services of the department in any case. 

All equipment received by the firefighters from the department shall have proper care and upon 
leaving the department they shall return the same. 

No firefighters shall remove any equipment for personal use from the department.  

No firefighters may wash personal vehicles inside or outside any East Bethel Fire Station. 

No firefighter may use the City owned equipment, machinery, clothes washer or dryer or for 
personal use. 

No firefighter may use the Fire Station’s apparatus area to perform any mechanical maintenance 
and/or repairs.  
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1.4 Organizational Charts 
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CHAPTER 2 OPERATING GUIDELINES 

2.1 Operating Guidelines 

2.1.1 Purpose of Policies 
The purpose of these policies is to establish a uniform set of operating guidelines for firefighters 
of the East Bethel Fire Department. These policies shall be known as the “Operating Guidelines” 
and shall be referred to in the following sections as "this policy." This policy shall apply to all 
firefighters of the East Bethel Fire Department. 

2.1.2 Responsibility for Policies 
The Fire Review Panel is responsible for ensuring that this policy is kept current and that it is 
uniformly and consistently administered.  

2.1.3 Revisions to Policies 
This document may be changed or amended from time to time.  Any firefighter who sees the 
need for an addition or the revision of an existing policy in this manual may submit the proposed 
change/addition in writing to the Fire Chief. The proposed change, deletion or addition will be 
reviewed by the Fire Review Panel. A decision will be made by a consensus of the Fire Review 
Panel and presented to the Fire Chief.  The Fire Chief will recommend the proposed change to 
the City Administrator for City Council consideration. The City Council, based on 
recommendation of the Fire Chief to the City Administrator may make changes from time to 
time.  

2.1.4 Distribution of Manuals 
This manual shall be distributed in the following manner: 

1 copy in each Station Dispatch area, accessible to all firefighters 

1 copy to each Fire Chief 

1 copy to City Administrator 

1 copy to Assistant City Administrator/HR Director 

1 copy to all Firefighters 

2.1.5 Department Files and Records 
All department files and records are the property of the City of East Bethel. Personnel files and 
records shall be the responsibility of the City HR Director.  Training files and records shall be the 
responsibility of the department Fire Chief. 
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2.2 Meetings and Committees 

2.2.1 Meetings 
Meetings for staff members of the East Bethel Fire Department are at the call of the Fire Chief 
and may include Staff Meetings, Special Meetings, Fire Service Association Meetings and 
Committee Meetings 

2.2.2 Staff Meetings 
Staff Meetings will be scheduled through out the year and are not public meetings.  

2.2.3 Special Meetings 
Special meetings may be called for the department by the Fire Chief and may be require 
attendance.  

2.2.4 Fire Service Association Meetings 
The Fire Chief appoints representatives to various professional associations. These 
representatives are responsible for attending the meetings and reporting relevant information 
the Fire Department. 

2.2.5 Committees 
An East Bethel Fire Department committee may addresses items as assigned by the Fire Chief. A 
committee may be comprised of firefighters as assigned by the Fire Chief. Each committee 
selects one firefighter to serve as chairperson unless the chairperson is assigned by the Fire 
Chief.  All committees shall report on their status at Staff Meetings if called upon by the Fire 
Chief.   Committees may seek professional advice as necessary to perform their duties but may 
not incur any costs without approval by the Fire Chief.  Whenever possible, this counsel shall 
come from the City of East Bethel staff. All committees are advisory to the Fire Chief.  All 
committee findings, decisions and recommendations shall be advisory in nature. The Fire Chief 
shall have the final say in any findings, decisions and recommendations. 

2.2.6 Call Outs during Department Meetings and Functions 
A Chief Officer or the officer in charge shall appoint or ensure that a duty crew is appointed at 
all departmental meetings and functions to respond to any call out occurring during a 
department meeting or event.  Only that assigned crew should react to such call outs.  
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2.3 General Benefits 

2.3.1 Firefighter Assistance/ Critical Incident Stress 
A critical incident stress debriefing group session led by a team of specially trained mental 
health professionals and peer counselors shall be provided to fire department firefighters when 
needed after a stressful incident call. To initiate this service, request this service to Chief Officer 
or designee. 

2.3.2 Fitness Facilities 
The East Bethel Fire Department provides fitness facilities at Station One for all firefighters of 
the East Bethel Fire Department. The use of free weights is prohibitive unless another firefighter 
is in the room and acting as a “spotter”. 

Firefighters utilizing the exercise area must follow the guidelines: 

1. Clean equipment after use. 

2. Beverages may be consumed when using the exercise equipment. Food is not 
allowed. 

3. Athletic equipment, towels, clothing, etc., cannot be left overnight in the exercise 
room.  

2.3.3 Professional Memberships and Licenses 
The Fire Chief may require firefighters to obtain and maintain job required licenses and/or 
memberships in professional organizations as provided by their job descriptions and the cost 
may be paid for by the Department if part of an approved budget.  

2.4 Responsibilities of Firefighters 

2.4.1 Telephone Use 
Personal telephone calls, using the City telephone, are to be limited in number and duration. 
There will be no long distance calls without the approval of a captain or above. 

2.4.2 Building Usage 
General Usage 

1. All scheduling will be through the facility coordinator.  

2. Use must be approved by the Fire Chief or a designee.  

3. No alcoholic beverages, no smoking or any tobacco use is allowed on City property or 
in vehicles. 

4. All users shall be responsible for building security. 
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5. The user and/or organization shall be responsible for damage to the facility and/or 
equipment and shall pay for repair and/or replacement. 

6. The apparatus area and dispatch room shall be considered off limits to guests, unless 
directly supervised by fire department personnel.  

7. The City Council or city related functions shall be exempt from this policy. 

8. Stereo and TV volumes shall not affect areas of the building other than the areas in 
which they are being used. 

9. The facility is to be left clean. Any trash generated shall be properly disposed of 
before vacating the premises. 

Apparatus Area 

The use of the apparatus area by firefighters for performing any mechanical maintenance 
and/or repairs and washing their personal vehicles is NOT permitted.  

Lounge and Kitchen Area 

The use of these facilities will be limited to active firefighters and their guests only. Firefighter 
must be present during any sponsored event or lose future rights. The use of the facilities by 
other than Fire Department functions or City functions will be contingent upon satisfaction of 
the following conditions: 

 1. The user is responsible for cleaning the respective area immediately after use. This 
includes countertops, cooking devices, utensils, appliances, dish towels, floors, tables, 
bathrooms, trash removal, ceiling decorations, etc. Basic cooking utensils are available 
to users of the kitchen.  

2. If any damage is done to the building and/or its contents, the using firefighter will be 
billed for the repairs and/or replacement costs. If the facilities are not cleaned and/or 
damage is not compensated and/or damage is excessive, the responsible party may lose 
future privileges for usage. 

3. All events will terminate by 10:00 P.M. 

4. The maximum group size shall not exceed 20 people.  

5. The conduct of elections is exempt from time constraints.  

Dispatch and Conference Room 

The dispatch and conference room are for Fire Department use only. 
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Training/Maintenance Room 

With the excepting of election activities, the Training/Maintenance room is available for use by 
citizen organizations subject to the following guidelines: 

1. Parking is limited to the West of the building only. 

2. The maximum group size shall not exceed 60 people. 

3. Use by groups including persons under the age of 18 years old will be at the building 
scheduler's discretion. 

4. Written approval must be obtained prior to use. 

Citizen organizations will be required to complete a Facility Use Form.  

2.4.3 Fire Department Reports 
Following all Fire Department activity, the following reports shall be filled out, when 
appropriate: 

• East Bethel Fire Department Roll Call form 

• Minnesota Fire Incident Report (MFIRS) form 

• East Bethel Fire Department Medical form 

• Truck Maintenance form 

• If any injury should occur, however minor, the First Report of Injury form and 
Supervisors Report form must be completed by the supervisor.  

2.5 Safety and Health 

2.5.1 Injury Reporting Line-of-Duty 
All firefighters shall immediately report to an officer any accident, sickness or injury occurring 
while on duty. Such reporting is mandatory regardless of the injury. Officers shall ensure that 
the firefighter completes all appropriate forms pertaining to the injury and notifies a Chief 
Officer and the City’s Human Resources Director. Injury is to include any blood borne or airborne 
pathogen exposures. 

Note: Firefighter First Report of Injury forms are located in Dispatch Room, Station #1, must be 
completed within 24 hours of the injury and given to a Chief Officer or designee. 

2.5.2 Property Damage Reporting 
All damage to Fire Department equipment and/or apparatus must be reported to a department 
officer immediately. A written report may be requested. Any accident involving a Fire 
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Department apparatus shall be investigated by a police agency and a Chief Officer. The City 
Administrator shall be notified immediately. A written police report is required. 

2.5.3 Ride-Alongs 
No ride-alongs are allowed. 

2.5.4 Employee Safety Concerns and Violations 
Any firefighter who has concerns regarding possible violations of situations which might pose a 
safety threat to themselves or fellow firefighters should bring these concerns to the attention of 
a Chief Officer or any department officer immediately for corrective action.  

2.6 Donations to Department 
All donations are public funds, entrusted for the betterment of the organization and the City. All 
donations from any source must be accepted and approved by resolution of the City Council.  

2.7 Funeral Arrangements 
The Fire Department may assist with funeral arrangements for active and retired firefighters, 
only upon the request of the firefighter's family. 
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CHAPTER 3 UNIFORMS, EQUIPMENT, AND APPARATUS USAGE 

3.1 Uniforms and Turnout Gear 

3.1.1 General Usage 
All dress uniforms and turnout gear are owned by the City of East Bethel. All dress uniforms and 
turnout gear received by the firefighters from the department shall have proper care. Upon 
leaving the Fire Department, this shall be returned. 

3.1.2 Uniform Dress Code 
1. Approved uniforms shall be worn at all department activities as determined by the Fire Chief 
with the recommendation of the Fire Review Panel. 

2. Dress uniforms will not be worn unless engaged in Fire Department activities. 

3. All fire department clothing shall be maintained in first class condition. This shall include 
cleaning and general maintenance. 

4. Fire Department clothing is issued when the firefighter becomes a regular firefighter. If 
clothing should wear out, the Fire Chief or designee shall review all replacements. 

5. Approved uniforms are those approved by the recommendation of the Fire Review Panel to 
the Fire Chief. No other styles of uniform pants, shirts or jackets will be allowed. 

6. There will be no other patches, badges or pins on the uniforms except those approved by the 
Fire Review Panel: East Bethel Fire Dept. patch on left shoulder and reverse American flag on 
the right shoulder. Officer's /CFD Pins on shirt/jacket collar; Name Tag Above right side pocket; 
Uniform Badge Above left side pocket; EMT/First Responder on right shoulder; and Length of 
Service Pin on right side pocket 

7. Dress uniform shall include: 

1.  Short sleeve Blue shirt. 

2.  Long sleeve Blue shirt. 

3.  Appropriate badges, pins, and patches. 

4.  Dress blue pants. 

5.  Black belt. 

8. All clothing shall be issued through/by the department Fire Chief or designee. 
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9. The East Bethel Fire Department logo, patch, EBFD, EAST BETHEL FIRE, EAST BETHEL FIRE 
DEPARTMENT are all property of the City of East Bethel. 

3.1.3 Turn-Out Gear Dress Code 
1. Each firefighter will wear the complete turn-out gear issued by the Fire Department when 
engaged in any emergency necessitating its use. Officers may give permission to alter or 
downgrade turn-out gear use at any time as conditions may dictate.  Safety Vests must be worn 
on all City street, county road and state highway incidents. 

2. Fire department issued turnout gear shall include: 

a. Turnout Coat 
b. Turnout Pants 
c. Boots 
d. Nomax Hood 
e. Gloves 
f. Helmet 
g. SCBA Mask 
h. Safety Vests 
 

3. Each firefighter is responsible for all fire department issued turnout gear shall to be 
maintained in first class condition. This shall include cleaning and general maintenance.  
Firefighters must notify their Fire Officers if any repair is needed on any turn out gear. 

4. All fire department issued turnout gear shall be for authorized fire department use only. 

5. All Fire Fighters are required to perform monthly inspections of Turnout Gear and record their 
findings on the Fire Department supplied form. 

3.1.4 Medical Call Response Dress Code 
All firefighters shall wear the Fire Department jacket or coveralls on all rescue/medical calls not 
requiring full turn-out gear. Firefighters are to appear as neat as possible to the public and to 
wear the jacket to provide identification of Fire personnel. No shorts or open toe shoes are 
allowed. 

3.1.5 Wildland Fire Response Dress Code 
All firefighters shall wear the Fire Department coveralls and Hard Hats on all Wildland calls not 
requiring full turn-out gear. No shorts or open toe shoes are allowed. 

3.1.6 Standby Dress Code 
All firefighters shall wear the furnished Fire Department blue T-shirt or blue sweatshirt when on 
a standby duty crew at the East Bethel Fire Department or at a mutual aid fire department. The 
exception to this code shall be an emergency paged out request.  No shorts or open toe shoes 
are allowed. 
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3.1.7 Damage to Uniforms and Turnout Gear 
All firefighters shall notify their company captain of any damage to dress uniforms or turnout 
gear. 

1. Replacement of department dress uniforms or turnout gear that is damaged within 
reasonable use and/or conditions of use shall be replaced at department expense. 

2. Replacement of department dress uniforms or turnout gear that is damaged outside 
of reasonable use and/or abnormal conditions of use shall be replaced at the member's 
expense. 

3. All replacements must be approved by a Chief Officer or designee. The Fire Chief will 
have the final say and decision on all replacement matters without recourse on any 
contested replacement expenses. 

3.2 Seat Belt Usage 
All East Bethel Fire Department firefighters are required to wear a seat belt when responding in 
their personal vehicles to or from a call out and when riding in any East Bethel Fire Department 
apparatus, pursuant to Minnesota Statute 169.686 and City ordinance. 

3.3 Fire Department Equipment Usage 
No firefighter shall remove any equipment for personal use from the department. Any 
unauthorized use shall result in disciplinary action. 

3.4 Department Apparatus Usage 

3.4.1 Official Use 
Use of the apparatus for other than emergency use and Training/Maintenance shall be 
approved by a Chief Officer. Personal use of any fire department apparatus is prohibited. All fire 
department apparatus shall be available for official use by qualified fire department members. 
Qualified means having been trained and approved in apparatus use by the Training Officer or 
his/her designee. Official use includes, but shall not be limited to: 

- All emergency responses and activities. 
- Transportation to schools and Training/Maintenance, fire department functions and details. 
- Equipment repair and demonstrations. 
- Demonstration rides. 
- Public relations functions. 

3.4.2 General Rules 
1. All drivers shall be qualified and responsible for the apparatus and related functions. 
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2. Drivers shall not move the apparatus until the crew is seated, seat belts are fastened and 
all cab doors are secured. The apparatus shall not be moved until it is determined that all 
personnel are clear of the apparatus. 

3. The driver shall operate apparatus in a safe manner in accordance with all laws, rules and 
regulations. 

4. At no time shall more firefighters or equipment approach the emergency scene than is 
absolutely necessary for existing conditions. It shall be the Incident Commander's duty to 
cancel and excuse all unneeded or unnecessary personnel and equipment in a timely and 
prudent fashion. 

5. All firefighters shall stay with their apparatus unless ordered to assist at the scene. 

6. All firefighters must return to the station after each call, unless excused, to prepare all 
equipment for the next emergency. 

7. No personnel shall be released until such apparatus and/or equipment is cleaned, 
replaced and in proper working order. 

8. The driver shall be responsible for putting the apparatus back in proper working order. 

9. All Drivers shall maintain a class B License (CDL) with Tanker and Air Brake endorsement.  

3.5 Department Vehicle Take Home Usage 
The Fire Chief has the power to authorize Fire Department personnel to take home certain Fire 
Department vehicles. The purpose of this is to permit personnel to have the opportunity to 
respond as a command vehicle. The vehicle shall not be used for personal use.  
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CHAPTER 4 MISCELLANEOUS POLICIES 

4.1 Self-Contained Breathing Apparatus (SCBA) 

4.1.1 Policy 
This policy shall constitute the operational guidelines governing the selection, care, use, and 
maintenance of self-contained breathing apparatus for the East Bethel Fire Department (per CFR 
29, 1910.134). Said procedures may be changed or amended by the Fire Department as deemed 
necessary to improve efficiency and/or safety. 

4.1.2 Selection of Apparatus 
The selection of self-contained breathing apparatus by the East Bethel Fire Department shall be 
a Positive Pressure Demand System. The SCBA (self-contained breathing apparatus) selected 
shall be on the basis of reliability and serviceability dealing with the hazards that fire personnel 
encounter and are exposed to. The self-contained breathing apparatus selected shall comply 
with or exceed standards established by N.I.O.S.H. and M.S.H.A. (Mine Safety and Health 
Association). Each firefighter that is permitted to use SCBA equipment shall be issued a face 
mask for his/her own exclusive use. 

4.1.3 Training/Maintenance 
All personnel shall be trained in the proper use and limitations of the self-contained breathing 
apparatus. Said Training/Maintenance shall be conducted at least twice yearly. Records will be 
maintained by the department. Training/Maintenance shall include, but not be limited to, 
donning of equipment, proper use, limitations, cleaning, and inspection. 

4.1.4 Usage 
1. Physical ability to use SCBAs will be determined through an annual screening provided by 
"Med Compass Services." Testing shall include, but not be limited to, pulmonary function tests, 
physical exams, and health interviews.  

2. Personnel shall utilize self-contained breathing apparatus at all times while respiratory 
protection is required or when the Incident Commander and/or Safety Officer deem it 
necessary. 

3. SCBA will be worn by all firefighters who enter a hazardous breathing atmosphere. A 
hazardous breathing atmosphere shall include, but not be limited to, a smoke room, a hot drill, a 
car fire, an LP or natural gas fire, an electrical fire, a petroleum fire or any environment 
considered hazardous by the Incident Commander. 

Note: All firefighters will wear the mask that they have been assigned. 

4. Personnel who can use SCBA are: 
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A. Only those who have been trained in the proper use and limitations of the SCBA. 

B. Only those who feel themselves physically fit to perform fire fighting duties while 
wearing SCBA. 

C. Only those determined to be physically fit by " Med Compass Services."  

5. Personnel who cannot wear SCBA are: 

Anyone with a beard, long hair, bangs or other facial hair and glasses that passes between the 
face, the sealing surface of face piece and the self-contained breathing apparatus, as 
determined by the Fire Review Panel. 

6. The following restriction applies for the use of SCBA: 

The user of the SCBA shall be monitored for workload, exposure, stress, etc. and where 
appropriate, discontinue work and rest prior to continuing with their duties. 

7. Approved fire department glasses can be worn with the SCBA mask. Contact lenses are also 
permitted. 

8. An officer may give permission to alter or downgrade SCBA use anytime as conditions may 
dictate. Command will have ultimate authority in SCBA use. 

9. During salvage and overhaul, and after Incident Command has determined the atmosphere is 
safe, SCBA use shall be optional but is recommended. 

4.1.5 Maintenance: Cleaning 
1. Respirators (face piece) shall be cleaned, disinfected and inspected monthly and after each 
use by Fire Fighters and their findings recorded on the Fire Department supplied form. 
 
2. Self-contained breathing apparatus shall be inspected during cleaning and checked to be in 
proper working order. 

3. Said inspection shall be made monthly or after each use, whichever occurs first. 

4. Air cylinders shall be hydrostatically tested every three years in accordance with D.O.T. 
methods and procedures specific to the cylinder under test. 

5. After each use, inspection shall be conducted and recorded by Fire personnel. 

4.1.6 Maintenance: Repair 
1. Defective self-contained breathing apparatus shall be repaired by qualified personnel before 
use. 

2. Qualified personnel are individuals deemed to be qualified by the Chief of the Department. 
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3. All repairs to defective self-contained breathing apparatus shall be recorded. 

4. All repairs shall follow the exact procedures stated in Owner’s Manual for Operation and 
Maintenance of the Air-Pack. 

5. All repair parts used shall be authorized manufacturer's replacement parts. 

4.1.7 Maintenance: Repair Personnel 
All maintenance and repairs will be done by qualified personnel trained to the manufacturer's 
standards. 

4.1.8 Storage 
Self-contained breathing apparatus shall be stored in appropriate manner on fire apparatus. 
Face pieces shall be kept in protective bags and stored in individual firefighters' lockers. 

4.1.9 Respiratory Protection Program 
1. The Respiratory Protection Program shall be evaluated yearly. 

2. SCBA procedures may be changed or amended as deemed necessary to improve efficiency 
and/or safety. 

4.1.10 Low Air Alarm 
When firefighters are in a hazardous breathing atmosphere area and their low air alarm sounds, 
they shall notify their team firefighters of the low air alarm. The firefighters and team 
firefighters shall notify Incident Command and immediately leave the hazardous breathing 
atmosphere area in a safe and expeditious manner. 

4.1.11 Point of No Return 
All firefighters wearing SCBA and working in a hazardous breathing atmosphere shall always 
keep track of their location, duration they have been on SCBA air, and distance and time 
required to exit the hazardous breathing atmosphere area. All firefighters shall perform their 
duties without going past the point of no return, when they would not be able to exit the 
hazardous breathing atmosphere area without running out of SCBA air. 

4.2 Testing and Maintenance 

4.2.1 Responsibility 
The Fire Chief shall have the overall responsibility for the proper and timely testing of 
equipment and maintenance of all Department vehicles and equipment. The Fire Chief shall 
ensure that all test and maintenance records are maintained according OSHA and NFPA 
standards. 
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4.2.2 Apparatus Maintenance 
All apparatus maintenance shall be the responsibility of the contracted maintenance company. 
All records, testing and inspections shall be maintained by the Fire Department Personnel 

4.2.3 Apparatus Pump Testing and Maintenance 
All apparatus pump testing and maintenance shall be the responsibility of the contracted 
maintenance company, along with the Chief. All records, testing and safety inspections shall be 
maintained by Fire Department Personnel and/or Chief. 

4.2.4 Fire Hose and Ladder Testing and Maintenance 
All fire hose and ladder testing and maintenance shall be the responsibility of the Chief. All 
records, testing and inspections shall be maintained and conducted by the Chief. Any fire hose 
or ladders that cannot be repaired shall be removed from service.  Fire hose testing will occur 
annually on dates determined by the Fire Chief.  

4.2.5 SCBA and Compressor Testing, Maintenance and Air Quality 
All SCBA and compressor testing and maintenance shall be the responsibility of the SCBA 
Coordinator. All records, testing and inspections shall be maintained and conducted by the SCBA 
Coordinator. The air quality of the compressor shall be tested as required. 

4.3 Fire Department Purchases 
All purchases by any member(s) or department officer must have the express written approval 
of the Fire Chief and follow the City’s written purchasing policy.  

4.4 Health Surveillance, Return to Duty, Agility Testing 

4.4.1 Compliance Requirement: 
Failure to participate/cooperate with the Health & Fitness requirements outlined in this section 
may lead to disciplinary action. 

4.4.2 Return to Duty (after a disability related absence): 
Firefighters who are on a medical leave or are unable to perform their job because of an 
accident, sickness, injury, pregnancy or medical condition are required to contact your health 
care provider to determine the status of your disability. Firefighters must provide a written 
return to duty notice from the health care provider.  Health care providers must certify the 
firefighter is available for full duty.  

4.4.3 Annual Job Demand/Agility Test: 
The purpose of the annual job demand/agility test is to assure the ability of personnel to safely 
perform the activities required of a firefighter. The objective of the test is to assess the ability of 
the firefighter to meet the physical demands and working conditions of firefighters. All 
firefighters must successfully complete this test on an annual basis.   The agility testing will 
substantially follow the current North Suburban Mutual Aid Association agility test. 
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Note: Any firefighter who misses a scheduled test, must schedule a make-up date for the test 
within six weeks. Failure to do so shall result in disciplinary action.  

All firefighters (and applicants) will be tested in turnout coats, helmets, gloves and SCBA without 
masks. 

4.4.4 Successful Completion of Assessment (Pass) 
The results of a successful completion (passing) of the Task-Oriented Physical Demands 
Assessment are as follows: 

New Applicants - Move on to the next step in the process. 

Active Firefighters - Remain on active duty. 

4.4.5 Unsuccessful Completion of Assessment (Did Not Pass) 
Each fire fighter will be allowed to take the agility test three times at any one session. 

The results of an unsuccessful completion (not passing) of the Task-Oriented Physical Demands 
Assessment are as follows: 

New Applicants 

No position offered. 

Active Members 

First Time of Unsuccessful Completion 

Firefighter remains on active status and must schedule a retake date for the Task-
Oriented Physical Demands Assessment within six weeks. 

Second Time of Unsuccessful Completion 

Firefighter must meet with Fire Chief for recommendations. These recommendations 
may include, but are not limited to, leave, and fitness consultation and/or reassessment 
options. The firefighter will have up to six months to schedule a retake date for the 
Task-Oriented Physical Demands Assessment. 

Third Time of Unsuccessful Completion 

Firefighter can decide to take a Leave of Absence or resign (Refer to Personnel Policies)  
The firefighter must retake and pass the Task-Oriented Physical Demands Assessment 
upon return from the Leave of Absence and before being reinstated. 
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CHAPTER 5 TRAINING/MAINTENANCE REQUIREMENTS 

5.1 Medical Training/Maintenance 

5.1.1 First Responder  
All Fire Department firefighters shall meet the following minimum first aid requirements: 

1. A current First Responder certificate 

2. No firefighter shall let his/her certification expire. 

3. Department firefighters not meeting the minimum first aid requirements shall not act or 
respond on the first apparatus unless directed by the officer/senior fire fighter in charge. 

5. It shall be the responsibility of each firefighter to keep the Fire Department updated with 
copies of current certificates. 

6. All firefighters shall take and successfully pass a First Responder or EMT refresher course at 
least once every two (2) years. 

5.1.2 CPR Requirements 
All firefighters shall take a CPR refresher course annually. 

5.1.3 AED Requirements 
All firefighters shall take an AED (Automatic External Defibrillator) Training/Maintenance 
refresher course administered by our medical directorship annually. 

5.1.4 Blood borne and Airborne Pathogen Requirements 
All firefighters shall take a blood borne and airborne pathogen Training/Maintenance refresher 
annually. 

5.2 Fire Training/Maintenance 

5.2.1 Fire Training/Maintenance Requirements 
1. All firefighters must meet the minimum requirements as set forth in Section 5.3 Position 
Training/Maintenance Requirements. 

2. All officers shall attend 12 hours of outside (extra) Training/Maintenance annually. 

4. It shall be the responsibility of each firefighter to turn in all certificates of courses of outside 
(extra) Training/Maintenance taken to the department Training/Maintenance officer. 

5.2.2 Outside Training/Maintenance 
1. All available outside Training/Maintenance, sectional schools, conferences, and seminars will 
be posted on the Training/Maintenance board. 

30 May 12, 2010|   East Bethel Fire Department  

 
 



2. It shall be the member's responsibility to periodically review available outside 
Training/Maintenance. 

3. All outside (extra) Training/Maintenance must be approved by the department 
Training/Maintenance officer and Fire Chief prior to taking the course. Failure to do so may 
result in any costs not being reimbursed. 

4. Any firefighter requesting more than two (2) outside (extra) Training/Maintenance classes 
must have approval from a Fire Chief. 

5.2.3 Training Responsibility 
Fire Training will be the responsibility of the Fire Training Officer 

5.3 Position Training Requirements 
Position Training Requirements 

Firefighter 
• Probationary Period 
• Firefighter I Certified 
• Firefighter II Certified within 12 months 
• First Responder or EMT 
• Basic Pumps 
• Hazardous Materials Operational 

Lieutenant 
• Firefighter qualifications 
• 2 years experience on department  
• Fire Instructor I 
• Fire Officer I Certification 
• Leadership I 
• 12 hours every year of outside(extra) Training 

Captain 
• Lieutenant qualifications 
• 4 years experience on department  
• Fire Officer II – Certification within 12 months of appointment. 
• Fire Investigation 
• Leadership II 
• 12 hours every year of outside(extra) Training 

District Chiefs 
• Captains qualifications 
• 6 years experience on department  
• Basic Administration 
• Incident Management 
• Leadership III 
• 12 hours every year of outside(extra) Training 

Fire Deputy Chief 
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• District Chiefs qualifications 
• 8 years experience on department  
• Advanced Administration 
• Disaster Management 
• 12 hours every year of outside(extra) Training 
• Fire Training/Maintenance Officer 
• Instructor II or equivalent. 
• Safety Officer Training 
• 12 hours every year of outside(extra) Training 

Fire Inspector 
• Lieutenant qualifications 
• 4 years experience on department  
• Fire Inspector I (certification) 
• Fire Investigation 
• Public Relations 
• Leadership II & III 
• 12 hours every year of outside(extra) Training 

Fire Chief 
• Refer to Fire chief/Emergency Management Director Job Description. 
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CHAPTER 6 COMMUNICATIONS, SAFETY AND INCIDENT 
COMMAND 

6.1 General Communications 
All Department apparatus shall report in service and subsequent arrival on the county radio. 
Department tactical operations will utilize Tactical Channel assigned by central dispatch. 
Requests for assignment of tactical channel should be made by the officer in charge or incident 
command. During mutual aid operations, communications should be on the county radio 
assigned tactical channel. On all call outs, the apparatus officer or senior fire fighter shall be 
responsible for all in route radio communications. All communications shall be per Anoka 
County Fire Protection Council radio rules and procedures (see Appendix B) Proper radio 
etiquette shall be used on all radio communications at all times. No profanity shall be used at 
any time. 

6.2 Truck Communications 
When the apparatus is ready to respond, the officer shall put the truck in service on the county 
radio by giving: 

- “2800” 
- City name 
- Truck type 
- Truck number 
- Number of crew members, if other than full 
- Identity of officer 
- Statement: "in service" 
The officer shall keep in contact with the county dispatcher and other apparatus in route as may 
be required. The first arriving apparatus shall announce on the county radio their arrival by 
giving: 

- “2800” 
- City name 
- Truck type 
- Truck number 
- Brief description 
- Size up of conditions encountered 
- Statement: "_______ in command." (i.e., "200 in command," "Captain 3 in command," etc.) 

6.3 Mutual Aid Communications 
When requesting mutual aid, the officer in charge shall state the following to the county 
dispatcher: 

1. Specific equipment and personnel being requested. 
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2. The staging area to which incoming apparatus are to report. The officer in charge should be 
aware of and monitor all channels. Incident command could receive calls from one or all 
channels and should assign personnel to monitor the required radio channels. 

6.4 Incident Command System (ICS) 

6.4.1 Purpose of Incident Command System 
The East Bethel Fire Department responds to a wide range of emergency incidents. In order to 
manage effectively our personnel, resources and provide for the safety and welfare of the public 
and ourselves, the East Bethel Fire Department will always operate within the Incident 
Command System (ICS). At all Fire Department call outs, it shall be clearly understood who the 
officer in charge will be on each piece of apparatus. This individual may delegate his/her 
responsibility at any time to a more qualified person. At all callouts, it shall be clearly defined 
which firefighter will be the officer in charge. 

6.4.2 Responsibilities of Incident Commander 
The Incident Commander (IC) shall be responsible for the following at any incident: 

A. Assess incident priorities. Incident priorities provide a framework for command. 

1. Life safety. 

2. Incident stabilization. 

3. Property conservation. 

B. Perform size-up Size-up is not static and must be continued throughout the duration of the 
incident. 

1. What have we got? (situation) 

2. Where is it going? (potential) 

3. What do we need to control it? (resources) 

C. Select the strategic mode. Operations may be conducted in either an offensive or defensive 
mode. This decision is based upon the answers to the following two questions: 

1. Is it safe to conduct offensive operations? 

2. Is resource capability (present and projected) adequate for 

offensive operations to control the incident? 

D. Define the strategic goals. Strategic goals define the overall plan that will be used to control 
the incident. 
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1. Protection or removal of exposed persons. 

2. Confinement and extinguishment of the fire or control of the hazard. 

3. Minimal loss to involved or exposed property. 

E. Establish tactical objectives. Tactical objectives are the specific operations that must be 
accomplished to achieve strategic goals. 

1. Assignment of resources. 

2. Nature of the tactical activity. 

3. Location in which the tactical activity must be performed. 

4. If the tactical action must be performed in sequence or coordinated with any other 
tactical action. 

F. Implement the incident action plan. Implementation of the incident action plan requires that 
the IC establish an appropriate organizational structure to manage the required resources and 
communicate the tactical objectives. 

G. Select the command mode. The IC must determine if the initial command activity will be 
conducted from a fixed position, or if it will be conducted simultaneously with the tactical 
operations of the first arriving company. Command from a fixed position is preferred. The IC 
must answer the following two questions:  

1. Will the initial tactical operations of the first arriving apparatus have a significant 
impact on the eventual outcome of the incident? 

2. Will the personal efforts of the Apparatus Officer in the performance of the tactical 
activity have a significant impact on the ability of the Officer to achieve their assigned 
tactical objectives? If the answer to these two questions is No, command from a fixed 
position should be established. If there is a need for immediate tactical activity, and the 
incident necessitates that the Apparatus Officer be an integral part of the tactical 
operations, command in the offensive mode should be initiated. Command in the 
offensive mode should only be performed until command can be transferred. 

6.4.3 Establishing Incident Command 
The first fire department officer or senior firefighter to arrive at a scene, shall assume command. 
The initial officer or firefighter shall remain in command until command is transferred. Incident 
Command includes assuming the role of and responsibility for accountability and Safety Officer. 
The first arriving officer or senior firefighter initiates the command process by giving an initial 
radio report which includes: 
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1. Officer taking command (i.e., captain 2 in command). 

2. A brief description of the incident situation. 

3. Obvious conditions. 

4. A brief description of the action being taken. 

5. Any obvious safety concerns. 

One or two apparatus responses, that are not going to escalate beyond the commitment of 
these apparatus, do not require a formal activation of the incident command system. However, 
the first on-scene officer/senior firefighter shall remain responsible. If the situation has not 
stabilized and/or the department officer must withdraw to the exterior, the officer shall 
establish formal command and identification of command location/command post. 

6.4.4 Organization for Larger Incidents 
The Incident Command structure should be based on the management needs of the incident 
and should be developed on a proactive basis. Incident resource and management needs must 
be projected adequately ahead to allow for the reaction of responding resources. The IC and 
other supervisory personnel should anticipate span-of-control and work load. This may 
necessitate requesting additional command officers to fill these overhead positions. Whenever 
planning, logistical, or finance functional responsibilities become a significant work load for the 
IC, the appropriate sections should be staffed. This will prevent overextension of the IC's span-of 
control. 

6.4.5 Transfer of Command 
When command is transferred, it should trigger an upgrade in the command structure. The 
officer assuming command will conduct communications with the person being relieved via 
radio, or preferably person to person. The person being relieved will brief the officer assuming 
command, indicating the following: 

General situation status. 

Incident conditions. 

Tactical priorities/objectives. 

Safety considerations. 

Assignment of operating companies and personnel. 

Appraisal of need for additional resources. 
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Command cannot be transferred to any officer that is not on the scene. The arrival of a ranking 
officer on the incident scene does not automatically mean that command will be transferred. 
The officer receiving command must acknowledge receipt and announce that command has 
been transferred. Other chief officers arriving on the scene shall report to the command post. 
They shall assume duties to assist the Incident Commander. If command has been established 
by a firefighter, command shall be transferred to the first arriving Officer. Command shall be 
transferred to the first arriving Chief at that Chief's discretion. When a Chief or Chief Officer 
allows a lower ranking Officer to retain command this does not remove the responsibility for the 
incident from the higher ranking individual. 

6.4.6 Communications 
All unnecessary radio communications shall be eliminated. All communications channels shall be 
established by Incident Command. All communication to the Central Communication Center 
shall be on primary county fire frequency. All other communications shall be assigned. If 
resources outside of Anoka County are requested, Incident Command shall request a patch to 
our channel. City Tactical Channel shall generally be confined to station communications or a 
specific sector. 

6.4.7 Staging 
All incoming apparatus shall report to the staging area. When the IC has not defined an 
assignment for on-scene or responding resources, staging shall be established automatically by 
incoming apparatus. When an incident is not yet stabilized, resources sufficient to meet 
potential incident development should be available in staging. Incident Command shall establish 
staging by defining its location and communicating this information to the dispatch center. The 
dispatcher or IC shall inform all responding resources of the location of staging. If responsibility 
is not specifically assigned the officer of the first apparatus to arrive in staging shall assume the 
function of the staging officer. The staging officer shall keep the Incident Command advised of 
resource availability in staging. Incident Command shall request on-scene resources through the 
staging officer and shall specify where and to whom these resources shall report, as the 
complexity of the incident mandates. 

6.4.8 Sectoring 
Sectoring may be mandated and IC should anticipate this need and assign sectors as indicated.  

Note: Sectors should include but are not limited to: interior, roof, exterior, directional areas, 
staging, relief, water supply, logistics, finance, planning, ventilation, safety, accountability, etc. 

6.5 AM/FM Radio Usage 

6.5.1 Emergency Calls 
Vehicle AM/FM radios should not be used during an emergency call. 
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6.5.2 Training 
Vehicle AM/FM radios should not be used during Training without the permission of the officer 
in charge of Training. 

6.5.3 Usage Authorization 
Vehicle AM/FM radios shall be kept in the off position and shall be used only with the approval 
of the apparatus officer. Any requests from firefighters that the radio not is turned on shall 
prevail. 

6.6 Emergency Evacuation 

6.6.1 Emergency Evacuation Signal 
A steady blast of an air horn(s)/or Evacuation Tones shall be the signal for all firefighters and/or 
other personnel to evacuate the hazardous area or structure immediately.  

6.6.2 Notification for Emergency Evacuation 
A safety officer, a sector officer and/or a firefighter shall notify the Incident Commander 
instantly of any emergency situation requiring the immediate evacuation of an area and/or 
structure. 

6.6.3 Communication of Emergency Evacuation 
When there is an emergency evacuation required of the hazardous area and/or structure, the 
Incident Commander must do the following: 

1. Immediately transmit the following on all radio channels: 

“Evacuate Immediately.” 

2. Order that all available apparatus sound their air horns in a steady blast emergency 
evacuation signal. This shall be repeated as necessary. An accountability roll call shall be 
taken. 

6.7 Safety Officer 

6.7.1 Purpose of Safety Officer 
All Fire Department operations shall have a Safety Officer. It shall be the responsibility of the 
safety officer to ensure that all department operations are conducted safely. These operations 
include, but are not limited to, emergency operations and Training/Maintenance. 

6.7.2 Position of Safety Officer 
The position of Safety Officer shall be assumed automatically by the Incident Commander or 
Training/Maintenance Officer at any emergency operations or Training/Maintenance. A Safety 
Officer should be appointed by Incident Command or the Training/Maintenance Officer when 
and where resources permit. 
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6.7.3 Responsibilities of Safety Officer 
The responsibilities of the Safety Officer are: 

1. Maintain contact with Incident Command and/or the Training/Maintenance Officer. 
2. Wear appropriate identification. 
3. Identify hazardous areas of operations. 
4. Assess apparatus placement. 
5. Identify, assess and make appropriate changes and/or stop any unsafe actions. 
6. Maintain a continuous assessment of the condition of the structure and any potential for 
collapse. 
7. Maintain a continuous assessment of the total area of operations to make sure that it is a safe 
scene. 
8. Assess all firefighters' physical and mental ability to perform their duties. 
9. Assume responsibility of accountability until an accountability officer is assigned. 

6.8 Fire Department Safety 
It shall be the responsibility of the Fire Chief to conduct research, develop recommendations, 
and study and review matters pertaining to and the management of occupational safety and 
health within the Fire Department and to recommend to the Fire Chief their proposals and 
findings. 

6.9 Accountability System 

6.9.1 Purpose of Accountability System 
The Fire Department shall have an accountability system designed to provide the Fire 
Department with an accounting for each firefighter in route to, during, and following all 
Department operations. 

6.9.2 Responsibility for Accountability 
The Incident Commander shall assume the responsibility for accountability automatically. An 
Accountability Officer should be appointed when and where resources permit at any emergency 
operations or Training/Maintenance, or when the incident may dictate. This person shall assist 
with or take responsibility for accountability. 

6.9.3 Accountability System Components 
The Accountability System consists of the following components: 

1. All firefighters will be supplied with two (2) name tags to be attached to their helmet or 
turnout gear. 
2. All engines, aerial and heavy rescue will have one (1) entry board. 
3. Each apparatus will have two (2) crew boards. 
4. All SCBA’s will have an Integrated Personal Alarm Locator attached. 
5. Two-way radios will be utilized by all crews operating in a hazardous area. 
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6.9.4 Firefighter Responsibility 
It shall be the responsibility of all firefighters operating at emergency operations or 
Training/Maintenance to participate in the Department’s Accountability System. 

6.9.5 Implementation of System 
The Accountability System shall be fully implemented on all calls and Training/Maintenance, 
excluding medical calls and non-hazardous Training/Maintenance. Only plain language will be 
used in communications relating to accountability. No abbreviations or acronyms will be 
permitted. 

6.9.6 Using the Accountability System 
Using the Accountability System In Service/Responding to 

• All firefighters responding in each apparatus shall place and/or ensure the placement of 
their name tags on the apparatus crew boards. 

• One (1) crew board shall remain in the apparatus on or adjacent to the Officer's seat. 
• The crew board’s security will be the responsibility of the apparatus driver. 
• The crew board will be utilized should a roll call of the entire scene be deemed 

necessary by Incident Command. 
Arrival 

• Upon arrival, all firefighters shall stay with their apparatus until assigned by Incident 
Command or the Apparatus Officer. 

• There shall be no freelancing by any firefighter at any time. 
Entering a Structure and/or Hazardous Area 

• Prior to entering a structure and/or hazardous area, a firefighter and/or Officer shall 
give (1) crew board to the IC or Accountability Officer or obtain an entry board from 
their apparatus and place it at the entry point of the structure and/or hazardous area. 

• Note: If any entry board is already in place, they are to use that entry board. 
• As each firefighter enters the structure and/or hazardous area entry point, the crew 

board shall be utilized to track location on the fire ground. 
• Special Note: A structure and/or hazardous area may have more than one entry area. 
• Incident Command or the assigned Accountability Officer must be informed of and 

maintain accountability for crews and individuals on the fire ground. 
• A hazardous area includes the close proximity to a burning or damaged structure. 
• Working in a Structure and/or Hazardous Area 

When working in a hazardous atmosphere or area, all firefighters will: 

• Operate as team of two (2) or more. 
• Enter, stay, work and leave as a team. 
• Remain in contact with all team firefighters through visual, audible, physical, safety 

ropes or by other means in order to conduct their activities. 
• Maintain two-way radio contact with Incident Command. 
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• If radio communication is lost, the affected crew shall exit the hazardous area 
immediately or team up with another crew and advise Incident Command of the 
change. 

Exiting from a Structure and/or Hazardous Area 

• All teams exiting a structure and/or the hazardous area should make an effort to exit 
from the same point as entry was made. 

• All crews shall retrieve their boards, regardless of their exit point. 
Upon exiting and retrieval of their boards, all team firefighters should report to the relief area, 
staging area, or their apparatus as the incident may dictate. Crew boards shall be given to those 
sector officers for accountability. If no sector officer is assigned it is the crew officer’s 
responsibility to maintain the crew board and accountability. 

6.9.7 Personal Accounting Reporting (PAR) check 
For a confirmed structure fire Central Dispatch will call for a 15 minute Par check and then reset 
for the next 15 minute Par check if requested. A Par check may be requested to account for and 
verify the safety of any or all firefighters and to ensure accountability. The Incident Commander, 
Safety Officer, Accountability Officer and/or any firefighter may request that a Par check be 
implemented. Two (2) types of Par check may be taken: 

Structure and/or Hazardous Area Par check 

• This Par check shall be called whenever there is a change from offensive to defensive 
attack, flashover, back draft, collapse, wind change, trapped firefighters, fire under 
control, etc. 

• This will be conducted using the crew/ entry boards. 
• Total Fire ground Par check 
• This Par check shall be called if there is a missing firefighter and/or the emergency 

evacuation signal is activated. 
• This will be conducted using the crew boards. The Par check shall be conducted by the 

Incident Commander and/or Accountability Officer who will call off the names of each 
firefighter from the appropriate entry and/or crew Accountability boards. This may be 
done with the assistance from other officers. When a Par check is called, Incident  
command will state the following over the radio a minimum of two (2) times prior to 
calling out the names: “Stand by for Par check.” or if it is perceived as en emergency: 
“Stand by for emergency Par check.”  

Special Note: A Par check may be sector specific. All names on the entry and/or crew boards 
must be accounted for. 

6.9.8 Termination of System 
The Accountability System will be maintained until all operations are complete. Prior to leaving 
the scene, each Apparatus Officer will Par check the apparatus crew board. 

When each apparatus returns to the station, it shall be the responsibility of each firefighter to 
retrieve his/her name tag from the crew board. 
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6.9.9 Downgrading of System 
The accountability system may be downgraded at any time from full implementation by Incident 
Command as the ongoing scene operations and conditions permit and warrant. 

6.10 Thermal Imaging Camera Policy 

6.10.1 Purpose 
The purpose of the Thermal Imaging policy is to provide guidance for the proper use, care and 
maintenance for the unit. The Thermal Imaging Camera is designed as a life safety/ rescue 
device and shall be used as such as its primary role on scenes. 

6.10.2 Training/Maintenance 
Only trained individuals can use the Thermal Imaging Camera. Prior to the use of the camera the 
user must receive Training/Maintenance instruction from an approved Training/Maintenance 
instructor. The firefighter must be signed off on the use, maintenance, and cleaning of the unit. 
All firefighters shall keep refreshed on the unit through fire department Training/Maintenance 
and or individual Training/Maintenance. 

6.10.3 Use 
Camera must be used in accordance with the manufactures instructions at all times. Proper care 
shall be used to prevent any damage to the unit. When the Thermal Imaging Camera is in use 
ALL components shall be turned on and properly operating as the situation dictates. The 
Thermal Imaging Camera will be located by the officer’s seat in the designated truck(s). The 
officer of the truck has the primary responsibility for its use. The officer of the truck shall use the 
camera for the direction of rescue, suppression, and overhaul crews. The officer has the option 
to have a qualified firefighter operate the camera. If the officer has discontinued the use of the 
camera, the camera should be returned to the relief area when time permits. All other uses for 
the Thermal Imaging Camera outside the scope of a fire department response shall have prior 
approval from a Chief Officer or Captain. 

6.10.4 Rapid Intervention Team 
The Thermal Imaging Camera shall be used during all Rapid Intervention Team (RIT) 
deployments. Once the officer directing interior operation has control of or completed rescue, 
fire, and ventilation operations, the Thermal Imaging Camera shall be turned over to RIT Sector 
Officer. The RIT Sector shall have one Thermal Imaging Camera as soon as possible. If the RIT 
Sector is deployed and does not have possession of the camera the 

Interior Officer shall immediately pass off the camera to the RIT Sector Officer. A mutual aid 
Thermal Imaging Camera of the same make and model can be used in substitute for the RIT 
Sector camera. If the Thermal Imaging Camera is not of the same make and model, a qualified 
user of the unit shall operate the camera and provide guidance to the RIT Sector Officer. 
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6.10.5 Maintenance & Cleaning 
The manufactures recommendations for maintenance and cleaning shall be strictly followed. 
The camera maintenance checks shall be performed on a regular basis. The Thermal Imaging 
Camera shall be cleaned after each use. The Thermal Imaging Camera shall be maintained in a 
“ready state” at all times when not in use. 

 

 

 

 

43 May 12, 2010|   East Bethel Fire Department  

 
 



CHAPTER 7 RESPONSE GUIDELINES 

7.1 General Response 
 

East Bethel Fire Department 

Single/Multi Station Call Out Protocol 

 

Station/District Boundaries   

 

 

 

 

 

 

 

 

 

 

General Alarm (All Call) from 0500 hrs to 1700 hrs (weekdays) 

 

Single Station Call from 1700 hrs to 0500 hrs Monday through Friday (weeknights)  

and 

1800 hrs Friday through Monday 0600 hrs 

 

Station # 2 

North of: 

Gridline 5-A/6-A; 4-B/5-B; 4-C/5-C; 6-D/7-D 

Station # 1 

South of: 

Gridline 5-A/6-A; 4-B/5-B; 4-C/5-C; 6-D/7-D 

And 8-D 

 

44 May 12, 2010|   East Bethel Fire Department  

 
 



The following Holidays will be classified as Single Station Calls days (24 hours) 

(1700 hrs day before Holiday through day after Holiday 0500 hrs) 

New Years Day 

Memorial Day 

4th of July 

Labor Day 

Thanksgiving Day 

Christmas Day 

Types of Single Station Calls 

Station # 1 Station # 2 

Assist or Lift Assist  Assist or Lift Assist 

Medical Medical 

Vehicle Fire Vehicle Fire 

Grass Fire Grass Fire 

Wash Down Wash Down 

Fire Alarm Fire Alarm 

Water/Ice Rescue Water/Ice Rescue 
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Types of Duty Officer Calls 

 

Duty Officer 

Fire Alarm w/NO smoke, malfunction, in trouble mode 

Carbon Monoxide Alarm no one ill 

Illegal Burn 

Fire Out Report 

Other Service and Informational Calls 

 

 

 

 

Types of General Alarm (All Call) 

 

Station # 1 Station # 2 

Structure Fire Structure Fire 

Vehicle Accident Vehicle Accident 

Haz Mat Haz Mat 

Mutual Aid Mutual Aid 
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Request for Mutual Aid: 

Closest Station will respond 

 

Station # 1  Station # 2 Station # 3 

Ham Lake Isanti Ham Lake 

Oak Grove Linwood Forest Lake 

Linwood St. Francis  

 Bethel  

* Or as requested by special equipment 

 

All Chief Officers’ Pagers and Duty Officer Pager will have all tones 

Fire Fighters’ Pagers will have single station tones 

Any Officer may, on his or her discretion, upgrade a Single Station Call to a General Alarm 

Fire Fighters must listen to addresses and Dispatcher Information 

 

Pager Tones 

Tones Chief 
Officers 

Duty 
Officer 

Station 1, 3 
Officers 

Station 2 
Officers 

Station 1, 3 

Fire Fighters 

Station 2 

Fire Fighters 

Station # 1 X X X  X  

Station # 2 X X  X  X 

Station # 3 X X X  X  

Duty Officer X X     
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District Boundaries  

East Bethel Fire Department 

 

 

213th Avenue NE 

Station One 

Station Two 
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7.1.1 Responding to Callouts 
All firefighters responding to East Bethel Fire Department call outs shall drive with caution and 
obey all traffic rules and regulations of the State of Minnesota. 

All firefighters shall report directly to the nearest and/or assigned station unless the incident is 
in the direct line to the station exception being probationary firefighters who must go the 
appropriate station. Firefighters responding directly to the scene/incident are to be avoided 
when practical, and as such, are discouraged by these procedures. 

7.1.2 Fire Callouts 
All firefighters shall respond to the closest station for assignment. 

7.1.3 Rescue/Medical Callouts 
All first aid qualified firefighters shall respond to the nearest and/or assigned station for 
assignment. 

7.1.4 Personal Injury Accident Callouts 
All firefighters shall respond to the closest station for assignment. First aid qualified firefighters 
shall have complete priority over non-qualified firefighters when manning the responding 
apparatus. Non first aid qualified firefighters shall only fill apparatus positions as lack of 
personnel may dictate and then only under the direction of the officer in charge. 

7.1.5 Miscellaneous Callouts (Auto Aid/Mutual Aid, etc.) 
All firefighters shall respond directly to the closest station for assignment without exception. 

7.1.6 Mutual Aid Requests: Scene Callouts 
East Bethel Fire Department may respond to requests for mutual aid. An officer will be 
responsible for dispatch of the requested units concurrent with the available firefighters and 
needs of the City of East Bethel. Each apparatus responding to a mutual aid request will have an 
officer if possible in command. The minimum crew will be four on an engine. A command 
vehicle shall respond with a Chief Officer when available personnel allow. 

Reference: Section 8.5.7 Mutual Aid to Scene of Requesting Fire Department 

7.1.7 Mutual Aid Requests: Standby at Station Callouts 
Requests for a crew to standby at a neighboring station will be by a routine response only. A 
chief or senior officer shall remain in the city until completion of the mutual aid detail. Mutual 
aid requests will normally be covered by closest Station. A command vehicle shall respond with 
a Chief Officer when available personnel allow. 

Reference: Section 8.5.6 Mutual Aid Standby at Neighboring Station 
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7.1.8 Requesting Mutual Aid Assistance 
Mutual aid requests from other communities should be called if, in the judgment of the IC in 
charge, the apparatus, equipment and/or personnel available are inadequate to handle the 
situation. 

7.1.9 Auto Aid Requests: Scene Callouts 
East Bethel Fire Department may respond to requests for Auto aid. An officer will be responsible 
for dispatch of the tanker concurrent with the available firefighters and needs of the City of East 
Bethel. Each apparatus responding to an Auto aid request will have an officer if possible in 
command. The minimum crew will be two on a tanker Reference: Section 8.5.7 Auto Aid to 
Scene of Requesting Fire Department 

7.1.10 Auto Aid Assistance 
Auto aid from other communities shall be called in the judgment of the Central dispatch 
between the hours of 5:00AM – 6:00PM Monday thru Friday for all confirmed structure fires. 

7.1.11 Incident Completion 
When a police officer is present or in charge at an incident, the Fire Department officer in 
charge shall request permission to clear the scene when Fire Department activities appear to be 
complete. 

7.2 Response Protocols 

7.2.1 Response Protocols En-route to Scene 
The response protocols for each driver, officer and firefighter while in route to the scene of an 
emergency are listed below: 
Response Protocols En-route to Scene 
Step 1  

• Driver - Know truck operations. 
• Officer - Senior officer/Senior fire fighter to occupy officer's seat. 
• Firefighter - Dress completely.   

Step 2 
• Driver - Know general destination. 
• Officer - Take general command of apparatus. 
• Firefighter - Don Air packs. 

Step 3 
• Driver - Drive with caution. 
• Officer - Know destination and route. Use map book as required. 
• Firefighter - If confirmed fire, put on face mask. 

Step 4 
• Driver - Be prepared to yield and stop at all times. 
• Officer - Check in service. Establish jobs to be done on arrival. 

50 May 12, 2010|   East Bethel Fire Department  

 
 



Step 5 
• Driver - Command all vehicle functions en-route. Utilize lights, siren, and air horn. Driver 

shall assign duties as required. 
• Officer - Handle all en-route communications. Officer or senior fire fighter shall take the 

entry board. 
Step 6 

• Officer - Assist with warning devices only as requested by driver. 
Step 7 

• Officer - Give initial direction and collect accountability tags while crew is in route. 
Step 8 

• Officer - Pick hydrant or be aware of nearest water supply. 
Step 9  

• Officer - Review preplan in route. 

7.2.2 Initial Response Protocols at Scene 
The initial response protocols for each driver, officer and firefighter at the scene of an 
emergency are listed below: 
Initial Response Protocols at Scene 
Step 1 

• Driver - Position vehicle at officer's or senior fire fighter’s direction. 
• Officer - If first in, give size-up. 
• Firefighter - Advance predetermined line  

Step 2 
• Driver - Chock rear wheel. 
• Officer - Carry radio. 
• Firefighter - Assist in hydrant hookup, if appropriate. 

Step 3 
• Driver - Engage pump. 
• Officer - If first in, take command. 
• Firefighter - Call for charge when line set. 

Step 4 
• Driver - Engage generator. 
• Officer - Give initial directions to crew. 
• Firefighter - Initiate attack on officer’s command. 

Step 5 
• Driver - Set radios to assigned tactical channel 
• Officer - Direct/assist crew in initial attack. 
• Firefighter - Gain entry - an axe and flashlight and radio shall accompany all advances. 

Step 6 
• Driver - Assure water supply. 
• Officer - Insure accountability is in place. 
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7.2.3   2 IN 2 OUT & RAPID INTERVENTION POLICY 
Purpose 
To provide procedure for Fire Department personnel operating during the initial stages of a fire 
incident to comply with the current edition of Title 29, Code of Federal Regulations, Section 
1910.134 (29 CFR 1910.134): Respiratory Protection. 
 
Policy  
All firefighters of the Fire Department shall comply with applicable state and federal regulations 
and operate safely at all fire scenes. Failure to comply will result in disciplinary action. 
 
Responsibility 
It is the responsibility of the Incident Commanders to assure compliance with this policy and all 
applicable state and federal regulations while conducting fire ground operations. It is the 
responsibility of all personnel operating at the scene of a structure fire to comply with this policy 
and to wear all personal protective equipment and self-contained breathing apparatus and to be 
prepared to perform interior firefighting operations and rescue. 
 
Definitions 
• Incident Management System. A system used to provide structure and coordination to the 

management of emergency incident operations in order that all objectives are 
accomplished, and provide for the safety of citizens and Department personnel. 

• Immediately Dangerous to Life and Health (IDLH) Atmospheres. Any atmosphere that 
poses immediate hazard to life or produces immediate irreversible debilitating effects on 
health. 

• Incipient Stage Fire. A fire that is in its initial stage and that can be extinguished by portable 
extinguishers, class II standpipe or small hose streams without the need for personal 
protective equipment (PPE) or self-contained breathing apparatus. 

• Incident Commander (IC). The fire officer in overall command of an emergency incident, 
equipped with personal protective equipment and portable radio. 

• Attack Team. A minimum of two fire personnel wearing PPE and using SCBA and equipped 
with a hose line and portable radio that are assigned interior firefighting duties. 

• Stand-By Team. A minimum of two fire personnel wearing PPE and SCBA and equipped with 
a hose line and portable radio who are assigned to remain in reserve performing no other 
duties. The sole purpose of the Stand-By Team is rescue of the Attack Team(s). 

• Rapid Intervention Team (RIT). Minimum of two fire personnel wearing PPE and SCBA and 
equipped with rescue and forcible entry equipment assigned as a safety team for the 
firefighters in the hot zone. The RIT is for emergency use only. 

• Hot Zone. The area in which the firefighters are working/ mitigating the incident. 
• Incident Management System. At the scene of all incidents attended by the Fire 

Department, an Incident Management System (IMS) shall be employed. 
 
Actions of the First Arriving Company. The following procedure shall be used by the first 
arriving company at the scenes of all structure fires that are beyond the incipient stage. 
• Command. The officer of the first arriving apparatus shall assume the role of initial Incident 
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• Commander and shall remain so until relieved by a higher-ranking officer and command has 
been properly passed. The initial IC may pass command to the officer of the second 
apparatus and become part of the attack team or retain command and assign the second 
apparatus crew the attack role. The IC shall be responsible for assuring constant readiness 
to intervene in a rescue situation. The IC is also responsible for tracking those department 
firefighters who have entered the structure. 

• Size-Up. The IC shall conduct a size-up of the incident. The IC shall determine whether 
immediate rescue is necessary. 

• Company Tasks. The first arriving company shall lay two hose lines, one for the attack team 
and one for the Stand-By Team. The first arriving company shall perform other tasks the 
initial company can accomplish. 

• Suppression Effort. No interior firefighting operations shall take place until all entry and 
stand by personnel have all PPE on and there is a minimum of six personnel on-scene. The 
initial company may conduct interior and or exterior firefighting operations. 

• Interior Fire Attack. Upon the arrival of a second company and or a minimum of six 
personnel on-scene, interior operations can be initiated. The following assignments shall be 
filled prior to interior operations: IC, Attack Team, Stand-By Team or RIT and Apparatus 
Operator. 

• Rescue Operations. Rescue operations shall be conducted as follows: 
o Rescue Personnel. Rescue personnel, including Stand-By personnel, shall always 

operate in teams of at least two. At all times rescue personnel shall be equipped 
and operate the same as Attack Teams stated above. 

o Rescue Notification. No rescue effort may be made for either civilians or fire 
personnel without prior notification and agreement of the IC. 

o Initiation of Rescue. Nothing in this section is meant to preclude firefighters from 
performing emergency rescue activities before an entire team has assembled. IC 
must be notified prior to entry of a structure for emergency rescue.  

• Rapid Intervention Team (RIT). Once a RIT has been established and they have secured their 
equipment in the RIT staging area. The stand-by personnel can be relieved of their duties 
and assigned to work in the hot zone. The RIT can be filled by the department firefighters 
OR a mutual= aid department qualified to meet the RIT requirements. With large multi 
sector operations (i.e. large industrial buildings and apartment buildings) multiple RIT may 
be assigned. 

• Control of Fire. Once the fire has been extinguished and the IDLH atmosphere in the fire 
structure has been removed or interior operations have ceased, the RIT is no longer 
required. 

• Suggested Equipment for RIT Sector: 
o Tarp 
o Halligan tool 
o Axe 
o Maul or Denver tool 
o 6’ pike pole 
o Safety line 35’ 
o Flashlights 
o 1 portable radio for each team of two (2) 
o Ladder (s) 
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o Stokes basket 
o 100’ rescue rope 
o Additional SCBA unit with mask 
o Positive pressure fan 
o Thermal Imaging Camera 

7.2.4 Fires  
STRUCTURE FIRE 

• Units will respond according to the established response list. 
• All personnel in the crew cab area will put on SCBA in route to the incident. The face 

masks portion of the SCBA will not be put on until actually ready to enter a hazardous 
area. 

• The driver of an engine is also the pump operator of that vehicle. 
• Once at the scene the driver will assume his/her duties as pump operator. The officer 

will do a size-up of the situation and develop a plan of action.  
• The two firefighters in the crew cab closest to the fire scene will be the attack crew. 

They will stretch an attack line, 1 3/4" for small fires, 2 1/2" with Y-gate to 1 3/4" for 
commercial and long lays (as determined by the officer) to the area of entry (also 
determined by the officer). 

• The other firefighter will assist with ventilation and will proceed with ventilation as 
directed by the officer. 

• All attack crews and anyone else exposed to any hazards will be in full protective gear to 
include SCBA. 

• The second engine into a hydrant area will supply water to the first engine using the 
best method for the particular situation. The crew will then report to the IC for further 
assignment. 

• The person in charge of the first in engine may choose to lay his own l i n t  line if condition 
warrants such action. 

• All later arriving personnel will report to the Incident Commander as a crew and will be 
assigned tasks by the Incident Commander as the situation dictates. 

• When drop tanks are involved, the pump operator and the tanker personnel will set up 
the appropriate equipment for that operation. The Incident Commander or water supply 
officer will determine how many drop tanks are necessary. 

• The Incident Commander or water supply officer will determine where the tankers will 
refill. Any tanker leaving the scene for more water will NOT use the radio stating such. 

• The signal for all personnel inside an involved structure to evacuate the building 
immediately will be a steady blast of all available air horns. 

• The beginning pressure used for hand lines will be 120 PSI at the engine. The officer 
responsible for that attack line will give directions for either an increase or decrease in 
pressure. 

• In all cases, attempts will be made to determine if there are any people in the structure 
and, if possible, their location. 

• At a sprinkled structure, the first unit in will go to the area that will give the best access 
to the desired area of the building. The second engine in will go to the sprinkler 
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connection and hook up to the sprinkler connection and await orders to charge the 
system. 

• All sprinkler systems will be supplied with 120 PSI at the engine. 
• Any time a sprinkler system is shut down, a person will be positioned at the main valve 

and remain there until the system is back in service. 

7.2.5 Grass and Brush Fires 
GRASS OR WILDLAND FIRES 

• Officer on first arriving unit may or may not assume command depending on manpower 
availability and perceived urgency of the situation. Command responsibilities must be 
determined as other units arrive by officers on those units. 

• Committed units, or sector commanders if used, will keep the Incident Commander 
informed of progress or changes in their areas. 

• Later responding units will respond to the command area or staging area as determined 
by the Incident Commander. 

• Radio- channel will be determined by normal radio procedures. 
• Need for mutual aid and/or the DNR will be made by the Incident Commander based on 

what he/she sees and information from units reporting to the Incident Commander 
from the field. 

• All personnel will wear the appropriate protective gear that was issued to them.  

7.2.6 Vehicle Fires 
TBD 

7.2.7 Carbon Monoxide Alarms 
CARBON MONOXIDE PROCEDURE  
NATURE OF COMPLAINT & RESPONSE: 

• Carbon Monoxide detector activated - no medical symptoms of occupants: routine 
response by duty personnel to investigate. 

• Carbon Monoxide detector activated — complaints of headache, flu like symptoms 
and/or fatigue: Emergency responses by on duty personnel to provide rescue and 
ventilate premises. 

INVESTIGATION PROCEDURE: 
A. No health symptom complaints: Check CO levels with fire department meter. If any 

detected, there is a CO source and Gas Company must be called. 
Procedure for investigating: 

• Hold meter at shoulder height & walk through premises. 
• Inspect all fuel burning sources such as furnace, water heater, gas drier, gas 

stove & oven, fireplace, & freestanding heater. 
• Ask residents: 

o How long has CO detector been alarming? 
o Was the house ventilated before your arrival? 
o What appliances were being used, was a car running inside attached 

garage? 
B. Health symptom complaints:  

• Evacuate premises & provide EMS-CARE for residents. 
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• Verify CO levels with our meter before entering. If above 35 PPM, start ventilation 
either by opening Windows or fans. Call Gas Company. 

Information to Resident: 
• If CO level detected, their appliances must be checked by professionals, advise them of 

health danger from CO. 
• Give resident copy of our form. 
• Tell resident to call us if further problems persists. 

 
Provide the following information to the resident 
   Please see Appendix (C) 

7.3 Medical and Accident 

7.3.1 Miscellaneous Police Assists 
The police will call us to assist on some of the calls they encounter. Please follow the procedures 
below when doing so. 

• THREATENING SUICIDE 
Respond routinely with no red lights or siren. Maintain and/or staged at a very safe 
distance. All personnel should stay with the vehicle. The officer in charge will make 
contact with command and then give any further instructions. 

• BOMB THREATS 
Unless specifically requested to respond to a certain location, do not leave the station 
with any vehicles. Notify the Anoka County Central Communications that the station is 
manned and are standing by. If we are asked to respond to a specific location, the 
response is routine with no red lights and siren. East Bethel Fire personnel do not search 
for bombs or even enter the area until it is determined a safe area. 

• CRIME SCENE LIGHTING OR USE OF COMMAND VEHICLE 
When we receive this type of call we are there to assist the police and are under their 
direction. Extreme care must be taken not to contaminate the evidence. We must also 
remember that this is a police investigation and there is to be no conversation about 
this incident until the case is actually closed.  

• CLANDESTINE LAB (Meth Lab) 
Treat as HAZMAT 
Wash all Gear and Equipment after incident.  

7.3.2 Ice-Related Emergencies 
WATER/ICE RESCUE 

• Units will respond according to the established response guidelines. 
• At the station, personnel will load RESCUE SLED into Utility f and respond to the scene. 
• Upon arrival, Incident Commander shall evaluate the scene. 
• When called out to a submerged victim or on the scene if victim is confirmed under the 

water or ice, the Incident Commander must call out Anoka County Dive Team to the scene 
thru 2800. If it appears the victim will go under water or ice because of the length of the 
rescue, the Incident Commander thru 2800 must call out the Anoka County Dive Team to 
the scene. 
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• Command of the Water Rescue Team should be given to the person on the scene with the 
best knowledge of water rescue. 

• Rescue Team Leader will determine which method of rescue will be used for each call. 
• Any person on RESCUE SLED, on ice, or in water must have on a personal floatation 

device or water rescue suit. 
• All other firefighters will stay with Incident Commander until rescue is completed or 

Rescue Team Leader calls Incident Commander for help. 
• When a rescue of a victim has been completed before Anoka County Dive Team arrives, 

a call to 2800 by Command should be made to cancel the dive team.  

7.3.3 Natural Gas Leaks 
NATURAL GAS LEAKS  
 

• Response to this type of call will be a one-engine routine unless there is information 
that would necessitate an emergency response. 

• Situations requiring emergency response are: 
o House filling with gas 
o Broken gas line in the house 
o Use Common Sense 

• Make sure the gas utility is notified. 
• Keep all electrical equipment away from the hazardous area. 
• Identify the source of the odor or leak using the equipment provided. 
• DO NOT crimp or restrict flow. 
• Have appropriate utility company notified. 

7.3.4 Weather Alerts 
WEATHER ALERTS 
 
Occasionally, Anoka County Central Communications will trip all the pagers for some sort of 
weather alert. For East Bethel Fire, these alerts are information only. Firefighters are not to 
respond to the stations unless we have received a specific call out for our department.  

7.3.5 Mutual Aid to Scene of Requesting Fire Department 
MUTUAL AID RESPONSE 
 
Mutual Aid calls are put out as an "ALL CALL" for information purposes. The equipment that is 
actually sent is only the equipment requested by the requesting department. All Personnel are 
to report to the station (not the scene) to await assignment from officer in command. If more 
equipment is requested, the Officer in command will direct personnel on what is to respond. 
 
"SPECIAL CONDITIONS" 
 

• At least one engine must be left in City at all times. If we have a request for all of our 
engines, before the last one leaves, we must have the next department send an engine to 
cover our area. 
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• When two engines have left our area, one of the remaining engines must be manned and 
ready for any call in our City. This engine may have to be relocated for better response 
coverage. 

• If all our tankers are on a mutual aid call, there is no need to call in a neighboring tanker to 
stand by. We must however be alert and call in a tanker very early if we have a call that 
needs a tanker. 

• Under no circumstances do we ever allow all of our available firefighters to leave our 
City. 

• Additional manpower can be transported to the mutual aid scene using a utility vehicle. 
• Response areas for mutual aid are posted on board at are printer terminal. Daytime 

response may be required, to be modified because of available personal  
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CHAPTER 8 SPECIAL FIRES, INCIDENTS AND OPERATIONS 

8.1 Basement Fires 
A fire in a basement area can be particularly hazardous due to limited access, weakened 
structural members, little or no ventilation, and high fuel loads. 

• Prior to entering a basement, open an avenue of ventilation away from the entrance 
point. 

• Place a back-up line and crew along with a light at the entrance to guide the basement 
crew out. 

8.2 Transformer, Electrical Fires 
A transformer, electrical fire can be particularly hazardous due to the conductivity of water. 

• Use dry chemical or carbon dioxide type extinguishers first when applicable. 
• Extinguish this type of fire with water under the advice of a power company official and 

then only with a 30 degree fog stream or greater. 

8.3 Confined Space and Trench Rescue 
A confined space and/or trench rescue can be particularly hazardous due to danger of oxygen 
deficiency, hazardous gases, collapse, and/or limited access. 

• No firefighter shall perform a confined space rescue that has not been trained. 
• Establish a perimeter and keep all unnecessary personnel out of the confined space. 
• SCBA should be used in all cases. 
• Determine length of time victim(s) have been trapped, exact location, oxygen and 

hazardous gases level. 
• All crews should be alert to determine if shoring is needed, length/width of trench and if 

addition expertise is required. 
• All apparatus should be kept at least 500 feet away and all unnecessary motors turned 

off. 

8.4 High Level Rescue and Repelling 
High level rescue and/or repelling operations shall only be performed by trained personnel and 
be limited to the level of Training/Maintenance acquired. The aerial truck should respond to all 
calls and be utilized whenever possible. 

8.5 Ventilation Operations 
Ventilation operations are often necessary to provide a rapid and safe conclusion to fire 
suppression. Proper ventilation contributes to fire control, rescue, and protection of exposures, 
advancement of hose lines and the general performance of the firefighters on the scene. 
Ventilation operations will be coordinated with the fire attack. 

• First-in or subsequent arriving apparatus will start positive pressure ventilation at the 
suppression entry point, on all structural fires involving an interior attack. 

59 May 12, 2010|   East Bethel Fire Department  

 
 



• The following ventilation practices will be accomplished when requested by command. 

o Use horizontal ventilation or cross ventilation when natural pressurization will 
achieve the desired result using existing structural openings. 

o Use vertical ventilation when there is extensive fire, back draft conditions, or an 
attic fire. 

• Sound for structural integrity and safe travel is required whenever 
personnel are present on a roof. 

• Use existing roof opening when possible. 

• Cut a ventilation opening if necessary. The minimum size hole for 
ventilation is 16 square feet (4 ft. x 4 ft.). Note: Care must be taken not 
to cut any structural support members such as rafters. 

• Use extreme caution on all interior or confined area fires.  

• Smoke conditions should be examined carefully and the danger of back-
draft always considered. Cuckolds’ or cocklofts (example, dead spaces 
during overhaul) present an ever present danger and should be 
approached only after effective ventilation of trapped carbon monoxide 
or other dangerous gases. 

• If positive pressure is used to push hot and gases away from advancing firefighters a 
backup line must be in place to assist the interior crew should the blower fail. 

 
• Firefighters will avoid working on truss or arch roofs. Horizontal ventilation or the aerial 

truck shall be utilized in such condition. 

8.6 Use of Ground Ladders 
Prior to raising any ground ladder the presence and location of overhead electrical wires or 
other hazards shall be determined. 

• All ladders to roofs or other elevations shall be extended so that three (3) to five (5) 
rungs extend over the working surface when possible. 

• All hose and nozzle operations from a ladder shall require that the firefighter be "locked 
in" using a leg lock or other means to prevent being knocked off. 

• All roof activities should make use of roof ladders as work platforms. Special caution 
should be given to truss or arch roof type construction. (See Section 9.5 Ventilation 
Operations.) 

• All ground ladders shall have a firefighter at the base performing stabilization when the 
ladder is being used. 

8.7 Gas Leaks 

8.7.1 General Information 
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• Propane gas (LPG) is heavier than air. 
• Natural gas is lighter than air. 
• Natural gas may hug the ground in high humidity or if strong winds are present. 
• The odor of natural gas may not be present in underground leaks. In all cases notify the 

utility company. 
• The "hot zone" will usually not expand beyond 200 to 300 feet downwind from the 

break. 
• A formal HazMat response may be necessary if evacuation or a danger zone needs to be 

established. 
• Response action will be depend on the following factors: 

o Size of leak and/or broken line. 
o Time of day and/or season. 
o Exposures. 
o Weather conditions, humidity, wind direction/velocity. 
o Location of line/break/leak. 
o Type and condition of leak. 

• Service lines are 5/8 inch. 
• Static build-up may be present in leaking gas lines. 
• Full turnout gear with SCBA shall be worn and a charged line available if appropriate 

personnel are attempting to bend or crimp a line to stop a leak. 

8.7.2 Exterior Leaks 
• DANGERS include: 

o Minor explosion, depending on size and density of gas cloud. 
o Radiant heat upon ignition. 
o Impingement on exposures upon ignition. 
o Suffocation (oxygen deficiency). 

8.7.3 Interior Leaks 
• DANGERS include: 

o Catastrophic explosion. 
o Fire. 
o Suffocation (oxygen deficiency). 
o Exposures and life safety. 

8.7.4 Special Considerations 
• Attempt to shut off gas at the meter. 
• Ventilate the structure. 
• Shut off all utilities (telephone, electricity) prior to shutting off the gas. 
• Evacuate the surrounding area and/or houses/buildings. 

8.8 Hazardous Materials Incident 

8.8.1 Definition and Primary Responsibility 
• A hazardous materials incident is defined as an incident involving the release of 

potentially hazardous substances to the environment or a material which has escaped 
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from its container and has the potential to harm people, property and/or the 
environment. 

• The initial response to all incidents is at an Operational Level Response Team. 
• The Department is responsible for isolating the hazardous area and confining the 

release and material identification. 

8.8.2 General Information 
• All responses follow standard operating procedures which include, but are not limited 

to: Respiratory Protection, Protective Clothing, Incident Command, and Response 
Guidelines. 

• Mutual Aid is especially important during all incidents. 
• All personnel and apparatus responding to the incident must not approach the scene, 

but maintain a safety perimeter upwind and uphill so that any release does not create 
the potential for injury, death, or unnecessary damage. Only when the hazard has been 
identified and the potential for danger has been defined shall the Incident Commander 
initiate the proper approach. The Incident Commander applies this rule to all police, fire, 
ambulance and other responders. 

• A command post is established at all incidents. 
• A Safety Officer is designated who is knowledgeable in hazardous substance handling 

procedures. The Safety Officer identifies and evaluates hazards and maintains the safety 
of operations. 

• Incident Command establishes safety zones for all response activities. Interior safety 
zones are established for various levels of activity as determined by the type of safety 
equipment required to operate in that zone. 

• Initial identification is made from the most remote position available using driver 
information, binoculars and/or container markings. Upon identifying the material, the 
DOT Emergency Response Guide Book is be used in the initial response. 

• The incident site security and control is accomplished by the appropriate safety 
providers. 

• At all incidents, an evacuation plan is established with priority zones. Evacuation routes 
are determined and the predicted sequence of events established. 

• The number of personnel in the hazardous zones is limited to those actively performing 
emergency operations. Operations in the hazardous zones are performed using the 
accountability system. (See Section 6.9 Accountability System.) 

• Incident Command reviews all known information with the personnel assigned to the 
hazard zones. This information consists of all chemical, physical and toxicological 
properties of the materials in concern. 

• Emergency medical personnel (paramedic ambulance) are present during all Hazardous 
Materials Incident. 

• A determination of all governmental agencies which must and/or need to be notified is 
made. 

• All personnel and equipment in contact with the hazardous material are 
decontaminated according to the procedures specifically for the material and the 
incident. 

• All response personnel critique all incidents as soon as practical after the conclusion of 
each incident. 

62 May 12, 2010|   East Bethel Fire Department  

 
 



• Training/Maintenance is given to all department firefighters for response to hazardous 
materials incidents. 

8.8.3 Immediate Actions for Incidents 
• Determine wind direction and weather conditions. 
• Approach cautiously, upwind 
• Consider the best approach to the scene. 
• Establish Incident Command 
• Identify the product and any immediate hazards. 
• Secure the scene. 
• Establish hot, warm and cold zones. 
• Establish a staging area. 
• Consider life safety concerns such as fire, explosion, toxicity, reactivity, etc. 
• Perform air monitoring. 
• Decide site entry points to cold, warm and hot zones. 

8.8.4 Required Incident Notification 
Local Notification 

• East Bethel City Administrator/Mayor. 
• East Bethel Public Works Department. 
• Hospitals/Clinics. 
• Anoka County (Sheriff’s Dispatch). 
• Anoka County Emergency Management Coordinator. 
• CAT Team 

State Notification 
• State Duty Officer. Note: The State Duty Officer must be notified as soon as possible of 

each and every spill, regardless of its size. Failure to notify is a violation of state law. 
• Minnesota Pollution Control Agency (MPCA). 
• Department of Natural Resources (DNR) 
• Department of Agriculture. Note: The Agronomy Services Division must be notified 

whenever the substances released is a pesticide, herbicide, rodenticide, insecticide or 
fungicide (or a mixture of substances, such as a fertilizer formulation, which contains a 
pesticide). 

• Department of Public Safety. 
• Metropolitan Waste Control. Note: The Metropolitan Waste Control should be notified 

of any hazardous substance spilled into the sanitary sewer system which could affect 
the performance of treatment plants. 

 

8.8.5 Identification of Responsible Parties 
• Obtain information on the party or person causing the release: name, title, address, 

phone number, fax number, method of identification, etc. 
• Obtain information on the establishment or company responsible: name, address, 

contact person, phone number, fax number, insurance information, etc. 
• Obtain vehicle identification: make, model, license plate number, VIN number, 

description, color, etc. 
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8.8.6 Identification of Substance 
• Obtain container information: labels, documents, placards, etc. 
• Obtain statements from persons familiar with the substance released. 
• Review Material Safety Data Sheets (MSDS). 
• Call Chemtrec, Infotrec and/or the emergency number listed on the shipping papers. 
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Appendix (C) Carbon Dioxide Form 
 
Dear Resident 
 
We are providing information to you in response to your complaint. The carbon monoxide level 
we found in your premises was ______PPM. 
 
Any carbon monoxide indicates a problem and could be life threatening if not corrected. Carbon 
monoxide is colorless and odorless.  It causes flu like symptoms, headaches, and/or fatigue. 
Prolonged exposure, or high levels, will cause death. 
 
Your CO detector needs maintenance such as annual cleaning, Consult the manufacturers 
recommendations. 
 
We are providing you with data, which will assist you. The firefighter will ask you to sign one 
copy for our records. 
 
If you have any further concerns or questions, call us by dialing 911. 
 
DATE OF INSPECTION: _________  TIME OF INSPECTION___________ 
MFG.OF YOU’RE CO DETECTOR: ___________________________________ 
LOCATION (IF YOU'RE DETECTOR) IN THE RESIDENCE: 
CO LEVEL'S ON OUR METER: I._____________________ 2.________________________ 
LOCATIONS TESTED: 1.___________________________ 2.________________________ 
 
RESIDENT'S SIGNATURES: _________________________________________________________ 
 
OFFICER IN CHARGE SIGNATURE: ___________________________________________________  

 
CARBON MONOXIDE (CO) 

EXPOSURE LIMITS 
BOCA-Building Officials & Code Administrators International, Inc. 
 
PPM TIME COMMENTS 
35-50 8 hours The maximum allowable concentration for continuous exposure in any 

8-hour period, according to OSHA 
200 2-3 hours Headache (mild) 
800 2 hours Dangerous, poss. Death 
3200 30 minutes Death 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item Number: 
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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Agenda Item: 
Amendment to City’s Personnel Policies-Fire Fighters 
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Requested Action: 
Consider approving Addendum A, the East Bethel Fire Department Additional Personnel 
Policies and Rules and position descriptions for the Fire Department   
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
Background Information: 
The East Bethel Fire Department “Paid on Call” firefighters are exempt (do not apply to) from 
several sections of the "City’s Personnel Policy."  They are exempt because of their “on call” 
status. This addendum to the City’s Personnel Policies establishes additional personnel rules and 
regulations that apply to paid-on-call fire fighters and is supplemented by the Standard Operating 
Guidelines (SOG’s) and the East Bethel Personnel Policies.  

 
Attached to this Addendum are position descriptions for those positions covered by this 
addendum.  
 
Attachments: 
1.  Addendum A - East Bethel Fire Department Additional Personnel Policies & Rules  
2.  Position Description Probationary Firefighter 
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Recommendation(s): 
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Agenda Information 



Staff is recommending adoption of the proposed Addendum A to the City of East Bethel 
Personnel Policies affecting the East Bethel Fire Department and Fire Department position 
descriptions.  
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
City Council Action 
 
Motion by:_______________    Second by:_______________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
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No Action Required:_____ 
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SECTION 1: EAST BETHEL PERSONNEL POLICIES AND RULES 
 
1.1 Purpose 

The purpose of this policy is to ensure that the East Bethel Fire Department meets the 
established sections and articles in the City of East Bethel’s "Personnel Policies and 
Rules” manual. 

 
1.2 Policy 

The East Bethel Fire Department “Paid on Call” firefighters are exempt (do not apply) 
from portions of the "Basic Personnel Policy" sections due to their “on call” status, while 
full-time city personnel are responsible for all. 
 
It is the City of East Bethel and the Fire Chief's responsibility to assure all personnel are 
informed of the "Personnel Policies and Rules" manual and of any future additions or 
updates. Copies of the manual will be available at all fire stations. This manual will be 
made available to all firefighters at their request. 

 
The City of East Bethel reserves the right to change the "Personnel Policies and Rules" as 
in the City’s best interests of the Fire Department.  

 
1.3 Scope 

All firefighters are responsible for the following identified sections of the "Personnel 
Policies and Rules" manual. Established Fire Department specific policies/guidelines 
may exist in addition to these requirements. 

 
 Declaration of Affirmative Action Policy (Section 1.2) - Affirms the City of East 

Bethel’s policy of providing Equal Opportunity to all employees and applicants for 
employment in accordance with all applicable EEO laws, directives and regulations of 
Federal, State and Local governing bodies or agencies thereof, specifically Minnesota 
Statues 363. 

 
 Management Rights (Section 1.8) – The City, through the City Administrator, retains 

the full and unrestricted right to operate and manage all personnel, facilities, and 
equipment; to establish functions and programs; to set and amend budgets, to determine 
the utilization of technology; to establish and modify the organizational structure; to 
select, direct and determine the number of personnel; to establish work schedules, and to 
perform any inherent managerial function not specifically limited to current collective 
bargaining agreements, these regulations, and City Council direction.  

 
 Respectful Workplace Policy (Section 3.1) - The City of East Bethel is committed to 

creating and maintaining a work environment free from all forms of harassment and 
discrimination. Harassment is a violation of Title VII of the Civil Rights Act of 1964 and 
Minnesota Human Rights Act.  

 
 Drug and Alcohol Free Workplace (Section 3.2) - The fire department recognizes that 

alcoholism and other drugs dependencies are significant social problems with potential 
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for causing severe effects to the workforce and to the public, which we provide a service 
to. 

 
 Tobacco Use (Section 3.3) - All City of East Bethel buildings and vehicles, in their 

entirety, shall be designated as Smoke and Tobacco Free, meaning that no person will 
smoke tobacco or other substance in City facilities or vehicles. 

 
 Gifts and Gratuities (Section 3.4) – An employee may not solicit any gift or gratuity 

from any other employee or member of the general public.  Good judgment is advised. 
When you are faced with a situation concerning the acceptance of an item, you should 
seek approval from your supervisor prior to its acceptance and, if not resolved with your 
supervisor, proceed up the departmental chain of command. It is important that each of us 
maintain high standards of public service and remain with the letter and spirit of ethical 
behavior.  

 
 Membership on Advisory Commissions (Section 3.5) – City employees are, pursuant 

to this policy, ineligible for appointment or service on City of East Bethel Advisory 
Commissions. City employee participation in support of commissions is assigned by the 
City Administrator.  

 
 Information Systems/Internet Use Policy (Section 3.6) - The purpose of this policy is 

to define acceptable and unacceptable use of the computer system and network resources. 
 
 Dress Code Policy (Section 3.7) – The dress and appearance of City employees is a 

direct reflection on the quality and professionalism of our services. Wearing City logo 
clothing when consuming alcohol is prohibited.   

 
 Discipline (Section 4.8) – The City reserves the right to take any disciplinary action it 

deems appropriate under the circumstances. Every disciplinary action shall be for 
sufficient cause and the employee shall have the right to file a grievance. 

 
 Grievances (Section 4.9) – It is the policy of the City of East Bethel that every employee 

may file a grievance to the interpretation or application of any disciplinary penalties 
without discrimination.  The following actions are not grievable: 
 Performance evaluations; 
 Dismissal of an employees during their probationary or training period (subject to 

Veteran’s Preference Laws); 
 Demotion of an employee who do not pass their promotional  probation; 
 Pay increases or lack thereof; 
 Merit pay awards; and, 
 Other actions that are inherent managerial rights.  

The above list is not meant to be all inclusive or exhaustive.  
 

 Direct Deposit (Section 5.7) – All employees are required to participate in direct deposit.  
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 Leave of Absence (Section 7.11) - Leave of absence without compensation may be 
granted by the City Administrator for up to six calendar months to an employee for any 
reasonable purpose and extended by the City Administrator for any reasonable period. 
Any leave of absence will detract from years of service and during the leave firefighters 
will not receive credit or pay for any department meeting, drills, training/maintenance or 
calls. 

 
 Expense Reimbursement Policy - Mileage & Travel (Section 11.2 & 11.3) –Personal 

vehicle use for authorized trips, meetings, work, etc., will be reimbursed at the rate 
consistent with IRS regulations. Mileage reimbursement requests must be in writing and 
approved by the Fire Chief and the City Administrator. Use of personal vehicle for work 
purposes must be pre-approved by the City Administrator or his/her designee.  
 
Reimbursements of travel expenses are intended to refund actual costs incurred by City 
employees and officials while traveling as authorized representatives of the City of East 
Bethel. To qualify for travel reimbursement, trips must have prior approval of the City 
Administrator and be recognized as part of the adopted annual budget. Requests for travel 
advances intended to defray costs incurred while on a trip and prior to submission of an 
expense report shall be submitted to the City Administrator for approval at least three 
weeks in advance of the trip. Travel advances shall be limited to 90 percent of the 
estimated expenses for lodging, meals, and other related travel expenses.  
 
Expense Claim – A properly verified, itemized expense claim shall be submitted to the 
City Administrator for approval within five (5) business days following the date of return 
from an authorized trip. Expense claims shall be accompanied by receipts for: 

o Transportation costs to and from destination via coach, tourist, or economy class 
transportation.  

o Lodging costs not to exceed a reasonable single-occupancy rate as determined by 
the City Administrator.  

o Conference or meeting registration fees. 
o Any unusual items for which advance approval has been obtained from the City 

Administrator.   
 

Reimbursement for meals while on authorized travel will be for actual expenditures not to 
exceed $35.00 per day. Receipts for ALL expenses are required. 

 
 Motor Vehicle Operating Policy (Section 13.1) – All employees must maintain less 

than four (4) points on their evaluations to operate City owned vehicles and equipment. 
Any loss of license requires you to report the conviction/loss to the Fire Chief who will 
report it to the City of East Bethel Human Resources Department.  

 
SECTION 2: EMPLOYMENT 
 
2.1 Posting Position Openings  

All applicants must meet requirements set forth in the Departments Standard Operating 
Guidelines and position descriptions. 
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In the event of an Officer Position vacancy, the vacancy will be posted for ten (10) 
calendar days. Firefighters who meet the qualifications of the Officer position will have 
the opportunity to apply for the position.  
 
The Fire Chief has the responsibility for recommendation in the selection from the 
applicants to fill an Officer Position based on qualifications, abilities and experience. The 
Fire Chief recommendation shall be submitted to City Administrator for City Council 
consideration for all officer positions 

 
2.2 Employment Eligibility 

All applicants for employment and all current firefighters in the East Bethel Fire 
Department shall meet the following requirements as indicated: 
 
All firefighters shall be at least eighteen (18) years of age and not more than sixty-five 
(65) years of age.  

 
All firefighters shall have a high school diploma or equivalent.  
 
No firefighter may wear beards where facial hair interferes with a proper seal on 
breathing apparatus equipment and must meet OSHA respirator standards.  
 
All firefighters shall serve a probationary period of a minimum of twelve (12) months 
prior to appointment as a firefighter.  Such probationary period may be extended up to an 
additional six (6) months based on the review and recommendation of the Fire Review 
Panel to the Fire Chief.  
 
Any Probationary firefighters who has served his/her applicable probationary period and 
has met all the requirements set forth in these rules and the Department’s Standard 
Operating Guidelines is eligible to become a firefighter upon the recommendation of the 
Fire Chief to the City Administrator.  The recommendation will be submitted to the City 
Council for approval.  The effective date of the appointment as a firefighter is the date 
City Council approves the appointment.  
 
All firefighters must be able to respond to their assigned station with ten (10) minutes 
under normal driving conditions from their residence or work place or have written 
approval from the Fire Chief for an exception. 
 
Firefighters must complete training requirements established by the Fire Chief.  
 
Firefighters must hold a valid State of Minnesota CDL Class B with Tanker and Air 
Brake endorsements to maintain active employment. Probationary firefighters must 
obtain their Class B license within 6 months.   
 
All firefighters shall meet the Department’s physical fitness requirements as defined in 
the Departments Standard Operating Guidelines.  All applicants must pass the 
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Department’s medical and physical fitness requirements prior to becoming Probationary 
firefighters. All firefighters must successfully pass a yearly physical agility test that is 
administered by the Fire Chief. 
  
Prior to appointment as a Probationary Firefighter, an applicant must complete 20 hours 
of NFPA Firefighter I.  Probationary firefighters must have Firefighter I Certification 
within 6-months of employment.  All firefighters must be, at a minimum, Firefighter I 
Certified.  
 
Firefighters must be First Responder certified or EMT certified within 24 month of hire.  
 
All Probationary firefighters and firefighters must actively participate in department-
related activities as provided for in the Standard Operating Guidelines.  

 
2.3 Employment Eligibility Requirement for Probationary Firefighter  

Any candidate for Probationary firefighter must complete and submit a City of East 
Bethel Employment Application to the City’s HR Director.   
 
Applicants will be required to participate in the East Bethel Fire Department Firefighter 
selection/examination process. The examination consists of three segments totaling 100 
points. Applicants will be awarded points based on criteria set forth in the examination. 
Three segments of the examination are as follows: 

 
1. Work performance/Physical agility points: This portion of the examination evaluates 

the candidate’s ability to do fire ground tasks within a reasonable time limit. 
Applicant must successfully complete this segment first, in order advance to section 2 
and 3 below. (pass/fail)  

 
2. Training/Education and Experience: Points are awarded for education and experience 

relating to the job requirements as provided for in the job description. (50 points) 
 

3. Questions asked of each applicant by an Interview Panel of up to three examiners. 
They will be directly related to tasks to be performed as a firefighter, and other 
necessary functions applicant would be required to participate in as a firefighter. Any 
and all questions used in the oral interview must be consistent from applicant to 
applicant and shall be subject to review by the Assistant City Administrator/HR 
Director. The panel will have the sole responsibility for administering the interview 
and for making a recommendation of new firefighters. It will be the responsibility of 
the panel to judge each applicants answers to the questions, fairly and impartially. In 
the event a panel member deems that they cannot act fairly or impartially towards a 
particular candidate, and/or they are related to the candidate, he/she will be required 
to disqualify themselves. (50 points) 

 
2.4 Appointment Process 

• Upon completion of the examination, the applicants and their overall ranking will be 
recommended by the Interview Panel to the Fire Chief.   

7 



City of East Bethel 
Fire Department Additional Personnel Policies & Rules 

• Candidates will be given a criminal and driving record background check. 
• Selected Candidates will be invited to begin the NFPA Firefighter I, Part I course 

work (approximately 20 hours).  
• Prior to becoming a Probationary firefighter, a background check will be conducted 

by the City Of East Bethel. Upon completion of the background check where no 
issues are identified, the applicant may be considered for a Probationary firefighter 
position.  

• Candidates that have completed Firefighter I, Part I will be evaluated by the Course 
Instructor and/or Fire Chief.  Candidates that have successfully passed the evaluation 
as an applicant will be scheduled for a firefighter medical examination through a 
Health Care provider approved by the City of East Bethel.   

• Physical Agility - A physical agility test will be administered by the Fire Chief and 
must be successfully completed prior to recommendation for appointment as a 
Probationary firefighter.   

• The Fire Chief will recommend to the City Administrator for City Council approval 
Candidates that have successfully passed the evaluation as an applicant for 
appointment as a Probationary firefighter. 

• Probationary firefighters will continue on with Firefighter I, Part II and perform 
Probationary firefighter duties.  

• Upon completion of service as a Probationary firefighter, the firefighters’ 
probationary period will be subject to review by the Fire Review Panel. Upon a 
successful review, probationary members will be recommended to the Fire Chief for 
status as a firefighter.  The Fire Chief will make his/her recommendation to the City 
Administrator for City Council consideration. 

• The probationary period is a minimum of 12 months under direct supervision of the 
District Chiefs. This may be extended up to an additional up to six months. If the 
Probationary firefighter's performance indicates that he/she is unfit, unable or 
unwilling to satisfactorily perform the duties of a firefighter, he/she may be 
recommended for dismissal.  

• For the first occurrence of a problem, the probationary firefighter may be given a 
written warning; for the second, he/she will be recommended for termination by the 
Fire Chief to the City Administrator for City Council consideration. A firefighter may 
be recommended for dismissal from probationary employment by the Fire Chief for 
any reason. Dismissal during this probationary period requires proper documentation.  

• Department Call Percentages requirements must be adhered to without exception.   
• The firefighter must complete First Responder or EMT, Basic Pumps, and Hazmat 

Operations Level within the first 24 months of employment.   
 
2.5 Employment of Relatives 

The City of East Bethel does not restrict employment of more than one firefighter of an 
immediate family. However, such employment must not create or be perceived as 
creating a conflict of interest. In order to prevent any such conflict of interest or 
perceived conflict of interest, a firefighter may not take part in decisions to hire, retain, 
promote, demote, evaluate performance of a firefighter of his/her immediate family. 
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2.6 Employment Files and Records 
All department files and records are the property of the City of East Bethel. Personnel 
files and records shall be the responsibility of the City HR Director.  Training files and 
records shall be the responsibility of the department Fire Chief. 
 
Firefighters may review their personnel and/or training files by arranging an appointment 
with a Fire Chief. 
 

2.7 Resignation 
Any firefighter wishing to leave the East Bethel Fire Department in good standing shall 
provide the Fire Chief with a written resignation stating the last date of work and the 
reason for leaving. The last active day of employment will be observed as the termination 
date.  All resignations must be received and approved by the City Council. 

 
2.8 Retirement 

The East Bethel Fire Department will comply with all federal and state laws regarding 
retirement. 
 
Any firefighter who resigns from the East Bethel Fire Department in good standing after 
ten (10) years as an active firefighter shall be considered a retired firefighter of the East 
Bethel Fire Department.  

 
SECTION 3: OFFICER SELECTION PROCESS  
 
3.1 Officer Positions Posting 

Vacant positions within the East Bethel Fire Department shall be posted at all stations. 
All postings shall include position description and position closing date. Firefighters 
interested in posted positions must submit a letter of intent, application, resume and any 
pertinent certificate to the Fire Chief within the posted time.  

 
3.2 Process for Captains, Lieutenants, and Training Officer 

Scoring:  20% Interview with Fire Chief, 30% qualifications, 30% committee 
recommendation, 20% Fire Department activities (training, call response, public events 
as certified by the Chief) 

 
The selection process shall proceed in the manner listed below. 

1. Post the position(s) and its requirements at all three stations. The Positions will be 
posted for two continuous weeks. 

2. Candidates will need to complete an application for the posted position and turn it 
into the Fire Chief. 

3. The Fire Chief will then review application along with the Training Officer for 
qualifications. 

4. Upon validation that an individual meets the minimum qualifications, Fire Chief will 
send no more than three applications to the Fire Review Panel for review and 
interviews. 

5. The Fire Review Panel will interview the candidates. 
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6. The Fire Review Panel will recommend a candidate to the Fire Chief. 
7. The Fire Chief will make a recommendation to the City Administrator 
8. The City Administrator will recommend the candidate to the City Council for 

consideration. 
 
3.3 Process for District Chiefs  

Scoring 40% qualifications, 40% committee recommendation, 20% Fire Department 
activities (training, call response, public events as certified by the Chief) 
The selection process shall proceed in the manner listed below. 

1. Post the position(s) and its requirements at all three stations. The Positions will be 
posted for two continuous weeks. 

2. Candidates will need to complete an application for the posted position and turn it 
into the Fire Chief. 

3. The Fire Chief will review application along with the Training Officer for 
qualifications. 

4. Upon validation that an individual meets the minimum qualifications, Fire Chief 
will send no more than three applications to the Fire Review Panel for review and 
interviews. 

5. The Deputy Chief and the Fire Chief will interview the candidates. 
6. The Fire Chief will make a recommendation to the City Administrator 
7. The City Administrator will recommend the candidate to the City Council for 

consideration. 
 
3.4 Process for Deputy Chief  

Scoring:  40% qualifications, 40% committee recommendation, 20% Fire Department 
activities (training, call response, public events as certified by the Chief) 
The selection process shall proceed in the manner listed below. 

1. Post the position(s) and its requirements at all three stations. The Positions will be 
posted for two continuous weeks. 

2. Candidates will need to complete an application for the posted position and turn it 
into the Fire Chief. 

3. The Fire Chief will review application along with the Training Officer for 
qualifications. 

4. Upon validation that an individual meets the minimum qualifications, Fire Chief 
will send no more than three applications to the Fire Review Panel for review and 
interviews. 

5. The Deputy Chief and the Fire Chief will interview the candidates. 
6. The Fire Chief will make a recommendation to the City Administrator 
7. The City Administrator will recommend the candidate to the City Council for 

consideration. 
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SECTION 4: COMPENSATION  
 
4.1 Firefighter Compensation 

Firefighters of the East Bethel Fire Department are compensated monthly for all 
positions, calls, training sessions, meetings and special details according to the City of 
East Bethel’s current Pay Table. 

  
4.2 Pay Grades 

The City of East Bethel has established a four step pay grade for paid-on-call firefighters. 
 

Probationary Firefighter — Each new employee shall begin at minimum pay scale and 
remain at minimum pay scale through their probation period (twelve-month minimum). 
 
Firefighter I — Upon completion of the probationary period, the employee is upgraded 
to Firefighter I status once they complete and pass: Firefighter I course (NFPA 1001): 
State certification for Firefighter I and Basic Pumps Class. 
 
Firefighter II — Any active firefighter who certifies at Firefighter I and completes and 
passes: Firefighter II Course (NFPA 1001), First Responder or EMT and Haz-Mat 
Operations Level: and State certification for Firefighter II. 
 
Firefighter III — Any active firefighter who certifies at Firefighter II grade and 
completes an additional 150 accumulative hours of approved formal firefighting 
education (Officer I & II, and any other Command and Management course), above the 
requirements for probationary  

 
4.3 Activity Pay Schedule 

Hourly wages are one full hour of pay for the first hour during response to emergency 
service, followed by pay in increments of one-half hour for calls lasting longer than one 
hour. 
 
All Department Drills (Trainings) will be paid at a rate of two hours. Staff meetings and 
maintenance meetings will be paid at the rate of one hour per event. 
 
When a firefighter is participating in a Sectional school or additional fire department 
education outside the area where the firefighter would not be in a position to respond to a 
call, the firefighter will be given pay and credit for emergency calls answered by the City 
of East Bethel Fire Department within his/hers station and call shift status. 

 
4.4 Day, Night Responder Definition; Station Assignment 

All Firefighters will be assigned and classified as a day responder or night responder.  
Day responders will be responsible for emergency calls on weekdays 0500 hours until 
1700 hours and weekend days from 0500 hours Saturday until 2359 hours Sunday.   
Night responders will be responsible for emergency calls on weekdays from 1700 hours 
until 0500 hours and weekend days from 0000 hours Saturday until 0500 hours Monday.   
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Holidays will be classified as weekend days.  Observed holidays are New Years Day, 
Memorial Day, Fourth of July, Labor Day, Thanksgiving Day and Christmas Day. 
 
If a Firefighter has a work schedule that does not permit him or her to fit the definition of 
Day or Night Responder, upon the Fire Chief’s approval, a statement of work days and 
hours may be submitted.  The Firefighter will be classified as “Other Responder” and is 
responsible for emergency calls during the non work hours.  The Firefighter submitted 
statement of work hours and days must not exceed 50 hours per week.  The statement of 
work hours and days may be updated and resubmitted two weeks before the start of a 
reporting quarter.  The Fire Chief must approve the updated statement. 

 
If a Firefighter does not have a work schedule, he or she will be classified as a Day 
Responder. 
 
Once a Firefighter has been classified as Day, Night or Other he or she may not change 
the classification without the Fire Chief’s approval.  The Firefighter will be assigned a 
Fire Station to report to and answer emergency calls from.  Once a Firefighter is assigned 
to a Fire Station, he or she may not change responding stations without the Fire Chief’s 
approval. 
 
Approval for a change of a responding classification will be based on staffing of each 
category and Station and, the merits and reasons of the request.  The Fire Chief will 
approve or deny these requests in writing with a copy forwarded to Human Resources.    
 
No consideration or modifications to work schedules or classifications will be given for 
vacation time or sabbaticals.  

 
Day, Night Responder Schedule 

 
 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Day 0500-
1659 

0500-
1659 0500-1659 0500-

1659 
0500-
1659 

0500-
2359 

0000-
2359 

Night 0000-
0459 
1700-
2359 

0000-
0459 
1700-
2359 

0000-0459 
1700-2359 

0000-
0459 
1700-
2359 

0000-
0459 
1700-
2359 

0000-
2359 

0000-
2359 

 
SECTION 5: ATTENDANCE 
 
5.1 Call Response Percentage Requirements 

The East Bethel Fire Department is responsible for providing adequate staffing to 
respond to emergency situations in a timely fashion. This policy specifies the minimum 
required department percentages for response attendance during each quarter. The Fire 
Chief may recommend to the City Administrator a deviation from this policy if there are 
extenuating circumstances (family, work, personal matters, past performance, etc.). The 
Fire Chief, in consultation and concurrence of the City Administrator may temporarily 
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suspend enforcement of this policy. The Fire Chief, with City Administrator approval, 
will have final decision authority on all department response attendance requirement 
matters without recourse. Any deviation from this policy will occur only after the 
firefighter has demonstrated a hardship and has presented a plan of corrective action. 

 
Definition of Quarters shall be defined as follows: 

 
Quarter 1  January, February and March  
Quarter 2  April, May and June  
Quarter 3  July, August and September 
Quarter 4  October, November and December 

 
5.2 Attendance Percentage 

All Firefighters must meet 30% of all calls per quarter for their shift.     
 
Day responders must answer 30% of all calls from Monday to Friday 0500 hrs to 1700 
hrs, and weekends from Saturday 0500 hrs to Sunday 2359 hrs according to station call 
out protocol.  
 
Night responders must answer 30% of all calls from Monday to Friday 1700 hrs to 0500 
hrs, and weekends from Saturday 0500 hrs to Monday 0500 hrs according to station call 
out protocol. 

 
5.3 Call Response Attendance Recording 

Attendance for all call responses shall be recorded on the Call Report form that is 
completed for each call. It shall be the responsibility of each firefighter to check/record 
their name on the attendance portion of the Call Report form.  This form is subject to 
review by the Fire Chief. 

 
5.4 Low Attendance Percentage Discipline for Call Response 

A department firefighter falling below the required department call response attendance 
percentage will be notified by the Fire Chief of such violation as defined below. The 
following procedure will be used for call response attendance low percentage.  Low call 
response attendance will result in the Firefighter not receiving service time credit for the 
reporting quarter. 

 
 Low Attendance Percentage Discipline 

First Quarter 
A Chief Officer and/or a Company Captain will notify the firefighter of his/her 
low percentage. The firefighter will be mailed a written low percentage notice. A 
copy of this notice will be kept in the firefighter’s personnel file.   

Second Quarter 
The firefighter is mailed a written low percentage notice. The firefighter must 
then contact an Assistant Chief within ten (10) days of receiving the notice and set 
up a meeting to review the low percentage.  A copy of this notice will be kept in 
the firefighter’s personnel file. 
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Third Quarter 
The firefighter is mailed a written low percentage notice. The firefighter must 
then contact the Fire Chief within ten (10) days of receiving the notice and set up 
a meeting to review his/her low percentage. A copy of this notice will be kept in 
the firefighter’s personnel file. 

Fourth Quarter 
The firefighter is mailed a written low percentage notice via mail. The Fire Chief 
will recommend to the City Administrator, for City Council consideration, the 
termination of employment of the firefighter from the City of East Bethel Fire 
Department.  The firefighter must contact the Fire Chief to discuss an exit 
interview. This notice will be kept in the firefighter’s personnel file. 

Outside Training Attendance 
Officers are required to have a minimum of 12 hours outside Training every year. 
Outside Training is above and in addition to department Training. All outside 
Training must be approved by the City of East Bethel. 

 
5.5 Low Percentage Appeal 

The firefighter will have ten (10) calendar days from the written notice to appeal a 
quarter low call percentages.  The Attendance Appeal Committee will convene to meet 
and hear the special reasons for the low call attendance from the firefighter. The 
Attendance Review Committee shall consist of the Fire Chief, the Deputy Fire Chief and 
the City HR Director.  If the Attendance Review Committee determines there is merit to 
his/hers reasons for low call attendance, the firefighter will be allowed to make up the 
deficiency in the following quarter. Example; if deficiency is 20%, next quarter 
firefighter must make 40%.  Once the firefighter has corrected the deficiency in the next 
quarter, the firefighter will be granted full service time for the deficient quarter. 
 
If the Attendance Review Committee has determined that there is no merit for the 
firefighter being deficient in a quarter, the firefighter will not be given service credit for 
the quarter. 
 
The same process will be used for Firefighters who are deficient in training (drill), 
maintenance and meetings. 
 

5.6 Training and Maintenance Percentage Requirements 
The East Bethel Fire Department is responsible for providing adequate 
Training/Maintenance for its firefighters. This policy specifies the minimum required 
department Training/Maintenance sessions during each quarter. All firefighters are 
encouraged to attend 100% of all required department Training/Maintenance. A record of 
all Training/Maintenance is kept in a member's Training/Maintenance file. The Fire 
Chief, with City Administrator approval, may approve a deviation from this policy if 
there are extenuating circumstances (family, work, personal matters, past performance, 
etc.). The Fire Chief will have final decision authority on all department response 
attendance requirement matters without recourse. Any deviation from this policy will 
occur only after the firefighter has demonstrated a hardship and has presented a plan of 

14 



City of East Bethel 
Fire Department Additional Personnel Policies & Rules 

corrective action. Department Training/Maintenance shall be divided into two categories 
and are defined as follows: 
 

5.7 Training/Maintenance Times 
The department will provide evening and day Training/Maintenance 

Evening Training/Maintenance 
Evening Training/Maintenance is held on the third Monday of the month 
at begins at 1900hrs (7:00 p.m.). 

Day Training/Maintenance 
Firefighters whose normal working hours make it impractical to attend 
evening Training/Maintenance shall attend Day Training/Maintenance.   
The Day Training/Maintenance is the first Monday of the month and 
begins at 0900 hrs (9:00 a.m.) before the Day monthly staff meeting. 

 
5.8 Training and Maintenance Attendance 

All firefighters are required to make 100% of all Maintenance sessions. If a firefighter 
can not make the scheduled Maintenance session, within 24 hours of the missed 
Maintenance session they must contact District Chief II and request duties to be 
performed and completed within ten (10) days of the scheduled Maintenance session. 
Firefighters are required to attend all Training Drills.  The Fire Chief may allow for make 
up of certain types of training.  Any allowed makeup must be completed with ten (10) 
days of the scheduled training event.  The training subject and type of training will 
depend on makeup availability.  Medical Training will be considered part of Training 
Drills.  Medical Training is held on the 4th Monday of even numbered months.  Medical 
Training is required and any missed session must be made up within ten (10) days and 
authorization of the Medical Director and Fire Chief. 
 

5.9 Low Attendance Discipline for Training and Maintenance 
Any firefighter who has in the current quarter: missed two (2) or more Training drills; 
missed two (2) consecutive Training Drills; or missed two (2) or more Maintenance 
Drills will be subject to disciplinary action.  
 
Low training and maintenance attendance will result in the firefighter not receiving 
service time credit for the reporting quarter. The firefighter will have ten (10) calendar 
days from the written notice to appeal a quarter’s low training and/or maintenance 
attendance (See Section 5.6 Low Percentage Appeal) 

 
5.10 Department Staff Meeting Attendance Requirements 

The Fire Chief may schedule regular Staff meetings.  These meetings will offer 
information on City and Fire Department activities and may include training on a variety 
of topics.  Staff meetings will usually be on the first Monday of the month.  Firefighters 
are responsible to check the Staff meeting schedule for the correct day and time.  Two 
meeting times will be set.  The day meeting will occur immediately after Day 
Maintenance.  The night meeting will begin at 1900 hrs (7:00 p.m.).   Firefighters are 
responsible to keep themselves up to date with the current information available at the 
staff meetings. 
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Attendance at all Fire Department staff meetings is not required.    

 
5.11 Attendance Percentage 

No requirement, however, firefighters are encouraged to make all of department staff 
meetings. 

 
5.12 Special Details/Events 

Special details and events may be assigned by the Fire Chief. Attendance may be 
required unless otherwise excused. Unexcused absence may result in disciplinary action. 

 
5.13 Notification of absence 

All firefighters shall notify an officer when absent from the City for a period in excess of 
five (5) days.  

 
5.14 Non-Compliance to Attendance Requirements 

Any firefighter who fails to contact the Chief Officer when notified regarding low 
attendance percentage shall be subject to disciplinary action. 

 
5.15 Service Time Calculation 

Service Time shall be calculated by the City of East Bethel in the following manner: 
 
Good time shall be defined as the total service time of a firefighter LESS any leaves of 
absence, calendar quarters of low attendance (emergency calls, training, meetings) and 
any disciplinary suspension.  A Military Leave of Absence and Fire Department related 
Medical Leave of Absence will not reduce the firefighter’s service time. 
 
Good Service Time will be reported in years and quarters of a year.  

 
SECTION 6: LEAVE 
  
6.1 Medical Leave 

Up to a three (3) month medical leave may be granted for any illness or injury. A review 
will be conducted at the end of each three (3) month period by the Fire Chief and 
recommended to the City Administrator for determination of the advisability of 
continuing the medical leave. It shall be the member's responsibility to show cause why 
he/she should continue a medical leave at the end of each three (3) month period. In no 
case will more than three - three (3) month extensions be granted. A firefighter unable to 
return to active status at the end of four three (3) month periods of medical leave shall be 
terminated. Firefighters on medical leave may retain possession of all Fire Department 
equipment. 
 
Before returning from medical leave, your health care provider must provide a written 
return to duty notice (fitness-for-duty). The health care provider must certify that you are 
available for full duty. Enclosed is a copy of your position description.  
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6.2 Pregnancy Leave 
In accordance with M.S. 363.03 subd. 1(5), a pregnancy related disability will be treated 
the same as other disabilities. Appropriate medical leave status will be granted for a 
pregnancy related disability. A firefighter may request medical leave for pregnancy and 
will be granted a leave for up to 6 months. For additional leave, see Section 2.8.5 Leave 
of Absence. 
 
Before returning from pregnancy leave, your health care provider must provide a written 
return to duty notice (fitness-for-duty). The health care provider must certify that you are 
available for full duty. Enclosed is a copy of your position description.  

 
6.3 Military Leave 

A firefighter is entitled to military leave for reserve Training/Maintenance or active 
military duty. During this period, no calls, Training/Maintenance or departmental 
functions are counted for or against that individual.  Upon separation from involuntary 
military duty, said firefighter is eligible to become an active firefighter again. He/she 
must comply with the employment eligibility rules for on-going members. Some 
Training/Maintenance requirements may be waived upon agreement with the Fire Chief 
and approval of the City Administrator. 

 
SECTION 7: Benefits 
 
7.1 Insurance Benefits 

This benefits overview is intended to be used for firefighters for information only. It is 
not intended to be benefits directly or indirectly offered or provided by the City of East 
Bethel. For information on the conditions and/or exact benefits, the firefighter should 
consult the City HR Director.   All Probationary firefighter and firefighters of the East 
Bethel Fire Department are covered by various kinds of insurance. This insurance 
provides security for firefighters and their families in the event of injury, illness or death 
while on a call, at a Training/Maintenance session, or any sponsored or supervised 
activity or event. 
 
All benefits are subject to the conditions of each policy and /or plan. Most benefits are 
covered only while in the line of duty which includes fire calls, drills, Training and 
meetings. 

• Federal Public Safety Officer's Benefit  
o Possible $ 150,000 (usd) one time payment for Line of Duty Death 

(LODD) 
• Minnesota Public Safety Officer's Benefit  

o Possible $ 100,000 (usd) onetime payment for Line of Duty Death 
• Volunteer Firemen's Benefit Associatio of Minnesota 

o Death Benefit for LODD 
o Per Day Benefit for Line of Duty injury  

• The City of East Bethel provides the following: 
o Workers Compensation Insurance 
o Accident and Accident Insurance Company 

17 



City of East Bethel 
Fire Department Additional Personnel Policies & Rules 

o Accident Disability  
 

7.2 Professional Memberships and Licenses 
The Fire Chief may require firefighters to obtain and maintain job required licenses 
and/or memberships in professional organizations. These may be paid for by the City 
from an approved budget. 

 
7.3 Training/Maintenance Costs Reimbursement 

Approved costs and tuition for Training/Maintenance will be paid by the City Of East 
Bethel. If a firefighter does not successfully complete the Training/Maintenance, 
reimbursement to the Fire Department is required for all costs and tuition within thirty 
(30) days of written notice to the firefighter. 

 
7.4 Outside Training/Maintenance 

1. All available outside Training/Maintenance, sectional schools, conferences, and 
seminars will be posted on the Training/Maintenance board. 

 
2. It shall be the member's responsibility to periodically review available outside 

Training/Maintenance. 
 

3. All outside (extra) Training/Maintenance must be approved by the department 
Training/Maintenance officer and Fire Chief prior to enrolling or registering for the 
course.  

 
4. Any firefighter requesting more than two (2) outside (extra) Training/Maintenance 

classes must have approval from a Fire Chief Officer. 
 
5. Outside Training/Maintenance expense reimbursement will be paid in accordance 

with City policy and the following chart.  
 
A. Metro schools or schools within one (1) hour driving time. No overnight 

lodging is authorized.  
 
B. Schools requiring air travel must be approved in advance by the City 

Administrator. 
 
SECTION 8: COMPLAINT RESOLUTION  
 
8.1 Complaint Resolution Process 

All Grievances will follow the procedures and format of the City of East Bethel 
Grievance Policy. 

 
8.2 Complaint Resolution Procedures 

If the complaint is firefighter against firefighter, follow Steps 1-3. 
If the complaint is firefighter against officer, follow Steps 2-3. 
If the complaint is firefighter against Fire Chief, follow Step 3. 
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If a complaint is against the Fire Chief, it goes directly to the City Administrator and 
Assistant City Administrator/HR Director. 

 
Step Complaint Resolution Procedures: 
Step 1: Discussion with Station Officer 

Discussion of a complaint with the station officer and an attempt to 
resolve the issue. In the event a firefighter is unable to reach an acceptable 
resolution with his/her officer, he/she shall then have the right to carry 
his/her complaint to Step 2. Complaints will be acknowledged within 
seven (7) calendar days after the occurrence and solved within a 
reasonable time frame. 
 
Any officer who is unable to resolve a complaint situation shall revert 
directly to the Chief with a written report, if necessary. If a complaint is 
against a member's station officer, the member can go to the next highest 
level of station command. 
 

Step 2:  Discussions with Fire Chief 
If the complaint is not settled in Step 1, and/or the complaint is against a 
member's highest level command other than the Fire Chief, the complaint 
shall be presented in writing directly to the Fire Chief within seven (7) 
calendar days after the station officer’s decision in Step 1 or within seven 
(7) calendar days after the occurrence if the complaint is against the 
highest level command other than the Fire Chief. 
 

Step 3:  City Administrator 
If the complaint is not settled in Step 2 and/or the complaint is against the 
Fire Chief, the complaint shall be presented in writing directly to the City 
Administrator within seven (7) calendar days. The decision of the City 
Administrator is final. 
 

8.3 Retaliation for Complaint 
Complainants shall be free from unreasonable restraint, interference, discrimination or 
reprisal in the presentation of their complaint. Problems relating to sexual harassment 
must be addressed according to the respectful workplace policy.  

 
SECTION 9: PROGRESSIVE DISCIPLINE 
 
9.1 Disciplinary Process 

In general, all firefighters shall be subject to disciplinary action for failing to fulfill their 
duties and responsibilities. It is the policy of the City of East Bethel to administer 
disciplinary actions without discrimination. A Chief Officer shall investigate any and all 
allegations on which disciplinary action might be based before any disciplinary action is 
taken and will work closely with the City of East Bethel HR Director. In all cases, the 
investigation shall include: 
• Interview the member. 
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• Consider all facts, past performance, equal treatment, and past practices. 
• Issue an oral warning with written confirmation and/or written warning with a copy to 

the firefighter and personnel file.     
• Any firefighter receiving disciplinary action against him/her will be subject for 

review in six months from date of action taken. A memo stating the following will be 
provided to the firefighter:  

o A clear statement describing the firefighter’s performance and/or behavior 
deficiency; 

o A restatement of the minimum expectations/requirements of the position; 
o A list of tasks and activities that must occur within a set time period; 
o A scheduled date for formal follow-up;  
o The consequences to the firefighter if the minimum expectations outlined in 

the plan are not met.  
 
Firefighter will be asked to sign acknowledging that he/she has read and understands the 
contents of the document. The signature of the firefighter does not mean that he/she 
agrees with the reprimand 
• Upon review if said firefighter has failed to comply with corrective action, the next 

step would be taken. This would continue until firefighter has complied or has been 
dismissed.  

 
9.2 Definition of Offense 

The definition of offense is: 
• Failure to obey lawful orders, carry out instructions or perform routine duties or 

assigned.  
• Offenses against another firefighter or property. 
• Violation of the City’s alcohol and drug policy. 
• Disruptive behavior and/or attitude. 
• Failure to abide by the department's Operating Guidelines. 
• Insubordination or profanity. 
• Harassment as defined by the City, statutes or regulations.  

 
9.3 Minor Offense 

Infraction occurs under non-emergency condition and could not affect emergency 
operations, life safety or involve damage to department apparatus including profanity. 

 
9.4 Major Offense 

Infraction occurs while in preparation for, responding to, during, or returning from 
emergency operations, involves life safety, or involves damage to department vehicles 
and/or insubordination towards any officer or is a malicious act against an individual.   

 
9.5 Minor Offense Discipline 

The discipline for minor offenses for the same or similar offense is as follows: 
 
First Offense 
1. Issue an Oral Reprimand to the member. 
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2. Place a written memo stating the date and reasons for the reprimand in the member’s 
personnel file with a copy to the member. Firefighter acknowledges receipt. The 
signature of the firefighter does not mean that he/she agrees with the reprimand. 

 
Second Offense 
1. Issue a Written Reprimand to the member. Firefighter acknowledges receipt. The 

signature of the firefighter does not mean that he/she agrees with the reprimand. 
2. Place a Written Reprimand in the member’s personnel file with a copy to the 

member. 
3. Advise the firefighter that additional violations may result in further disciplinary 

action.  
 
Third Offense 
1. Place a Written Reprimand in the member’s personnel file with a copy to the 

member. Firefighter acknowledges receipt. The signature of the firefighter does not 
mean that he/she agrees with the reprimand. 

2. Impose a minimum ten (10) day suspension and any additional discipline as 
warranted. 

 
Fourth Offense 
1. Recommend termination to City Council for approval. 
2. Serve a Termination Letter directly to the firefighter or via certified mail. 
3. Place a copy of the Termination Letter in the personnel file according to the City of 

East Bethel’s record retention schedule. 
 
9.6 Major Offense Discipline 

The discipline for major offenses for the same or similar offense is as follows: 
 
First Offense 
1. Issue a Written Reprimand to the member. Firefighter acknowledges receipt.  
2. Place a Written Reprimand in the member’s personnel file with a copy to the 

member. Maintain the reprimand in the personnel file indefinitely. 
3. Impose a minimum fifteen (15) day suspension and any additional discipline as 

warranted. 
4. Advise the firefighter that additional violations may result in further disciplinary 

action.  
 

Second Offense 
1. Recommend termination to City Council for approval (see  
2. Serve a Termination Letter directly to the firefighter or via certified mail. 
3. Place a copy of the Termination Letter in the personnel file according to the City of 

East Bethel’s record retention schedule. 
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9.7 Reprimand - General Information 
A reprimand shall state the following: 
• Description of the misconduct that warrant disciplinary action. Discipline imposed for 

this infraction. 
• Past actions taken to correct the problem. 
• Corrective or improvement needed by the member; including time tables and goals 

for improvement. 
• Future penalties should the problem continue. A firefighter will be given a copy of 

the written reprimand and required to sign, acknowledging that he/she has received 
such reprimand. A copy will go into the member's personnel file. The signature of the 
firefighter does not mean that he/she agrees with the reprimand. 

 
9.8 Suspension 

Any firefighter may be suspended with pay pending investigation of an allegation. A 
copy of the notice of suspension shall be placed in the member's personnel file. If the 
suspension is for an investigation and the allegation proves false, the notice will be 
removed and the firefighter shall receive any compensation to which he/she would have 
been entitled had the suspension not taken place. A firefighter suspended shall promptly 
surrender all Fire Department property to the Chief or his/her designee and the 
suspension time will begin on the day all Fire Department property is surrendered. A 
Firefighter will not receive any service time or “credit” for the period of suspension 
unless all allegations are unproven. 

 
9.9 Other Disciplinary Actions 

The following other disciplinary actions may be taken against any firefighter after steps 
for an oral reprimand and a written reprimand have been followed: 

1. Demotion. 
2. Assigned additional work detail or duties. 
3. Other measures as determined by the Chief and/or the Fire Review Panel with 

approval of the City Administrator. 
 

9.10 Termination Process 
The Fire Chief may recommend to the City Administrator for City Council consideration 
termination of any member. If the firefighter has completed his/her probationary period, 
the termination shall be made only for just cause. The City will provide the firefighter 
written notification specifying the reason(s) and summary of evidence for termination. 
The firefighter will have the opportunity to respond to the charges in writing and appear 
personally before the City Council before they make their final decision. All terminations 
are approved by the City Council. 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Probationary Firefighter 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Date:   
May 19, 2010 
  

Job Summary: 
To provide fire suppression, first aid or other emergency assistance as needed and directed. 
Maintains fire equipment, apparatus, and facilities.  
 
Firefighters are hired through the established hiring process and recommended to the City 
Administrator for final approval by the East Bethel City Council. The physical requirements of 
this position are demonstrated by the successful completion of an annual physical 
agility/endurance test. 
 
Supervision Received: 
Works under the supervision of the Fire Chief, Deputy Fire Chief, District Fire Chiefs, Captains, 
Lieutenants or senior Firefighter.  
 
Supervision Exercised: 
None. 
 
Essential Duties and Responsibilities: 
A. Call Outs 

• Respond to the station for all call outs. Do not board any apparatus unless directed by 
an officer or senior Fire Fighter. 

• Respond to the station for mutual aid call outs. Do not act as a crew firefighter on any 
apparatus. 

B. Overall 
• Participate in required Fire Department Training. 
• Attend work details as scheduled. 
• Maintain equipment and stations. 
• Be responsible for all property issued to him/her and any equipment utilized in the 

performance of his/her duties. 
• Keep secure all information that is not to be communicated outside the department. 
• Be cognizant of, and adhere to department policies and operating procedures. 
• Maintain required call and Training percentages. 
• Present a professional, constructive image and attitude in the performance of duties. 

ATTACHMENT #2 



 

• Be able to work with other firefighters of the department. 
• Complete the Probationary Firefighter Training administered by the East Bethel Fire 

Department Training Officer(s). 
C. Driving 

• Do not drive an apparatus until given Department approved driver Training. In no cases 
shall a probationary firefighter operate or drive a Department vehicle on any emergency 
using the lights and siren. 

D. Firefighting 
• Do not enter a hazardous breathing atmosphere, fire or related incident until completion 

of Firefighter I. Until such time, all probationary firefighters must confine their fire ground 
activities to exterior duties. 

 
Position Relationships 

• Report to the Company Officers on all matters related to this position. 
• Work closely with other firefighters and officers. 
• Accept specific responsibilities assigned by the company officers. 

 
Position Requirements 

• Must have at least 20 hours complete of NFPA Firefighter I. Must have Firefighter I 
Certification within 6 months of hire.  

 
Knowledge, Skills and Abilities 

• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 
communications in a calm, positive, and professional manner under emergency 
conditions. 

• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid drivers license. Must obtain a valid State of Minnesota CDL Class B 

with Tanker and Air Brake endorsements within 6 months. 
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• Must be physically and mentally qualified to perform the duties of this position as 
determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting.   

• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  
 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 
 

Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 
Probationary Period  
A minimum probationary period of one (1) year shall be served by all applicants who may be 
extended for six (6) months by the Fire Review Panel. At the end of six months the 
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probationary firefighter will have a six month review with the Fire Review Panel. During the 
probationary period, a probationary firefighter can be terminated by the Chief for any reason 
deemed in the Department’s best interest. There shall be no grievance procedure. 
 
 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Firefighter I 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary: 
To provide fire suppression, first aid or other emergency assistance as needed and directed. 
Maintains fire equipment, apparatus, and facilities.  
 
Firefighters are hired through the established hiring process and recommended to the City 
Administrator for final approval by the East Bethel City Council. The physical requirements of 
this position are demonstrated by the successful completion of an annual physical 
agility/endurance test. 
 
Supervision Received: 
Works under the supervision of the Fire Chief, Deputy Fire Chief, District Fire Chiefs, Captains, 
Lieutenants or senior Firefighter.  
 
Supervision Exercised: 
None. 
 
Essential Duties and Responsibilities: 
A. Call Outs 

• Respond to the station for all call outs. Do not board any apparatus unless directed by 
an officer or senior Fire Fighter.  

• Respond to the station for mutual aid call outs.  
• Performs firefighting activities including, laying hose, and performing fire combat, 

containment and extinguishment tasks. 
• Performs emergency aid activities including administering first aid and providing other 

assistance as required.  
B. Fire Ground or Rescue Scene 

• In the absence of an officer, the most qualified firefighter shall assume the responsibility 
of an officer and be in command of the Incident scene.  

• Operate equipment in an efficient and safe manner. 
• Perform firefighting, rescue and first aid tasks as needed using proper techniques and 

procedures as prescribed by operating guidelines. 
C. Overall 
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• Participate in required Fire Department Training. Maintain and upgrade firefighting skills.  
• Attend work details as scheduled. 
• Maintain equipment and stations. 
• Recommend changes that would be beneficial to the department. 
• Present a professional, constructive image and attitude in the performance of his/her 

duties. 
• Serve on Fire Department committees and/or activities. 
• Be responsible for all property issued to him/her and any equipment utilized in the 

performance of his/her duties. 
• Maintain required call and Training percentages. 
• Keep secure all information that is not to be communicated outside the department. 
• Be cognizant of, and adhere to department policies and operating procedures. 
• Be able to work with other firefighters of the department. 
• Wear appropriate protective clothing and equipment, including self-contained breathing 

apparatus. 
 
Position Requirements 

• Firefighter I Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 
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endorsements 
• Must have Firefighter 1 Certification  
• Must have First Responder or EMT Certification 
• Basic Pumps Certification 
• Hazardous Materials Operational Certification    
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
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Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Firefighter II 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary: 
To provide fire suppression, first aid or other emergency assistance as needed and directed. 
Maintains fire equipment, apparatus, and facilities.  
 
Firefighters are hired through the established hiring process and recommended to the City 
Administrator for final approval by the East Bethel City Council. The physical requirements of 
this position are demonstrated by the successful completion of an annual physical 
agility/endurance test. 
 
Supervision Received: 
Works under the supervision of the Fire Chief, Deputy Fire Chief, District Fire Chiefs, Captains, 
Lieutenants or senior Firefighter.  
 
Supervision Exercised: 
None. 
 
Essential Duties and Responsibilities: 
A. Call Outs 

• Respond to the station for all call outs. Do not board any apparatus unless directed by 
an officer or senior Fire Fighter.  

• Respond to the station for mutual aid call outs.  
• Performs firefighting activities including, laying hose, and performing fire combat, 

containment and extinguishment tasks. 
• Performs emergency aid activities including administering first aid and providing other 

assistance as required.  
B. Fire Ground or Rescue Scene 

• In the absence of an officer, the most qualified firefighter shall assume the responsibility 
of an officer and be in command of the Incident scene.  

• Operate equipment in an efficient and safe manner. 
• Perform firefighting, rescue and first aid tasks as needed using proper techniques and 

procedures as prescribed by operating guidelines. 
C. Overall 
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• Participate in required Fire Department Training. Maintain and upgrade firefighting skills.  
• Attend work details as scheduled. 
• Maintain equipment and stations. 
• Recommend changes that would be beneficial to the department. 
• Present a professional, constructive image and attitude in the performance of his/her 

duties. 
• Serve on Fire Department committees and/or activities. 
• Be responsible for all property issued to him/her and any equipment utilized in the 

performance of his/her duties. 
• Maintain required call and Training percentages. 
• Keep secure all information that is not to be communicated outside the department. 
• Be cognizant of, and adhere to department policies and operating procedures. 
• Be able to work with other firefighters of the department. 
• Wear appropriate protective clothing and equipment, including self-contained breathing 

apparatus. 
 
Position Requirements 

• Firefighter I Certified 
• Firefighter II Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
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• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 
endorsements 

• Must have Firefighter 1 Certification  
• Must have First Responder or EMT Certification 
• Basic Pumps Certification 
• Hazardous Materials Operational Certification    
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
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Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Firefighter III 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary: 
To provide fire suppression, first aid or other emergency assistance as needed and directed. 
Maintains fire equipment, apparatus, and facilities.  
 
Firefighters are hired through the established hiring process and recommended to the City 
Administrator for final approval by the East Bethel City Council. The physical requirements of 
this position are demonstrated by the successful completion of an annual physical 
agility/endurance test. 
 
Supervision Received: 
Works under the supervision of the Fire Chief, Deputy Fire Chief, District Fire Chiefs, Captains, 
Lieutenants or senior Firefighter.  
 
Supervision Exercised: 
None. 
 
Essential Duties and Responsibilities: 
A. Call Outs 

• Respond to the station for all call outs. Do not board any apparatus unless directed by 
an officer or senior Fire Fighter.  

• Respond to the station for mutual aid call outs.  
• Performs firefighting activities including, laying hose, and performing fire combat, 

containment and extinguishment tasks. 
• Performs emergency aid activities including administering first aid and providing other 

assistance as required.  
B. Fire Ground or Rescue Scene 

• In the absence of an officer, the most qualified firefighter shall assume the responsibility 
of an officer and be in command of the Incident scene.  

• Operate equipment in an efficient and safe manner. 
• Perform firefighting, rescue and first aid tasks as needed using proper techniques and 

procedures as prescribed by operating guidelines. 
C. Overall 
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• Participate in required Fire Department Training. Maintain and upgrade firefighting skills.  
• Attend work details as scheduled. 
• Maintain equipment and stations. 
• Recommend changes that would be beneficial to the department. 
• Present a professional, constructive image and attitude in the performance of his/her 

duties. 
• Serve on Fire Department committees and/or activities. 
• Be responsible for all property issued to him/her and any equipment utilized in the 

performance of his/her duties. 
• Maintain required call and Training percentages. 
• Keep secure all information that is not to be communicated outside the department. 
• Be cognizant of, and adhere to department policies and operating procedures. 
• Be able to work with other firefighters of the department. 
• Wear appropriate protective clothing and equipment, including self-contained breathing 

apparatus. 
 
Position Requirements 

• Firefighter I Certified 
• Firefighter II Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
• 150 accumulative hours of approved formal firefighting education (Officer I & II, and any 

other Command and Management Course). 
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 
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• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Must have Firefighter 1 Certification  
• Must have First Responder or EMT Certification 
• Basic Pumps Certification 
• Hazardous Materials Operational Certification    
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
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emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Lieutenant 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To provide guidance and direction to assigned personnel during fire suppression, first aid or 
other emergency assistance activities as needed. The primary responsibilities of this position 
are to serve as a Firefighter and to provide fire suppression and emergency rescue services as 
needed. The physical requirements of this position are demonstrated by the successful 
completion of an annual physical agility/endurance test. 
 
Supervision Received: 
Works under the supervision of the Fire Chief, Deputy Fire Chief, District Fire Chiefs and 
Captains.  
 
Supervision Exercised: 
Supervises paid-on-call firefighters and other subordinate volunteer positions as assigned. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Direct a crew in firefighting, first aid, or other emergency service. The Lieutenant is a 
line officer and will lead a designated crew with assigned 

• Respond to the station and assume responsibility and command of a piece of fire 
apparatus and the crew responding with the apparatus. 

• Assure that all equipment and crews are operated in a safe and efficient manner. 
• Assume Incident Command in the absence of a Senior Officer. This may be reassigned 

to other officers if appropriate. 
B. Overall 

• Direct maintenance and cleaning of station and equipment. 
• Recommend changes that would be beneficial to the department. 
• Attend required meetings which are over and above those required of a Firefighter. 
• Instruct Training sessions as required. 
• Attend the extra Training that is required for this position. 
• Report all personnel problems to the Captain. 
• Present a positive and constructive attitude in performance of his/her duties. 
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• Strive to improve morale within the station and improve working relations, team building 
and communication with other stations and agencies. 

• Meet with the company Firefighters on a regular basis to review issues, concerns, 
needs, etc. 

• Keep secure all information that is not to be communicated outside the department. 
• Be cognizant of, and adhere to department policies and operating procedures. 
• Assist company firefighters with developing and achieving individual goals. 
• Instruct new firefighters on equipment operations, department policies, and operational 

guidelines. 
• Maintain required call and Training percentages. 
• Other duties as assigned 

C. Special Duties 
• Organize, run, coordinate and schedule the annual Fire Department Open House. 
• Attend the assigned quarterly association meetings. 
• As assigned by District Chief:  i.e. Assist Training and/or Serve as Facility Scheduling 

Coordinator/Quartermaster and/or Serve as SCBA Coordinator. 
 
Position Requirements 

• Firefighter I & II Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
• Minimum 2 years experience as a paid-on-call firefighter 
• Fire Officer I Certified 
• Fire Instructor I Certified 
• Complete Leadership I 
• Annual requirement of an additional 12 hours of training  
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
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equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Minimum 2 years experience as a paid-on-call firefighter 
• Must have the following Certifications 

 Firefighter I & II Certified 
 First Responder or EMT Certified 
 Basic Pumps Certified 
 Hazardous Materials Operational Certified 
 Fire Officer Certified 
 Fire Instructor I Certified 
 Completed Leadership I  
 First Responder or EMT Certification 

• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  
 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
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performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Captain 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To provide guidance and direction to assigned personnel during fire suppression, first aid or 
other emergency assistance activities as needed. The primary responsibilities of this position 
are to serve as a Firefighter and to provide fire suppression and emergency rescue services as 
needed.  
 
Supervision Received: 
Works under the supervision of the Fire Chief, Deputy Fire Chief, and District Fire Chiefs.   
 
Supervision Exercised: 
Supervises Lieutenants and paid-on-call firefighters and other subordinate volunteer positions 
as assigned. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Direct a crew in firefighting, first aid, or other emergency service. The Captain is a line 
officer and will lead a designated crew with assigned tasks. 

• Assure that all equipment and crews are operated in a safe and efficient manner. 
• Assume Incident Command in the absence of a Senior Officer. This may be reassigned 

to other officers if appropriate. 
B. Overall 

• Work with the Lieutenant to determine and assign work tasks and coordinate work 
details. 

• Direct maintenance and cleaning of station and equipment. 
• Assist with the recruiting, hiring, and evaluation of personnel as directed by the Fire 

Review Panel. 
• Attend required meetings which are over and above those required of a Firefighter. 
• Instruct Training sessions as required. 
• Assure that all incident reports are complete and accurate. 
• Attend the extra Training that is required. 
• Report all personnel problems to the District Chief. 
• Assist company firefighters with developing and achieving individual goals. 
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• Assist the Chief(s) in the handling of personnel problems in the station. 
• Present a positive and constructive attitude in performance of duties. 
• Strive to improve morale within the station and improve working relations, team building 

and communication with other stations and agencies. 
• Work with the Fire Review Panel to establish the annual Fire Department objectives. 
• Track work details and advise Chief(s) of firefighters not meeting requirements. 
• Instruct new firefighter on equipment operations, department policies, and operational 

guidelines. 
• Maintain required call and Training percentages.  
• Assume the duties of the Chief(s) and/or Operations Officer in their absence. 
• Other duties as assigned 

C. Special Duties 
• Organize, coordinate and run Fire Department functions at Public Safety Days. 
• Attend the assigned quarterly association meetings. 
• Record and Report Vacation and Staff availability to District Chief 
 

 
Position Requirements 

• Firefighter I & II Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
• Minimum 4 years experience as a paid-on-call firefighter 
• Minimum 1 year as a line officer 
• Fire Officer I and Fire Officer II Certified 
• Fire Instructor I Certified 
• Complete Leadership I and Leadership II 
• Annual requirement of an additional 12 hours of training  
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 
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Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Must have the following Certifications 

 Firefighter I & II Certified 
 First Responder or EMT Certified 
 Basic Pumps Certified 
 Hazardous Materials Operational Certified 
 Fire Officer I and Fire Officer II Certified 
 Fire Instructor I Certified 
 Completed Leadership I and Leadership II 
 First Responder or EMT Certification 

• Minimum 4 years experience as a paid-on-call firefighter 
• Minimum 1 year as a line officer 
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
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Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
    

ATTACHMENT #7 



 

CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
District Chief 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To provide guidance and direction of administration, Training/Maintenance activities and 
maintenance of stations and equipment. The primary responsibilities of this position are to 
serve as a Firefighter and to provide fire suppression and emergency rescue services as 
needed.  
 
Supervision Received: 
Works under the supervision of the Fire Chief and Deputy Fire Chief  
 
Supervision Exercised: 
Supervises Captains, Lieutenants, paid-on-call firefighters and other subordinate volunteer 
positions as assigned. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Respond directly to all calls as deemed necessary. 
• Assure that all equipment and crews are operated in a safe and efficient manner. 
• Assume Incident Command as deemed necessary at all incidents. This may be 

reassigned to other officers. 
• Assist Fire Chief and Deputy Fire Chief as directed. 

B. Training 
• Instruct Training sessions as required. 

C. Station 
• Periodically inspect stations and equipment. 
• Assure that all maintenance and cleaning of stations and equipment is completed. 
• Assign work details. 

D. Overall 
• Be responsible for enforcing the rules, regulations and policies of the Fire Department. 
• Serve as a firefighter of the Fire Review Panel. 
• Be responsible for recruiting, hiring, and evaluation of members. 
• Attend the extra Training and meetings as required. 
• Present a positive and constructive attitude in performance of duties. 
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• Assist in the selection and development of new Officers.  
• Strive to maintain morale within the station and improve working relations, team building 

and communication with other stations and agencies.  
• Work with the officers in the preparation of the annual objectives for the department. 
• Monitor all activities and the progress of department objectives. 
• Assist with developing department goals. 
• In the absence of Fire Chief and Deputy Fire Chief, assume all responsibilities of the 

Fire Chief. 
• Maintain required call and Training percentages. 

 
Position Requirements 

• Firefighter I & II Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
• Minimum 6 years experience as a paid-on-call firefighter 
• Minimum 3 years as a line officer 
• Fire Officer I and Fire Officer II Certified 
• Fire Instructor I Certified 
• Complete Leadership I, Leadership II and Leadership III 
• Complete Basic Administration Course 
• Annual requirement of an additional 12 hours of training  
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
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• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 
endorsements 

• Must have the following Certifications 
 Firefighter I & II Certified 
 First Responder or EMT Certified 
 Basic Pumps Certified 
 Hazardous Materials Operational Certified 
 Fire Officer I and Fire Officer II Certified 
 Fire Instructor I Certified 
 Completed Leadership I, Leadership II and Leadership III 
 First Responder or EMT Certification 

• Minimum 6 years experience as a paid-on-call firefighter 
• Minimum 3 years as a line officer 
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
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The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Deputy Chief 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
The Deputy Fire Chief is assigned general duties/projects. The Deputy Fire Chief responds to 
emergency calls, providing general supervision in suppression of fires, assisting in 
incidents/disasters that require emergency response, establishing an Incident Command 
System.  Provide supervision to maintain all Fire Department equipment, apparatus and 
facilities. To provide guidance and direction of Fire Operations Personnel.   
 
The primary responsibilities of this position are to serve as a Firefighter and to provide fire 
suppression and emergency rescue services as needed.  
 
Supervision Received: 
Works under the supervision of the Fire Chief. 
 
Supervision Exercised: 
Supervises all officers, paid-on-call firefighters and other subordinate volunteer positions as 
assigned. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Respond directly to all calls as deemed necessary. 
• Assure that all equipment and crews are operated in a safe and efficient manner. 
• Assume Incident Command as deemed necessary at all incidents and/or ensure 

Incident Command is assumed and maintained. 
B. Training 

• Instruct Training sessions as required. 
C. Station 

• Periodically inspect stations and equipment. 
• Assure that all maintenance and cleaning of stations and equipment is completed. 
• Assign work details. 

D. Overall 
• Working with other Officers, assume command of emergency responses, establishing 

an Incident Command System.  Command may be reassigned when Chief arrives. 
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• Periodically inspects turnout gear, equipment, apparatus, and stations, reviewing any 
inspections and/or testing of equipment, apparatus, or facilities, reporting any problems 
to the assigned Officers or position for corrections. 

• Monitors staffing levels and reports to the Chief any possible problems. 
• Inventories and records all communication equipment. 
• Prepares and submits monthly payroll to Chief. 
• Prepares and submits monthly call Fire Fighters’ percentage report to the Fire Chief. 
• Tracks and reports all probationary periods of Fire Fighters. 
• Prepares an annual Duty Officer schedule to submit to the Fire Chief and all Officers 

and Fire Fighters.   
• Responsible for enforcing the rules, regulations, and policies of the Fire Department  
• Review and make recommendations of any problems with response to emergency calls. 
• Work closely with the Fire Inspectors in the execution of their activities/duties. 
• Work closely with Fire Fighters who are leading special response crews and committees 

for the Fire Department. 
• Attends extra training and/or meetings that are required for this position, including State, 

County, and Mutual Aid meetings. 
• Instruct training sessions as required. 
• Prepare an annual report of status/condition of equipment, apparatus and facilities, 

submitted to the Fire Chief. 
• Jointly, with the Fire Chief, annually prepare a five-year capital equipment request and 

an annual fiscal year operations budget, with appropriate justifications. 
• Review the semi-annual goals and objectives from District Chiefs. 
• Strive to improve morale within the department and improve working relations with other 

agencies. 
• Working with the Fire Chief and Station Officers, annually establish goals and objectives 

for the Fire Department. 
• Serves on the Fire Panel of the East Bethel Fire Department and gives opinions, advice 

and suggestions, when requested, to the Fire Chief. 
• Assist in the selection and development of new officers. 
• Maintain required call and Training percentages. 

 
Position Requirements 

• Firefighter I & II Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
• Fire Officer I and Fire Officer II Certified 
• Fire Instructor II Certified or equivalent  
• Complete Leadership I, Leadership II and Leadership III 
• Complete Basic Administration Course 
• Complete Disaster Management Course 
• Complete Safety Officer Training 
• Annual requirement of an additional 12 hours of training  
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 
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communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Must have the following Certifications 

 Firefighter I & II Certified 
 First Responder or EMT Certified 
 Basic Pumps Certified 
 Hazardous Materials Operational Certified 
 Fire Officer I and Fire Officer II Certified 
 Fire Instructor II Certified or equivalent  
 Fire Training/Maintenance Officer Certified 

• Minimum 8 years experience as a paid-on-call firefighter 
• Minimum 5 years as a line officer 
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 
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determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

 
Job Description Title:  
Fire Inspector 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To conduct field inspections and review plans of new buildings in which commercial, 
educational, and government agencies are housed, and to conduct fire scene investigations. 
Enforce fire codes, which are applicable to the buildings being inspected. Also fire 
investigations and reports related to the investigations. 
 
Supervision Received: 
Works under the supervision of the Fire Chief. 
 
Supervision Exercised: 
None. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Act as a Firefighter.  
• In absence of Fire Officers, assume on-scene Officer Duties. 
• Coordinate fire investigations when the IC deems the scene is safe.  

B. Overall 
• Maintain records of inspections and corrective actions needed. 
• Ensure that all fire scene investigation reports are completed fully and in a timely 

fashion.  
• Create written documentation for the business owners and distribute it to the business 

owners.  
• Submit changes and additions to the preplans.  
• Gather information needed to maintain the preplans for the buildings.  
• Gather information necessary to maintain a database of information needed for 

Emergency contact for business emergencies. 
• Submit monthly reports to the Fire Chief by the second Wednesday of each month of 

activities performed during the month just completed.  
• Attend the extra training that is required for this position with the Fire Chiefs approval. 
• Present a positive and constructive attitude in performance of his or her duties.  
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• Strive to improve morale within the department to improve working relations with other 
fire department members.  

• Conduct a fire safety inspection of each business, institutional, or educational facility on 
an annual basis. 

• Conduct follow-up inspections on buildings, which had violations or corrective actions, 
needed from annual inspection. 

• Review plans of new buildings for fire safety codes and standards.  
 
Position Requirements 

• Firefighter I & II Certified 
• First Responder or EMT Certified 
• Basic Pumps (Fire Department approved course) 
• Hazardous Materials Operational Certified 
• Minimum 4 years experience as a paid-on-call firefighter 
• Fire Inspector I Certified 
• Fire Officer I Certified 
• Fire Instructor I Certified 
• Complete Leadership II & III 
• Annual requirement of an additional 12 hours of training  

 
Knowledge, Skills and Abilities 

• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 
communications in a calm, positive, and professional manner under emergency 
conditions.  

• Extensive knowledge of modern fire prevention principles, procedures, techniques and 
equipment.  

• Extensive knowledge of building, electrical, mechanical and fire codes. 
• Extensive knowledge of inspection techniques. 
• Working knowledge of fire suppression techniques and equipment. 
• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 
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• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Must have the following Certifications 

 Firefighter I & II Certified 
 First Responder or EMT Certified 
 Basic Pumps Certified 
 Hazardous Materials Operational Certified 
 Fire Officer I Certified  
 Fire Inspector I Certified 
 Fire Instructor I Certified 
 Completed Leadership I, Leadership II and Leadership III  

• Annual requirement of an additional 12 hours of training 
• Minimum 4 years experience as a paid-on-call firefighter 
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
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smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

Supplemental Assignment 
 

Job Description Title:  
Duty Officer 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To provide guidance and direction for station personnel, firefighter activities. Maintenance 
of station equipment on their assigned week, all emergency response activities and 
maintenance of station and equipment on their assigned week. 
 
Supervision Received: 
Works under the supervision of the Fire Chief.  
 
Supervision Exercised: 
None. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Assume command of emergency responses. The command may be reassigned  
(if deemed so) to another officer.  

• Respond directly to emergency response calls 
• Assure that all equipment and crews are directed in a safe and efficient manner. 
• Act as a sector officer or staging officer or firefighter when another officer is in Command 

B. Call Response 
• Respond Solo, without Fire Station support, to Duty Officer Calls from Anoka County 

Dispatch. 
o Types of Calls 

 Fire Alarms with no smoke or smell of smoke present 
 Illegal Burning 
 Carbon Monoxide Alarms with no symptoms or ill feelings 
 Fire Out Report 
 Other Service and Informational Calls 

• Incident Report and MFIRS must be filled out with every Duty Officer call. 
• Receive Burning Permit Requests and Informational telephone calls. 

C. Overall 
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• Must be available to respond to Calls during duty week (1800 hrs to 0600 hrs Monday 
through Friday, 24 hours on Saturday and Sunday) 

• May upgrade any call to a specific station or multiple station call out. 
• Any changes in schedule must be approved by Deputy Chief.  
• Assign duty crews and work details. 
• Assure that maintenance and cleaning of assigned stations and equipment is 

completed.  
• Responsible for enforcing the rules, regulations and policies of the Fire Department.  
• Maintains all station records and reports as required.  
• Assure that all incident reports from the station are complete and accurate and entered 

into the MFIRS system.  
• Present a positive and constructive attitude in performance in his/her duties.  
• Strive to improve morale within the department.  
• Deputy Chief will set annual schedule at begging of each calendar year. 

 
Position Requirements 

• Must be an Officer or Fire Fighter II Certified. 
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Minimum 2 years experience as a paid-on-call firefighter 
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
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Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

Supplemental Assignment 
 

Job Description Title:  
Facility Scheduling Coordinator 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To schedule Fire Station usage. This position is assigned to a currently appointed Officer of 
the Fire Department. 
 
Supervision Received: 
Works under the supervision of the Fire Chief.  
 
Supervision Exercised: 
None. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Act as Firefighter. 
B. Overall 

• Schedule reservations and use of facilities. 
• Be responsible for the monitoring of and issuing of keys to groups. 
• Present a positive, constructive image and attitude in the performance of his/her duties. 
• Serve as chair on all building related committees. 
• Report directly to the Fire Chief 
• Works closely with all department members, the general public, city employees, and 

other organizations. 
 
Knowledge, Skills and Abilities 

• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 
communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
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heights, intense heat, cold or smoke. 
• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 

written instructions.  
• Ability to communicate effectively orally and in writing; Ability to establish effective 

working relationships with employees, other agencies, and the general public. 
• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Minimum 2 years experience as a paid-on-call firefighter 
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
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conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

Supplemental Assignment 
 

Job Description Title:  
Fire Training Officer 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To provide guidance and direction during all training and uphold safety policies. This position is 
assigned to a currently appointed Officer of the Fire Department. 
 
Supervision Received: 
Works under the supervision of the Fire Chief. 
 
Supervision Exercised: 
None. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• In the absence of an officer, the most qualified firefighter shall assume the responsibility 
of an officer and be in command of the Incident scene.  

• Operate equipment in an efficient and safe manner. 
• Perform firefighting, rescue and first aid tasks as needed using proper techniques and 

procedures as prescribed by operating guidelines. 
B. Training 

• Define and develop Training programs, needs, and lesson plans for the department. 
• Schedule Training sessions. 
• Prepare, maintain and keep up-to-date all course outlines and Training materials. 
• Maintain Training and attendance records for each firefighter. 
• Conduct Training sessions as required.  
• Be responsible and provide direction for Training of all members. 
• Be in charge at all Training or assign a designee. 
• Develop safety requirements for Training and all operations with the Fire Review Panel. 
• Serve as a firefighter and chairperson of the Training Panel. 
• Submit yearly budget requests to the Fire Review Panel. 
• Coordinate and approve all outside Training. 

C. Overall 
• Attend extra Training and meetings as required. 
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• Prepare activity reports. 
• Present a positive and constructive attitude in performance in his/her duties. 
• Strive to maintain morale within the department and good working relations with other 

agencies. 
• Possess good verbal and written communication skills. 
• Set annual goals and objectives for the Training department. 

 
Position Requirements 

• Firefighter I & II Certified 
• First Responder or EMT Certified 
• Basic Pumps Certified 
• Hazardous Materials Operational Certified 
• Minimum 2 years experience as a paid-on-call firefighter 
• Fire Officer I Certified 
• Fire Instructor I Certified 
• Complete Leadership I 
• Annual requirement of an additional 12 hours of training  
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 

fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Minimum 2 years experience as a paid-on-call firefighter 
• Must have the following Certifications 

 Firefighter I & II Certified 
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 First Responder or EMT Certified 
 Basic Pumps Certified 
 Hazardous Materials Operational Certified 
 Fire Officer I and Fire Officer II Certified 
 Fire Instructor II Certified or equivalent  
 Completed Leadership I 

• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  
 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station (s) and loud at 
the emergency scene. 
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Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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CITY OF EAST BETHEL 
JOB DESCRIPTION 

Supplemental Assignment 
 

Job Description Title:  
SCBA Coordinator 

Position Status:  
Paid On-Call 
 Department/Division:  

Fire Department 
 

Hourly Rate:  
Refer to current Compensation Plan 

Accountable To:  
Fire Chief/Emergency Management Director 

 

Prepared By:  
City Administrator 
 

Revision Date:   
May 19, 2010 

 
Job Summary 
To procure, issue, repair and maintain of all SCBA equipment. This position is assigned to a 
currently appointed Officer of the Fire Department. 
 
Supervision Received: 
Works under the supervision of the Fire Chief. 
 
Supervision Exercised: 
None. 
 
Responsibilities: 
A. Fire Ground or Rescue Scene 

• Act as Firefighter and assist with SCBA related events and repairs. 
B. Overall 

• Maintain all SCBA equipment, air fill system, and spare parts inventory. 
• Prepare and maintain records for SCBA equipment and air fill system. 
• Submit an annual budget request to Fire Review Panel. 
• Attend extra Training/Maintenance and meetings as required. 
• Order SCBA supplies as necessary. 
• Maintain all personal alarm locators (IPAL). 
• Be certified in SCBA repair by the SCBA manufacturer. 

 
Position Requirements 

• Knowledge and training on SCBA equipment 
 

Knowledge, Skills and Abilities 
• Interpersonal Skills – Be able to carry out his/her responsibilities and provide good 

communications in a calm, positive, and professional manner under emergency 
conditions.  

• Ability to successfully learn the operations of the tools and equipment. 
• Ability to learn to apply standard firefighting, emergency aid, hazardous materials, and 
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fire prevention techniques.  
• Ability to perform strenuous or peak physical effort during emergency, training or station 

maintenance activities for prolonged periods of time under conditions of extreme 
heights, intense heat, cold or smoke. 

• Ability to act effectively in emergency and stressful situations; ability to follow verbal and 
written instructions.  

• Ability to communicate effectively orally and in writing; Ability to establish effective 
working relationships with employees, other agencies, and the general public. 

• Ability to read and write the English language. 
• Ability to meet Departmental physical standards. 

 
Tools and Equipment Used 
Fire apparatus, fire pumps, hoses, and other standard firefighting equipment, ladders, fire aid 
equipment, radio, pager, personal computer, phone.  
 
Minimum Qualifications: 

• Must be 18 years of age. 
• High School diploma or equivalent 
• Must have valid State of Minnesota CDL Class B with Tanker and Air Brake 

endorsements 
• Minimum 2 years experience as a paid-on-call firefighter 
• Reside within ten (10) minutes of one of three East Bethel Fire Stations:  

 
Station No. 1 - 2751 Viking Blvd NE;  
Station No. 2 - 2375 221st Ave NE;  
Station No. 3 - 342 Forest Road 

 
The measured time and distance shall be by the most direct route to the assigned 
station obeying all traffic control signs, devices, and laws. 

 
Physical Demands & Working Conditions: 

• Be clean-shaven (no beards) with short sideburns. 
• Mustaches of reasonable proportions will be allowed. 
• Hair shall not protrude below the standard extended ear flaps on the helmet.  
• Must be physically and mentally qualified to perform the duties of this position as 

determined by medical and agility examination and must physically and mentally be 
able to work in conditions and environments involving firefighting. 

• While performing the duties of this job, the firefighter is frequently required to stand; 
walk; use hands to finger, handle, or operate objects, tools or controls; and reach with 
hands and arms. The firefighter is occasionally required to sit; climb or balance; stoop, 
kneel, crouch, or crawl; talk or hear, and taste or smell. 

• Frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 
pounds. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
Work Environment: 
The work environment characteristics described here are representative of those a firefighter 
encounters while performing the essential functions of this job. Reasonable accommodations 
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may be made to enable individuals with disabilities to perform the essential functions.  
 
Work is performed primarily in the fire station, vehicle and outdoor settings, in all weather 
conditions, including temperature extremes, during day and night shifts. Work is often 
performed in emergency and stressful situations. Individual is exposed to hearing alarms and 
hazards associated with fighting fires and rendering emergency medical assistance, including 
smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils.  
 
The firefighter occasionally works near moving mechanical parts and in high, precarious places 
and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic 
or caustic chemicals, risk of electrical shock, and vibration. 
 
The noise level in the work environment is usually quiet within the fire station(s) and loud at the 
emergency scene. 
 

 
Approved by: 
 
 
____________________________     Insert Date 

City Administrator        Date 
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